MMUHOBPHAYKH POCCHUUA

DenepajbHOE TOCYIAPCTBEHHOE OKOKETHOE 00pa30oBaTe/ibHOE YUpeKAeHue BbICIIEero

oOpazoBanust «I'opHO-AJTalicKHil rOCy1apCTBEeHHbIN YHUBEPCUTET)

(®I'bOY BOTAI'Y, T'AI'Y, I'opHO-AJuTaiicKMid TOCY1aPCTBEHHbI YHUBEPCHUTET)

HNHocTpaHHBIN A3BIK

paboyas nporpaMma JUCHUILIAHBI (MOTYJIs)

3aernneHa 3a Ka(l)erOﬁ Kaq)enpa HHOCTPAHHBIX A3LIKOB U METOAUKHU NPENOJaBaAHUSA

Y4eOHblii maH 06.03.01_2025_115.pIx
06.03.01 buonorust
Buooruueckue CUCTEMBI, OHOIKOJIOTHS U OMOTEXHOJIOTHUS

Kpanudukanus O0axanaBp

dopma oOyueHns OouHast

OO0mast Tpy10eMKOCTb 93ET

Yacos 1o yueOHOMY ILIaHy 324 Buner konTponst B cemecTpax:
B TOM 4HCJIE: 9K3aMeHHI 4
ayJIMTOPHBIE 3aHATHS 112 3aersl 1, 2,3
caMoCTOsITeNbHas paboTa 149
4acoB Ha KOHTPOJIb 61,3

Pacnpeneﬂeﬂne YacCoB JUCHMIIJINHBI 110 CeMeCTpam

Cemect
(<Kype>< CeMeCTé’ a Kypec) 1(1.2) 2(1.2) 3(2.2) 4(2.2) Jroro
Henens 16 5/6 13 4/6 17 2/6 14 4/6
Buz 3austuii vl P VI PIT v PIT v PIT VI ]F;
JlaGopaTopHbIe 28 28 28 28 28 28 28 28 112 1
KonTpons camocTosTenbHO# paboThl pu 0,15 (0,15 (0,15 (0,15 0,25 0,15 (0,25 (0,25 [0,7 0
MPOBEICHUN aTTECTAI[H ,
Koncynprammm nepen 3x3aMeHOM 1 1 1 1
Hroro ays. 28 28 28 28 28 28 28 28 112 1
KonraktHast paboTa 28,15 (28,15 128,15 (28,15 |28,15 [28,15 29,25 (29,25 |113,7 |1
Cawm. pabora 35 35 35 35 35 35 44 44 149 1
Yachel Ha KOHTPOJTb 885 (885 (885 (885 18,85 (8,85 |[34,75 |34,75 |61,3 |6
Hroro 72 72 72 72 72 72 108 108 1324 |3




ITporpammy cocraBui(u):

K.neo.H., ooyerm, Kupuuenxo Enena Anexcanoposua

Pabouas InporpaMmMa JUCHHUIIINHBL

HNHocTpaHHBIH SI3BIK

paspaborana B coorBeTcTBuu ¢ DI'OC:

DeepanbHbIil FOCYIAPCTBEHHbIH 00pa30BaTEIbHbIN CTAHIAPT BBICIIETO 00pa30BaHus - OaKallaBpUAaT M0 HAMPABJICHUIO TTOATOTOBKH
06.03.01 buosorus (mpukaz Munoopuayku Poccuu ot 07.08.2020 r. Ne 920)

COCTaBJIeHa HAa OCHOBaHHHU y4eOHOrO IUIaHa:
06.03.01 buonorus
YTBEPKIEHHOTO y4EHBIM coBeTOM By3a oT 30.01.2025 npoToxosn Ne 2.

PaGouas mporpamMma yTBepiK/IeHa Ha 3acelaHiU Kadeapbl

Kadeapa HHOCTPAHHBIX A3bIKOB H METOAUKH NPenoJaBaHust

ITporoxou ot 10.04.2025 mpotoxoi Ne 8

3aB. kadenpoit Konbuos ViBaH AHaTosibeBUY



Buzuposanue PILJI nis1 ucnonnennsi B ouepeHOM y4eOHOM roay

Pabouas mporpaMma nepecMoTpeHa, 00CykaeHa i 0100peHa s
ucronHenus B 2026-2027 yae6HOM TOAy Ha 3aceIaHny Kabeapsl
Kadeapa HHOCTPAHHBIX SI3BIKOB H METOAMKH MPENoJaBaHUs

IIporoxkom or 2026r. Ne
3aB. kadenpoit Konbio MiBaH AHaTolibeBHY

Buzupoanue PIIJ] nis ucnoiHeHusi B ouepeHoM yueOHOM roay

Pabouas mporpamma nepecMoTpeHa, 00CyKIeHa 1 0100peHa JIs
ucnonHeHus B 2027-2028 yueOHOM roay Ha 3aceqaHuu Kadeapbl
Kadeapa HHOCTPAHHBIX SI3BIKOB H METOAMKH MPeNoJaBaHUus

IIpotokomor _ 2027 1. Ne
3aB. kadenpoit Konbio MiBaH AHaTONILEBHY

BusuposBanue PII/] niist ncnoJiHeHHsI B 04epeiHOM y4eOHOM roay

Pabouast nporpamma nepecMoTpeHa, 00CyKeHa 1 0100peHa s
ucnoyiHeHus B 2028-2029 yueObHOM roay Ha 3acegaHuu Kadeapsl
Kadeapa HHOCTPAHHBIX SI3LIKOB H METOIUKHU NMPenogaBaHUsI

IIporokomor 2028 r. Ne
3aB. kadenpoit Konbior MiBan AHaTosibeBHY

Buznposanue PIIJI nnst mcnmotHeHus1 B o4epeTHOM y4eOHOM rogy

Pabouas nmporpamma nepecMoTpeHa, 00CyKaeHa 1 0100peHa s
ucronHenus B 2029-2030 yue6GHOM TOAY Ha 3aceIaHny Kaheapsl
Kadeapa HHOCTPAHHBIX A3BIKOB U METOIUKH MPENno aBaHust

IIpoTtokomor _ 2029r. Ne
3aB. kadenpoit Konbio MiBan AHaTosibeBHY



1. HEJIX U 3AJAYH OCBOEHUSA JUCITUITJIMHBI

1.1|[Jenu: hbopMupoBaHUE MHOS3BIYHON KOMMYHHKATHUBHON KOMIICTCHIMH JUIsl AE€JIOBOTO OOIICHHUS B YCTHOW U MUChMEHHOM
(dopmax.

1.2(3a0auu: - ocBOGHHE TPaMMaTHYECKOTO U JIEKCHYECKOT'0 MHHIUMYyMa B 00beMe, HE0OX0AMMOM JUTSl JICIIOBOTO OOIIEHHMS
Ha MHOCTPAHHOM SI3bIKE U PabOTHI C MHOS3BIYHBIMH TEKCTAMH B IIPOIIEcce MPO(ecCHOHaNBHOM NESITENbHOCTH;

- (hopMHUpOBaHNE YMEHHUI YTCHUS W TIOHUMAHMS JIUTEPATYPHI MO CIIEIMAIBHOCTH CO CIOBapeM;

- (hopMHUpOBaHNE KOMMYHUKAaTHBHBIX YMEHHH JIEIIOBOTO OOIICHUS HA HHOCTPAHHOM SI3BIKE.

2. MECTO JUCHUIITMHBI B CTPYKTYPE OOII

Huka (pa3gen) OOITL: b1.0

2.1|Tpe6oBaHns K NMpeIBAPUTEILHON MOATOTOBKE 00yYaIOIIErocs:

2.1.1|TIpenuiecTBYOMUM ISl U3yICHUSI JUCIMILUTUHBI SBISETCS TUCIUIUTHHA «ITHOCTpAaHHBIN S3bIK» Ha TPEIBIAYIIEM YPOBHE
00pa3oBaHus.

2.2|IucuunJIMHbI 1 MPAKTHKH, JJIS KOTOPBHIX 0CBOEHHE IAHHOW JTHCHUTIHHBI (MOAYJIsI) HEOOX0UMO KaK
npeauiecTByloulee:

2.2.1|BpInosHEHNE U 3alUTa BBIMTYCKHOW KBaTH()UKAIMOHHOHN paboThI

3. KOMIIETEHL{Y OBYYAIOIIETOCSl, ©OPMUPYEMBIE B PE3YJIbTATE OCBOEHMS JUCLIATITAHBI
(MOZYJIS)

YK-4: Cnioco0eH 0CcyLIeCTBJSITH 1€J10BYH0 KOMMYHHKAIIUIO B YCTHOH U MUCbMeHHOM (opMax HA rocyiapcTBEHHOM sI3bIKe
Poccuiickoii ®@enepannu 1 HHOCTPAaHHOM(BIX) sI3bIKe(aX)

HN-1.YK-4: Birajgeer cucTeMoii HOPM PyCCKOI0 JIMTEPATYPHOIO S3bIKA IIPU €ro UCIO0JIb30BAHMM B KayecTBe
rocyaapcTBeHHoOro si3bika Poccuiickoii @enepauuu 1 HOpMaMH HHOCTPAHHOT0(bIX) A3bIKA(0B), HCMOJIL3YeT pa3JHYHbIe
(opmbI, BUIBI YCTHOH M NMCbMEHHOI KOMMYHHMKAIUH.

- 3HAeT OCHOBHBIE IPaMMaTHYECKHE CTPYKTYPBI; 00IIEeyNOTPEOUTENbHYIO, OOIEKYIbTYPHYIO U IPO(ECCHOHATBHYIO JIEKCUKY;
pedeBble KIHIIe, HeoOXOAUMBIE JUIS OCYIISCTBICHHUS 1e0BOI KOMMYHHUKAIIMH HA HHOCTPAHHOM S3BIKE;

- yMeeT NIOCTPOUTH BBICKa3bIBAHUS B CMOJICJIMPOBAHHBIX (TIpeJIaraeMbIX) CUTYalUsIX OOIEHNSI HA HHOCTPAHHOM SI3bIKE, IIPAaBHILHO
HCIIONB3Ys BepOabHbIC U HEBEPOAIBHBIC CPEICTBA OOIICHNS;

- BJIaieeT HHOCTPAHHBIM S3bIKOM KaK CTUJIEM JIEJIOBOTO OOICHHUSI.

HNI-2.YK-4: Ucnonb3yeT si3bIKOBBIE CPeICTBA ISl JOCTHKEeHHsS MPO(ecCHOHATbHBIX eJieil HA PyCCKOM M HHOCTPaHHOM(BIX)
si3pIKe(ax) B paMKaxX MEKJIMYHOCTHOTO U MEKKYJIBLTYPHOTO O0IIEHMS.

- 3HaeT OCOOCHHOCTH CTHIMCTUKH HANMCAHHS O(QHUIMAIBHBIX H HeO(DHIIHAIBHEIX MHCEM
- YMEET BECTH JIEJIOBYIO IEPENUCKY C YUETOM COLHOKYIbTYPHBIX OCOOCHHOCTEH ¢ MPEACTaBUTEIISIMU IPYTUX CTPaH
- BJIafIe€T TEXHUKOMU JIEJIOBOTrO MMChbMa HA HHOCTPAHHOM SI3bIKE

4. CTPYKTYPA H COJAEP KAHUE JUCHUIIJIMHBI (MOY JIA)

Kon HaunmenoBanue pasnesios u teMm /Bua | Cemectp / | Yacos | Komneren- | Jinteparypa | Unte | Ilpumevanne
| 3aHATHA 3aHATHA/ Kvbpc 1001 DAKT.

Paznen 1. Conep:xanmue.




11

Introductions. Work and leisure.

Jobs and studies. Nationalities. to be a/ an
with jobs; wh- questions. Introducing
yourself and others. Speaking: Meet
conference attendees. Writing: e-mail.
Reading: Meet Jeffrey Immelt. Listening:
Talking about yourself.

Days, months, dates. Leisure activities.
Present simple. Adverbs and expressions
of frequency. Socialising 1: talking about
work and leisure. Speaking: Interview
employees about working conditions.
Writing: list. Reading: Carlos Ghosn,
Superstar — CNN. /JT1a6/

14

WJ-1.YK-4
WJ-2.VK-4

J1.1J12.1 J12.2

TecTro IlepeBon
TEKCTa.

1.2

Introductions. Work and leisure.

Jobs and studies. Nationalities. to be a/ an
with jobs; wh- questions. Introducing
yourself and others. Writing: e-mail.
Reading: Meet Jeffrey Immelt.

Days, months, dates. Leisure activities.
Present simple. Adverbs and expressions
of frequency. Socialising 1: talking about
work and leisure. Writing: list. Reading:
Carlos Ghosn, Superstar — CNN. /Cp/

17

WJ-1.YK-4
WJ1-2.YK-4

J1.1J12.1 J12.2

1.3

Problems.

Adjectives describing problems. Present

simple: negatives and questions, have got.
Telephoning: solving problems. Speaking:

Complain about holiday problems.
Writing: telephone message. Reading:
Survey of problems at work. /JIa6/

14

WJ-1.YK-4
WJ1-2.YK-4

J1.1J12.1 J12.2

Tect. Ponesas
urpa.

1.4

Problems.

Adjectives describing problems. Present

simple: negatives and questions, have got.
Telephoning: solving problems. Speaking:

Complain about holiday problems.
Writing: telephone message. Reading:
Survey of problems at work. /Cp/

18

WJ-1.YK-4
WJ-2.VK-4

JI1.1J12.1 J12.2

1.5

Business trips (airports, hotels). Food and

entertaining.

Travel details: letters, numbers, times.
Can/can’t. There is/are. Making booking
and checking arrangements. Speaking:
Book guests into a hotel. Writing: e-mail.
Reading: A business hotel brochure.
Listening: travel information.

Eating out: food and menu terms.
Some/any. Countable and uncountable
nouns. Socializing 2: entertaining.
Speaking: Choose a restaurant for a
business meal. Writing: e-mail. Reading:
Ordering a meal. /JTa6/

14

WJ-1.YK-4
WJ-2.VK-4

JI1.1J12.1 J12.2

Tecr. [lepeBox
TEKCTa.




1.6

Business trips (airports, hotels). Food and
entertaining.

Travel details: letters, numbers, times.
Can/can’t. There is/are. Making booking
and checking arrangements. Speaking:
Book guests into a hotel. Writing: e-mail.
Reading: A business hotel brochure.
Listening: travel information.

Eating out: food and menu terms.
Some/any. Countable and uncountable
nouns. Socializing 2: entertaining.
Speaking: Choose a restaurant for a
business meal. Writing: e-mail. Reading:
Ordering a meal. /Cp/

17

WJI-1.YK-4
WJI-2.VK-4

J1.1J12.1 J12.2

1.7

Sales. People.

Choosing a product or a service. Past
simple. Past time references. Presentation
1: presenting a product. Speaking: Sell a
mobile phone and service package.
Reading: IKEA: lower prices, higher sales
— Financial Times. Listening: an interview
with the director of a sales training
company. Writing: e-mail.

Types of colleagues. Starting a business.
Describing people. Past simple: negatives
and questions. Question forms.
Negotiating: dealing with problems.
Speaking: Negotiate a solution to a
problem with an employee. Writing: e-
mail. Reading: Mercedes Erra — Financial
Times. Listening: An interview with a
bank director about a bad manager

/J1a6/

14

WJ-1.YK-4
WJ1-2.YK-4

JI1.1J12.1 J12.2

Tecr.
Juckyccus.

1.8

Sales. People.

Choosing a product or a service. Past
simple. Past time references. Presentation
1: presenting a product. Speaking: Sell a
mobile phone and service package.
Reading: IKEA: lower prices, higher sales
— Financial Times. Listening: an interview
with the director of a sales training
company. Writing: e-mail.

Types of colleagues. Starting a business.
Describing people. Past simple: negatives
and questions. Question forms.
Negotiating: dealing with problems.
Speaking: Negotiate a solution to a
problem with an employee. Writing: e-
mail. Reading: Mercedes Erra — Financial
Times. Listening: An interview with a
bank director about a bad manager /Cp/

18

WJI-1.VK-4
UJI-2.YK-4

JI1.1J12.1 J12.2




1.9

Markets. Companies.

Types of markets. Comparatives and
superlatives. Much /a lot, a little /a bit.
Meetings: participating in discussions.
Speaking: Launch a new product. Writing:
catalogue description. Reading: Welcome
to Moscow, city of the gold Rolls Royce -
Financial Times. Listening: An interview
with a cross-cultural trainer.

Successful companies. Describing
companies. Present continuous. Present
simple or present continuous. Presentation
2: starting a presentation. Speaking: You
and your company: Prepare an introduction
to a presentation. Writing: company
profile. Reading: atura aims to expand
internationally — Financial Times.
Listening: An interview with the CEO of
Unipart.

/J1ab/

14

WJ-1.YK-4
WJI-2.VK-4

J1.1J12.1 J12.2

Tecr. [lepeBon
TEKCTa.

1.10

Markets. Companies.

Types of markets. Comparatives and
superlatives. Much /a lot, a little /a bit.
Meetings: participating in discussions.
Speaking: Launch a new product. Writing:
catalogue description. Reading: Welcome
to Moscow, city of the gold Rolls Royce -
Financial Times. Listening: An interview
with a cross-cultural trainer.

Successful companies. Describing
companies. Present continuous. Present
simple or present continuous. Presentation
2: starting a presentation. Speaking: You
and your company: Prepare an introduction
to a presentation. Writing: company
profile. Reading: atura aims to expand
internationally — Financial Times.
Listening: An interview with the CEO of
Unipart. /Cp/

17

WJI-1.VK-4
WJI-2.YK-4

JI1.1J12.1 J12.2

111

The Web.

Using the Internet. Plans for the future.
Internet terms. Time expressions. Talking
about future plans (present continuous and
going to); will. Making arrangements.
Speaking: Plan a sales trip. Writing: e-
mail. Reading: Online business model
dressed to kill — Financial Times.
Listening: An interview with a website
effectiveness consultant. /JTa6/

14

WJ-1.YK-4
WJI-2.VK-4

JI.1J12.1 J12.2

Tect. Ponesas
UTPB.




112

The Web.

Using the Internet. Plans for the future.
Internet terms. Time expressions. Talking
about future plans (present continuous and
going to); will. Making arrangements.
Speaking: Plan a sales trip. Writing: e-
mail. Reading: Online business model
dressed to kill — Financial Times.
Listening: An interview with a website
effectiveness consultant.

/Cp/

18

VI-1.VK-4
WJ-2.VK-4

J1.1J12.1 J12.2

1.13

Cultures. Jobs.

Company cultures. Cultural mistakes.
Company cultures. should /shouldn't,
could /would. Identifying problems and
agreeing action. Speaking: A change of
culture: Discuss changes in a bank.
Writing: action minutes. Reading: Wal-
Mart finds its formula doesn't fit every
culture - The New York Times. Listening:
Four people talking about cultural
mistakes.

Skills you need for a job. Skills and
abilities. Present perfect. Past simple and
present perfect. Interview skills. Speaking:
Choose a candidate for a job. Writing:
letter. Reading: A curriculum vitae.
Listening: An interview for a job.

/J1a6/

28

WJ-1.YK-4
WJ1-2.YK-4

JI1.1J12.1 J12.2

Tecr.
IIpezenTarms.

1.14

Cultures. Jobs.

Company cultures. Cultural mistakes.
Company cultures. should /shouldn't,
could /would. Identifying problems and
agreeing action. Speaking: A change of
culture: Discuss changes in a bank.
Writing: action minutes. Reading: Wal-
Mart finds its formula doesn't fit every
culture - The New York Times. Listening:
Four people talking about cultural
mistakes.

Skills you need for a job. Skills and
abilities. Present perfect. Past simple and
present perfect. Interview skills. Speaking:
Choose a candidate for a job. Writing:
letter. Reading: A curriculum vitae.
Listening: An interview for a job. /Cp/

44

U-1.YK-4
WJ-2.YK-4

JI1.1J12.1 J12.2

Paznen 2. [IpomexyTouHast aTrecTanus
(3Kk3aMeH)

2.1

ToaroroBka K SK3amMeHy /DK3aMeH/

34,75

VI-1.VK-4
WJI-2.VK-4

2.2

Konrposs CP /KCPATT/

0,25

WI-1.VK-4
WJ1-2.YK-4

2.3

KonraktHas pabdota /KoHcOK/

WJ-1.YK-4
WJ-2.VK-4

Pa3nen 3. [IpomexyTouHasi arrecTanust
(3auéT)

3.1

IMoarororka k 3au€ry /3auét/

8,85

W-1.VK-4
V-2 VK-4




3.2 Konrakrthas pabora /KCPATT/ 2 0,15 | N1O-1.YK-4 0
Na-2.YK-4
Pazgen 4. IlpoMeskyTOUHAs aTTECTALUS
(3auéT)
4.1 [MonroroBka k 3auéty /3auér/ 1 8,85 | NJI-1.YK-4 0
Ua-2.YK-4
4.2 Konrakthas pabora /KCPATT/ 1 0,15 | UO-1.YK-4 0
WJ1-2.VK-4
Pasnea 5. [IpomesxyTouyHas aTTecTamust
(3auéT)
5.1 [MonroroBka k 3auéty /3auét/ 3 8,85 | NI-1.YK-4 0
Ua-2.YK-4
5.2 Konrakthas padora /KCPATT/ 3 0,15 | UO-1.YK-4 0
WJI-2.VK-4

5. ®OHJ OHEHOYHBIX CPEJICTB

5.1. [TosicHuTEIbLHASA 3aIMCKA

1. OueHoYHBIE CpeNCcTBa MPpeAHA3HAYEHBI Ul KOHTPOJIS H OLEHKN 00Pa30BaTeNbHBIX JOCTH)KEHHH 00yJalOMNXCsl, OCBOUBILIIX
porpaMMy y4eOHOW AUCHMITIMHBL «IHOCTpaHHBIH SI3BIKY.

2. @oHJ1 OLICHOYHBIX CPEJCTB BKIIIOUAET KOHTPOJIbHBIC MaTEPUAIbI JJIsl IIPOBEACHUS TEKYIIETO KOHTPOJISL B (JOPME TECTOBBIX 3a/IlaHHM,
MICBMEHHBIX paboT, POJICBBIX UTP, TEKCTOB JUIS YTCHHUS U MIEPEBOIA, IPE3SHTALNH, MPOMEXYTOUHOH aTTecTanny B opMe BOIIPOCOB
Y 33JJaHUH K 3a4eTy U dK3aMEHYy.

3. ®oHI OIIEHOYHBIX CPENCTB (GOPMHUPYETCS OTACIHEHBIM JOKYMEHTOM B COOTBETCTBHH C [1osioxkeHneM o (hOHIe OIIEHOYHBIX CPENICTB B
T'opHo-AnTaiickoM rocy1apCTBEHHOM YHUBEPCHUTETE.

5.2. OueHo4HbIe cpeCcTBA A TEKYLIEro KOHTPOJIS

BxoHo#t KOHTpOIB (MpUMEpPHOE 3a/IaHKE)

1. He ... atthe weekend, he spends time with his family.
1 doesn’t work

2 don’t work

3 work

4 works

2. He played tennis yesterday but he ... .
1 doesn’t win

2 didn’t win

3 don’t win




4 win

3. I ... for a manager with a lot of experience in finance at the moment.
1 was looking

2 looked

3 look

4 am looking

4.1 ... him since childhood.

1 am knowing

2 have known

3 knew

4 know

5. Beibepure moaxosiiee oTHOcuTeNbHOE MecTonMmenue: The principal of Ridgecrest High School, ... had worked there for over ten
years, finally decided to retire.

BapuanTts! oTBETOB:

1 which

2 who

3 where

4 when

Kpurepuu orneHku:

Crynent Boimoaaua 84-100% 3aganuil «OTIMYHOY, OBBIIIEHHBIH YPOBEHb

CryneHt BoioaHuI 66-83% 3a1aHuil «XOPOILO», TOPOTOBbIH YPOBEHB

CryaeHt BeinonHua 50-65% 3a1aHuil «y10BIE€TBOPUTEIBHOY, IIOPOTOBBI yPOBEHb

CryzneHT BBIIOMHII MeHee 50% 3aJaHuil «HEeYIOBIETBOPHTEIHHOY», YPOBEHB HE c(HOPMUPOBAH

1 Cemectp
Texymuit koHTpOIH 1
Tect (IIpumMepHbIe 3a1aHKs)

1. I can start work at 7:30, 8:30 or 9:30. I'm really glad | can work ... .
1 friendly boss

2 flexible hours

3 high salary

4 company car

2. Her job has a lot of ... . She goes to a different country every month!
1 travel opportunities

2 high salary

3 job security

4 company car

3. Match the sentence beginnings with the endings:

1 I don’t like going  a) to music.

2 Jorge quite likes  b) holiday in August.

3 Pete and Gregor often play c¢) watching football on TV.
4 Nick works  d) to the gym.

5 We never listen  e) hours.

6 Susan loves going  f) out to restaurants.

7 lusually go on  g) from home once a month.

8 Piet often works flexible h) football on Sunday.

Kpurepun onenxu:

Crynent BoimoaHua 84-100% 3agaHuil «OTIMYHOY, OBBIILIEHHBIH YPOBEHb

CryneHt BeinoaHua 66-83% 3anaHuii «XOpOIL0», TOPOrOBbIH YyPOBEHb

Cryzent Beinonaun 50-65% 3a1aHuil «y10BI€TBOPUTEIBHOY, IOPOrOBBII yPOBEHD

CryzneHT BeInonHMI MeHee 50% 3aJaHuil «HeyIOBICTBOPUTEILHOY», YPOBEHb HE c(HOPMUPOBAH

Texymmii KOHTpOIIB 2
Tect (IIpumMepHbIe 3a1aHKs)

1. Complete the conversation with words: a restaurant / August / Friday / Barcelona / Germany / golf / Poland / Polish
A Is Kasia from  ?

B No, she isn’t. She’s from Warsaw, in
A Really? And is her husband also ?
B Yes, he is.

A Does Kasia work at home one dav every week?




B Yes, that’s right. She works at home every
A When does she usually go on holiday?

B She goes on holiday every . It isn’t a busy month in the office. She usually goes back to Poland but last year
she went to , in Spain.

A Do you and Kasia sometimes play at the weekend?

B No, Kasia doesn’t play but we sometimes go to after work.

2. Complete the conversation with words: are / does / don’t / how / is / ’m / what / what’s / where / works

Al Ursula Becker.

B Nice to meet you, Ursula. My name’s David Lopez.
A you a sales manager?

B No, I’'m not. I work in television.

A your job?

B I’m Director of Advertising.

A do you work?

B At Channel 10.

A your wife in television, too?
B No, she isn’t. She works for a magazine.

A does she do?

B She’s a graphic designer.

A she travel in her job?

B No, but she sometimes at the weekend.
A often does she do that?

B Two or three times a month.
A What about you? Do you work at the weekend?
B No, |

3. Match the sentence beginnings with the endings.
1 Call me back  a) incorrect.

2 Can I speakto b)arefund.

3l havea c) Georg Sipos, please?

4 The invoice is  d) to hear that.

5 There’s e) Pat Carter speaking.

6 We can give you f) a piece missing.

7 Hello, thisis @) later, please.

8 ’'m very sorry  h) problem with my new laptop.

Kpurepun onenxku:

Crynent Boimonann 84-100% 3amaHuii «OTAMIHOY, TOBBIIIEHHBIA YPOBEHD

CryzaeHT BeIIONHUI 66-83% 3a1aHuil «XOPOILI0», TOPOTOBLIH YPOBEHb

Crynent Bemonann 50-65% 3a1aHuil «yIOBIETBOPUTEIHHOY, TOPOTOBBIA YPOBEHD

Crynent BeimoiHuI MeHee S0% 3a1aHuid «HEY0BJIETBOPUTEIBHOY», YPOBEHb HE CHOPMHUPOBAH

2 Cemectp
Texymmuii KoHTpoJIb 1
Tect (IIpumMepHbIe 3a1aHKs)

1. Match the questions with the responses.

1 How much is the room per night?

2 Can | have your credit card details?

3 Is there a restaurant in the hotel?

4 What time do you expect to arrive?

5 Is there a car park?

6 So that’s a single room for two nights?

7 Can | pay with American Express?

8 Hello, Hotel Carmen. How can | help you?

a) Sure. It’s a Visa. The number is ...

b) 'm sorry, there isn’t but you can leave your car on the street in front of the hotel.
¢) It’s €100.

d) Yes, you can. We take all major credit cards.

e) Yes, that’s right.

f) After 10 p.m.

g) I’d like to book a room, please.

h) Yes, there is. And it’s open 24 hours a day.




2. Complete the conversation at a trade fair with the correct form of the verbs: be / close / come / cost / deliver / have / include / weigh
A Tell me about your new MP3 player.

B What would you like to know?

A Tell me about the design

B Well, it  aunique design. It’s the only player on the market now with this type of lid.

A What’s special about it?

B You can it easily. It protects the player. It makes it very tough. The target market for this model is teenagers
who want to look cool.

A What about colours?

B Well, it in three colours: red, black or green.

A Tt’s very lightweight and compact.

B Yes, it about 150 grams and it just 10 centimetres long.

A What about the price?

B If you order from our website, it eighty dollars. The price postage and packaging and
we can in three days.

Kpurepun onenku:

Crynent Boinonaui 84-100% 3afaHuil «OTIMYHOY», OBBIIEHHBIH YPOBEHb

CryneHt BoioaHuI 66-83% 3a1aHuil «XOPOILO», TOPOTOBBIH YPOBEHD

Cryzaent Beinonaua 50-65% 3a1aHuil «y10BIE€TBOPUTEIBHOY, IIOPOTOBBII yPOBEHb

CryzneHT BBIIOIHUI MeHee 50% 3aaHuil «HEYIOBIETBOPUTENHHOY», YPOBEHDb HE cHOPMUPOBAH

Texymuit KOHTPOIB 2
Tect (IIpuMepHbIe 3a1aHKs)

. Complete the sentences with words: export / home / luxury / mass / niche

. Nike sports clothing sellstoa  market.

. High-quality, expensive goods sell in a market.

. markets are usually small but profitable.

. Products sold inside the producer’s country are sold to the market.
markets are outside the producer’s country.

1
1
2
3
4
5

2. Write the numbers in words.
1.540

2.6,370

3.29,606

4.902,000

5.4,225,094

6.12.6%

. Match the words and phrases on the left with a word or phrase on the right with the same meaning.
. begin a) manufacture

.make  b) sell abroad

. have a workforce of c) launch

.export  d) employ

. introduce  e) provide

.supply  f)start

SOOI, WNEFE W

Kpurepun onenxu:

Crynent BoimonaHua 84-100% 3agaHuil «OTIMYHOY, OBBIILIEHHBIH YPOBEHb

CryneHT BoiosaHUI 66-83% 3a1aHuii «XOPOILO», TOPOTOBBIH YPOBEHb

Crynent BeinoaHun 50-65% 3ananuii «y10BIETBOPUTEIBHOY, IOPOTOBbIN YPOBEHB

CryzaeHT BBIIONHWI MeHee 50% 3aJaHuil «HEYIOBIECTBOPUTENIHHOY, YPOBEHb HE CHOPMHPOBAH

3 Cemectp
Texymmii koHTpOIB 1
Tect (IIpumepHbIe 3a7aHMST)

1. Complete the sentences with the correct form (present simple or present continuous) of the verb in brackets.

1. Every time | go to Singapore, | (stay) at the Oriental Hotel.

2. l usually drive to work but today | (walk).

3. Martina often (call) China. We have three suppliers there.

4. Usually I (not deal) with customer complaints but today I'm helping Renée.

5. At the moment, Pete (talk) to Davina about the quality control problem.




6. Helena is usually in her office in the afternoon but she (work) from home today.
7. Normally delivery (take) about three weeks.

2. Complete the conversation with the phrases (a—g).
a) | think we need to target younger people.

b) I really like that idea.

c) | agree with you.

d) Let’s use Facebook and Twitter.

e) How about starting a Facebook page?

f) What about using social networking sites?

g) I don’t agree.

Tania | think we need to send out e-mail advertisements.
Franco (1) . Ithink that’s a great idea. Diana, what do you think?
Diana I’'m afraid (2)

Franco Why not?

Diana (3) . They don’t really use e-mail.

Tania So what should we do?

Diana (4) ?

Franco What, you mean like Facebook and Twitter?

Diana Yes.

Tania (5) . In fact, I think it’s brilliant.

Franco (6) ?

Franco Good idea. But what about Twitter?

Diana (7)

3. Complete the sentences with words and phrases: end / presentation / sections / subject / subject of / talk about / talk to you
1.Bytheend of my , you will have a clear idea of our plans.

2. My today is our sales strategy.

3. I’d like to about our bonus scheme.

4. The my presentation is export sales.

5. By the of my talk, you will understand why this is necessary.
6. I’'m going to our manufacturing process.

7. My presentation is in three

Kpurepuu oneHku:

Crynent Boinonaua 84-100% 3afaHuil «OTIMYHOY», OBBIIEHHbIH YPOBEHb

CryneHT BooaHuI 66-83% 3a1aHuii «XOPOIO», TOPOTOBBIH YPOBEHD

Cryzaent Beinonaua 50-65% 3anaHuil «y10BIE€TBOPUTEILHOY, TIOPOTOBBII YPOBEHb

CrynenT BeimonHmI MeHee 50% 3amaHnil «HeyJOBICTBOPUTENBHOY», YPOBEHB HE CHOPMUPOBAH

Texymmii KOHTpOIIB 2

Tect (IIpumepHbIe 3amaHI)

1. Match the underlined words in the text with the definitions.

We are a (1) customer-focused company that (2) supports innovation. We need an experienced manager to (3) set up a new branch in a
challenging overseas market. We currently have limited sales in the market. Your main objective will be to (4) increase sales. You will
need to (5) improve communication with our local distributor. You will need to (6) lead a team, (7) train new staff and (8) develop new
products for the market. We (9) will reward good performance.

a) welcomes new ideas and change

b) make better

C) create

d) start

e) putting needs and wants of customers first

f) offer incentives for

g) make more

h) teach

i) be in charge of

2. Complete the conversation with the correct form of will or going to.
A | have to move these boxes.

B1(3) help you.

AReally? Thanks!

3. Complete the conversation with the correct form of will or going to.
A Have you made your schedule for next week?

B Yes. | (6) have any meetings with clients.

A Oh, good.




4 Cemectp
Texymuit koHTpOIH 1
Tect (IIpumMepHbIe 3a1aHMs)

1. Choose the best words to complete the conversation.

A Look at the time.

B It’s six o’clock. We (1) (should / would) go. We don’t want to be late. (Could / Would) you like to walk to the restaurant? It isn’t far
B That’s a good idea.

A (3)(Should / Could) you bring a copy of the report, please? We may want to discuss it.

B I don’t think we (4)(should / would) take that.

A Why not?

B We (5)(shouldn’t / wouldn’t) directly discuss business at this meal. They don’t do business that way here.
A But it’s a business dinner.

B Yes but we (6) (would / should) get to know each other, too. That’s very important here.

A (7) (Could / Should) you explain something to me?

B Sure.

A How are we going to make a deal if we don’t talk about business?

B You need to be patient!

2. Complete the conversation with the correct form (past simple or present perfect) of the verbs in brackets.

A Do you travel a lot for work?

B Yes. Since | started the job two years ago, 1 (1) (travel) abroad more than thirty times and | (2) (visit) more
than ten different countries. Last month, 1 (3) (spend) two weeks in Bahrain and Dubai.

AWow. That’s interesting. (4) (you visit) the United Arab Emirates?

B Yes. I (5) (go) there last year.

A (6) (you like) it?

B Yes, it was fantastic.

Al (7) (not travel) anywhere yet this year but next month I’m going to Spain on holiday.

. Match the sentences with the responses.

. What time is good for you?

What’s a good day for you?

We could meet the other members of the team.
There’s something I’d like to talk to you about.
Do you have any special strengths?

. What do you do in your free time?

. What did you learn from your last job?

. | think we should stop meeting Dave every week.
. I can make 15th January.

©CONoOU WP W

a) People say I'm good at giving presentations.

b) I spend a lot of time reading.

¢) How about 4.15?

d) ’m afraid I can’t make that date.

e) | improved my organisational skills.

f) 27th March would be fine.

) Mmm. I don’t think that’s a good idea. He’s important to us.
h) OK. Would you like to go in my office?

i) T agree. Let’s meet them next week.

Kpurepun onenxu:

Crynent BoimonaHua 84-100% 3agaHuil «OTIMYHOY, OBBIILIEHHBIH YPOBEHb

CryneHt BeinoaHua 66-83% 3a1aHuii «XOpOIL0», TOPOTOBBIH YPOBEHb

Cryzent BeinonHua 50-65% 3anaHuil «y10BI€TBOPUTEIBHOY, IOPOrOBbI YPOBEHb

CryzneHT BeInonHMI MeHee 50% 3aJaHuil «HEeyIOBIETBOPUTEILHOY», YPOBEHb HE C(HOPMUPOBAH

Texymmii KOHTpOIIB 2

1. Complete the conversations with the phrases (a—i).
a) There’s a problem with

b) My main aim is to become

¢) | had a problem with

d) ’'msorry |

e) The traffic was

f) My main skills are

g) Let’s talk to

h) We should move him to




i) My flight was

Conversation 1

A (1) missed our meeting on Tuesday. (2) late.

B Don’t worry. Ajay missed it, too. We changed the meeting to tomorrow.
Conversation 2

A What happened?

B (3) very bad. There’s a lot of snow and ice on the roads.
Conversation 3

A We need to talk about the staff in this department. (4) Andreas.
B I know. (5) another department.

A | agree. (6) him.

Conversation 4

A What do you want to do in the future?

B (7) a manager.

B That’s a good idea.

A (3)(Should / Could) you bring a copy of the report, please? We may want to discuss it.
B I don’t think we (4)(should / would) take that.

A Why not?

B We (5)(shouldn’t / wouldn’t) directly discuss business at this meal. They don’t do business that way here.
A But it’s a business dinner.

B Yes but we (6) (would / should) get to know each other, too. That’s very important here.
A (7) (Could / Should) you explain something to me?

B Sure.

A How are we going to make a deal if we don’t talk about business?

B You need to be patient!

2. Complete the conversation with the correct form (past simple or present perfect) of the verbs in brackets.
A Do you travel a lot for work?

B Yes. Since | started the job two years ago, 1 (1) (travel) abroad more than thirty times and | (2) (visit) more
than ten different countries. Last month, 1 (3) (spend) two weeks in Bahrain and Dubai.

AWow. That’s interesting. (4) (you visit) the United Arab Emirates?

B Yes. I (5) (go) there last year.

A (6) (you like) it?

B Yes, it was fantastic.

AT(7) (not travel) anywhere yet this year but next month I’m going to Spain on holiday.

Kpurepuu oneHku:

Crynent Beinonaua 84-100% 3afaHuil «OTIMYHOY», HOBBIIEHHBIH YPOBEHb

CryneHT BeIIOTHII 66-83% 3amaHNi «XOPOIIO», TOPOTOBEII yPOBEHD

Cryaent Beinonaua 50-65% 3anaHuil «y10BIE€TBOPUTEILHOY, TIOPOTOBBII yPOBEHb

CrynenT BeimonHMI MeHee 50% 3amaHnil «HeyJOBICTBOPUTENBHOY», YPOBEHB HE CHOPMUPOBAH

Ouenounoe cpencTBo «Ponesas urpa»
(IIpumepHBIe TeMbI POJIEBBIX UIP)

1. Tema (mpobnema) «Presenting your company»

Konuemms urper: Take it in turns to show each other around your company. Say what happens in each area and what is happening now.
Ponu:

a) a representative of company Nel;

0) a representative of company Ne2.

O’kuiaeMbIil pe3ynbTaT — HHCIIEHUPOBKA Oece/Ibl OpraHu30BaHa M NPEJICTaBIeHa B COOTBETCTBUH C CUTYyal[HeH OOIICHNSI.

2. Tema (mpobnema) «Interview skills»

Konmermust urpst: A director of a well-known group of travel agents is looking for someone to manage the sales office in Tokyo, Japan.
Ponu:

a) a director;

0) a candidate for the job.

OrkuaeMblil pe3ysbTaT — MHCLIEHUPOBKa Oece/lbl OpraHu30BaHa M NPEICTaBIeHa B COOTBETCTBUM C CUTYyalHeH oOIeHusI.

Kpurepun onenxu:

OreHka "OTIHYHO": CTYAEHT AEMOHCTPUPYET XOPOIIHE HABBIKU U YMEHHSI CBOOOTHOTO PEYEBOr0 B3aUMOJICHUCTBUS C MTapTHEPAMHU:
yMEET HavaTh, OJICPKaTh U 3aKOHYHUTH Oeceny; CoOIoaaeT 04epEéMHOCTh P OOMEHE PEeIIMKaMK; BOCCTaHABIMBAET Oeceny B
ciy4ae c0osi; SIBISICTCS aKTUBHBIM, 3aMHTEPECOBAHHBIM COOECETHIUKOM; COOIIOJAET HOPMBI BEXIUBOCTH. Y MEET IMOLHMOHATEHO
n300pa3uTh XapaKkTep, HaCTPOECHHE, YyBCTBA HCIIOJIHAEMOT0 Teposl B PA3IMYHBIX CUTYAIHAX; YIOTPEOISET CI0KHBIE




rpaMMaTHYeCKHe KOHCTPYKIUH B PEUH; TOMYCKAET HE3HAYNTEIbHbIC TPAMMATHYECKHE OIIUOKH; YIOTPEOISIeT pa3roBOPHbBIC (POPMYIIBI
B COOTBETCTBHH C CUTYyaluei oOLIeHus.

OreHka "Xopomo": CTyAHT IEMOHCTPUPYET HABBIKU U YMEHHS CBOOOIHOTO PEYSBOT0 B3aUMOCHCTBHSI C TAPTHEPAMU: yMEET HauaTh,
oJiIep KaTh (B OOJBIIMHCTBE CIyYaeB) M 3aKOHUHUTH Oeceny; COOI0IaeT 0uepENHOCTh MPH 0OMEHE PEIUTUKAMHU; IEMOHCTPUPYET
HaJMYKe MPoOIeMbl B TOHMMaHUU cOOSCETHIKA; HEe BCEra COOI0IacT HOPMBI BEXKIIMBOCTH. Y MEET SMOIMOHAIBHO H300pa3uTh
XapakTep, HaCTPOCHHKE, YyBCTBA MCIIOJIHIEMOTO TepOs B PA3JIMYHBIX CUTYAIUSIX; YIOTPEOISEeT B peYr NPEUMYILECTBEHHO MPOCThIC
MPEITIOKEHHUS; TOMYCKAeT He3HAYUTEIbHbIC TPaMMATHICCKUE OLIMOKHY; YIOTPEOIIseT pa3roBOpHbBIC (hOPMYJIBI B COOTBETCTBUU C
cuTyanuei oouIeHus.

OneHka "yIOBIETBOPUTENBHO": CTYJICHT HE SIBJIAETCS aKTUBHBIM COOECEeTHIKOM; HE MOXET BOCCTAHOBHUTH Oecely B ciryyae cOosi;
HCTIOJIb3YET HE3HAYUTEIbHBIH 00heM U3yYCHHOW JIEKCHUKH; JIOMTYCKAET rPaMMaTHYeCKUE OIINOKH;

OrieHKa "HEYIOBJIETBOPUTEIBHO": CTYJICHT SIBISIETCSI TACCUBHBIM COOSCETHUKOM; HE MOXKET MOIICPkKATh OOIICHUE; TONYCKaeT IpyObIe
rpaMMaTHYECKHE OITUOKH.

Ouenounoe cpencTBo «IlepeBon TekcTax»

Text (mpumepHoe 3a1aHUE)

Should I stay or should I go? by Lucy Kellaway

The problem "My new job is a great disappointment. My departmentis badly run, top managementsdon't seemto care, and
my new colleagues are not very friendly. Now I hear that my old boss wants me back. I want to seeifhe is serious, but that
might seem like |am desperate to return to myold job. Besides, | don't want to be too hasty. | have worked in my new job
for six months. After all, it takes time to be accepted into a successful team." Senior manager, male, mid-50s.

The solution Going backto an old employeris never abadidea. You know exactly what it is like to workfor your
old boss. You know that working thereis comfortable, and sometimes comfort is agood thing. You say your old boss is
anxious to rehire you, but don't approach him yet. Waitand let him cometo you. Try to negotiate a return with alot
more money and a promotion. But remember you've only been away for six months. I'm notsure that this is long
enough to make a decision about the new place. Some organisations don't like outsiders; it takes awhile before they
accept them, and until then, they are pretty unfriendly. Spend time working hard at your new job and be friendly. Then,
if you decide to go back toyour old job,you know that you tried.

Kpurepun onenku:

OreHka "OTIMYHO": CTYAEHT CaMOCTOSATEIBHO peaau3yeT YMEHHS 10 HepeBOLy IPo(dhecCHOHATIBHBIX TEKCTOB C MHOCTPAHHOTO Ha
TOCYIapCTBEHHBIH SA3BIK U 00paTHO, BIAmeeT OCHOBAMH TEXHHKHU IIEPEBOIA. .

OreHka "Xopoio": CTyIeHT cloco0eH MOKa3aTh YMEHHE MepeBoAa Npo(ecCHOHATBHBIX TEKCTOB C HHOCTPAHHOTO Ha
TOCYIapCTBEHHBIH SA3BIK U 00paTHO, CHOCOOCH YaCTHYHO MOKa3aTh BIIaJCHHE OCHOBAMHU TEXHUKH IIEPEBOJIA.

Ouerka "yIOBICTBOPHUTENHHO": CTYEHT CIIOCOOCH T10]] PYyKOBOACTBOM IIPETIOJaBaTeNsl II0Ka3aTh YMEHHUS MO NEPEBOIY
po(heCcCHOHATBHBIX TEKCTOB C HHOCTPAHHOTO Ha TOCYAAPCTBEHHBIN SI3bIK M 00PAaTHO, CHOCOOCH MOKa3aTh YaCTHYHOE BIIAJICHUE
OCHOBAaMH TE€XHHKH MEepPeBOa.

OreHKa "HEYIOBJICTBOPUTENIBLHO": CTYAEHT 3aTPYAHSACTCS WIN HE MOKET II0Ka3aTh YMEHHUS, HE BIaJieeT OCHOBAaMU TEXHHUKH IIepeBoia

OneHouHoe cpencto «IIpesenTanusn»
[IpuMepHBIe TeMBbI TPE3EHTALN:

1. Types of markets

2. Presentation of the company

3. Presentation based on your specialty

Kpurepun onenxku:

Omuenka "0TIMYHO": CTYACHT NOKa3bIBaeT ITyOOKUH YPOBEHB 3HAHMIT TEPMHUHOJIOTUH HA HHOCTPAHHOM SI3bIKE B 00beMe, He0OXO0IIMMOM
JUISL OCYILIECTBIICHNSI KOMMYHUKAIMY HAa HHOCTPAHHOM SI3bIKE;  BIIAJICHUS AETOBOTO OOIIEHNS Ha MHOCTPAHHOM S3bIKE; HABBIKAMHU
UCIIOJIb30BAHUS TEXHOJIOTHH 11 00ecedeH sl KaueCTBEHHON BU3yaau3aluy UHGOPMALUY, IPEICTaBICHUS JaHHBIX.

OreHka "XopoIio": CTyIeHT NOKa3bIBaeT XOPOIIH YPOBEHb 3HAHUI TEPMHUHOJIOTHH HA HHOCTPAHHOM sI3bIKE B 00beMe, HE00X0AMMOM
JULSL OCYILLECTBIICHUS KOMMYHUKAIIUU HA HHOCTPAHHOM SI3bIKE;  BIIAJEHUS JE€JI0BOr0 OOIIEHNSI HA HHOCTPAHHOM S13bIKE; HABBIKAMHU
UCTIONB30BAHMUS TEXHOJIOTHH T 00eciedeH sl KaueCTBEHHON BU3yaIM3aliuy HHGOPMAIUH, IPEICTABICHUS JaHHBIX.

OneHKa "yI0BIETBOPUTENBLHO": IOKA3bIBAET 0A30BbIH YPOBEHb 3HAHUI TEPMHUHOJIOTUU HA HHOCTPAHHOM SI3BIKE B 00bEME,
HEOOXOIUMOM JUISl OCYLIECTBICHUS KOMMYHHUKAIIMM HA MTHOCTPAHHOM SI3BbIKE;  BIIAJCHUS IEJIOBOTO OOIIEHHS HA HHOCTPAHHOM SI3BIKE;
HaBBIKAMU UCIIOJIb30BaHUS TEXHOJIOTUI 171 00ecIeYeH s KaueCTBEHHON BU3yalu3aluy HH(GOPMAaLH, IPEACTABICHHS JaHHbIX.
OneHka "HeyJOBIETBOPUTENIBHO" : CTYAEHT I1OKa3bIBACT HEYAOBIETBOPUTEIbHBIA YPOBEHb 3HAHUM TEPMUHOJIOTUY HA HHOCTPAHHOM
sSI3bIKE B 00bEME, HEOOXOIUMOM /T OCYILECTBICHH KOMMYHHUKAIMY HA MHOCTPAHHOM f3bIKE; BIIaJICHUS JIEI0BOrO OOLIEHHS Ha
HMHOCTPAHHOM SI3bIKE; HaBBIKAMHU MCIIOJIb30BAHUS TEXHOJIOTUH 171 00ecieueHns] Ka4ueCTBEHHOHM BU3yalu3anuy HHGOpMaIny,
[PECTABIECHHS JaHHBIX.




5.3. Tembl NUcbMEHHBIX padoT (3cce, pedepaThl, KypcoBble padoThI M AP.)

Tematuka O(bPIIIPIaJILHLIX IIUCEM:
The Inquiry Letter

The Invitation Letter

The Letter of Complaint
CV/Resume

Temarnka HEOPHUIIHATEHBIX ITHCEM:
Introduction Letter
Friendly Letter

Kpurepuu oueHku:

- OIIEHKA «OTJIMYHOY BBICTABIISACTCS CTYACHTY, €CIIM CTYyIECHT NTOKa3bIBaeT IIyOOKuil ypoBeHb 3HAHHUIT 0cOOeHHOCTE
(opmanbHOro 1 He(hOPMaNTBbHOTO OOLICHUS, TIPABHJ MOCTPOSHHUS IIMCHbMEHHOTO PEYEBOr0 BHICKA3bIBAHUS HAa M3Y4aeMOM SI3bIKE;
CaMOCTOATENIFHO Pean3yeT YMEHHUS BECTU AETIOBYIO MEPENUCKY C YIETOM COLMOKYIBTYPHBIX OCOOCHHOCTEH ¢
MPeJCTaBUTENSIMU IPYTUX CTPaH; BIafeeT TEXHUKON MepeBOa U PEAAKTUPOBAHHS.

- OLICHKA «XOPOIIO» BBICTABISIETCSI CTYACHTY, €CIIH CTYICHT MOKa3bIBAaCT XOPOIINil ypOBEHb 3HAaHUI 0COOEHHOCTEH
(opmansHOTO M He(hOPMAITBHOTO OOLICHHS, TIPaBHI MOCTPOSHHUS IMCHMEHHOTO PEYEBOT0 BHICKA3bIBAaHMS HA H3Y4AaEMOM SI3BIKE;
CIOCOOEH MOKa3aTh YMEHHSI BECTH JICJIOBYIO MIEPETINCKY C YUETOM COLMOKYIBTYPHBIX OCOOEHHOCTEH C NMPEACTaBUTEIIMH
JIPYTUX CTpaH; CIOCOOEH YaCTHYHO MTOKA3aTh BIIaJICHUE TEXHUKOH MepeBoa M PeIaKTHPOBAHUSL.

- OLICHKA «YIOBJIETBOPHUTEIFHO» BBICTABIIAETCS CTYICHTY, €CIIM CTYICHT IIOKa3bIBaeT 0a30BBIi YPOBEHb 3HAHUN OCOOEHHOCTEH
(opmanbHOro 1 He(hOPMaIBHOTO OOLICHUS, TIPABHJ MOCTPOSHHUS IIMCHbMEHHOTO PEYEBOr0 BHICKA3bIBAHUS HAa H3Y4aeMOM SI3bIKE;
I10]T PyKOBOJICTBOM IIpenojaBaTess Clioco0eH MoKa3aTh YMEHHUS BECTH AEJIOBYIO NMEPENUCKY C YIETOM COLUOKYIBTYPHBIX
0COOEHHOCTEH C MPEACTaBUTEINSIMU IPYTUX CTPaH; CIOCOOCH YaCTUYHO TOKa3aTh BIaJACHHE TEXHUKOU IepeBoJia U
PEAAKTUPOBAHUS.

- OIIGHKA «HEYIOBJICTBOPUTEIILHOY BBICTABIACTCS CTYICHTY, €CIIH CTYCHT MOKA3bIBAaCT HEYJOBICTBOPUTEIBHBINA YPOBEHB
3HaHMH 0coOeHHOCTEH (popMaTbHOTO 1 HE(hOPMAIBHOTO OOLIEHHSI, TPABUII TIOCTPOCHUS TUCHMEHHOTO PEYEBOTO BHICKA3bIBAHUS
Ha M3Y49aeMOM SI3bIKE; 3aTPYIHSIETCS MM HE MOXKET M0Ka3aTh YMEHHs BECTH JEJIOBYIO IIEPEMHUCKY C yUETOM COLMOKYJIBTYPHBIX

5.4. OueHo4Hble cpeacTBa ISl IPOMEKYTOYHOM aTTecTaluu

B xonre 1,2,3 ceMecTpoB CTyJEHTHI CAAIOT 3a4eT MO JUCHUILIHHE. 3a4eT BKIIOYACT B ce0sl ClIeAYONIHE 3a/laHMs:
1. TIpomexyTO4HbIH TECT
2. Make up a dialogue

1) ITpomexyTOYHBIH TECT U1 3a4eTa Mo AUCHUILIHHE “ITHOCTpaHHBIH A3bIK” BKIIOYAET JEKCUKO-TPAMMAaTHUECKUE 3a1aHus,
3aJaHus Ha YTCHHUC U IIOHUMAHHUEC TCKCTA, 3aJJaHUC 110 HAITMCAHUIO ACJIOBOIO ITMChMa.
IIpumepHsble 3ananus:

- give the Russian equivalents for the Active Vocabulary word-combinations;

- suggest synonyms from the Active Vocabulary list to match the given expressions;
- complete the sentences using the Active Vocabulary;

- answer the questions using the Active Vocabulary;

- translate into English (Russian) using the Active Vocabulary expressions;

- read the text and match the headings with the paragraphs;

- read the text and answer the questions;

- complete the sentences about the text;

- put the sentences in the best order to write the e-mail to the staff;

- complete the letter with the words from the box;

- match the parts of the letter to their names;

- write a formal letter to the ... about .... .

2) TemaTuka TUanoroB:

— A job fair

— Why are staff unhappy

— At the Hotel

— Booking a Hotel Room

— Food and Entertaining

— At a Trade Fair

— Dealing with problems

Kpurepunii orieHnBanus Ha 3a4ére:

- «3aYTE€HOY BBICTABJISIETCS CTYACHTY, €ciii chOPMUPOBAH KAK MHHUMYM IIOPOTOBBIN YPOBEHDh MHANKATOPA JOCTHIKEHHSI




KOMIIECTEHITHH:

- TOKa3bIBaeT 0a30BbIi YPOBEHD 3HAHMH OCHOBHBIX T'PAMMATHIECKUX CTPYKTYP; 0OMIEYOTpeONTEIHHO, O0IIEKYIbTypHON 1
Ipo¢eCCHOHATBHOI JIEKCHKH; PEUEBBIX KIIUIIE, HEOOXOAMMBIX ISl OCYIIESCTBICHUS IEIOBOY KOMMYHHKAIINN HA HHOCTPAHHOM
SI3bIKE; 0COOCHHOCTEW CTHIIMCTUKY HAIMCAHUS O(QHULUATIBHBIX U HeO(UIHaIbHBIX IHCEM, 3HAaHUI OCHOBHBIX IEPEBOTYE CKUX
TpaHcdopmanuii, a Takke 3HaHUH NPaBHI MPO(ECCHOHANBFHOTO PEYEBOTO ITUKETA;

- IO/] PYKOBOJICTBOM MpEIOoiaBaTes ClIocoOeH MoKa3aTh yMEHHs OCTPOCHHUS BHICKa3bIBAHUS B CMOJIEINPOBAHHBIX
(penyiaraeMbIx) CUTyalMsX OOIIECHHsI Ha HHOCTPAHHOM SI3bIKE, TPaBUIILHO MCIOJIB3Ysl BepOalbHble U HeBepOalbHbIE CPECTBA
0OIIeHHsT; BECTH AEJTIOBYIO IIEPEITUCKY C YIETOM COLMOKYJIBTYPHBIX 0COOCHHOCTEH ¢ MPEACTaBUTEISIMU IPYTUX CTPaH;

- CMOCO0EH YacTHYHO M0Ka3aTh BJlaJJIeHNE HHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JIEJIOBOTO OOILEHHUS, TEXHUKOH JAEJI0BOTr0 MUChMa
Ha MHOCTPAHHOM SI3BIKE.

- HE3aYTECHO» BBICTABIIIETCS CTYACHTY, €CIIM YPOBEHb MHIUKATOPA JOCTHKEHHS KOMIICTEHIINN HE ¢(hOPMHUPOBAH:

- IOKA3bIBAET HEYOBICTBOPUTENBHBIN YPOBEHb 3HAHUN OCHOBHBIX IPaMMAaTHIECKUX CTPYKTYP; OOIIEYIOTPEOUTENBHOH,
0O0IIEKyTbTYPHOH U IMTPO(ECCHOHANBEHON JIEKCHKH; PEUEBBIX KIIHIIE, HEOOXOIUMBIX IJISl OCYIIECTBICHHS AETOBOM
KOMMYHUKAIIMU Ha HHOCTPAHHOM SI3bIKE; 0COOEHHOCTEH CTUIINCTUKU HAIMCAHUs O(UINAIBHBIX U HEO(PHUIINATIBHBIX ITHCEM,

- 3aTPyAHSAETCS WIM HE MOKET MOKa3aTh YMEHUs OCTPOCHUS BBICKA3bIBAHHSI B CMOAEIMPOBAHHBIX (IIPEAIaraeMblX) CUTyalMIX
00IIeHNs] Ha HHOCTPAHHOM $SI3bIKE, TPABUIILHO MCIOJIB3Ysl BepOalibHbIe M HeBepOaJIbHBIE CPEACTBA OOIEHMS; BECTH ACTIOBYIO
MEPENUCKY C yYETOM COLHOKYJIBTYPHBIX OCOOCHHOCTEH C MPECTAaBUTEIISIMH APYTUX CTPaH;

- HE BJIaJICeT NHOCTPAHHBIM A3BIKOM KaK CTHJIEM JICIIOBOTO OOIIEHHS, TEXHUKOH JE0BOT0 MHChMa HA HHOCTPAHHOM SI3BIKE.

B KOHIIC 4 CEeMCCTpPA CTYACHTHI CAAIOT 3K3aMCH, KOTOpBIﬁ BKJIIOYACT CICAYIOIHNC 3aJaHNA:
1. Progressive Test.

2. Make up a Dialogue.

3. Translate the Text into Russian.

1. IToroBsIii TeCT, pa3MeIEHHbIH B CHCTEME 3JIeKTPOHHBIX KypcoB Moodle (moodle.gasu.ru), Bxirouaer: 1) jJekcuko-
rpaMMaTHYecKue 3a/1aHus, 2) 3aJJaHye Ha IepeBo]] TEKCTa, 3) 3aJaHKe 0 HallMcaHMIo mucbMa. [IpuMepHsle 3agaHus:

1. Choose the best words to complete the text.

Karina is (1) (Mexico / Mexican) but she lives and works in London. She started her job last year, (2) (in/ at) April. She loves her
work. She sells special-interest holidays. It’s (3) (an export / a niche) market and she really enjoys the work of planning
specialised tours for clients. The company is very small. It (4) (employs / supplies) only four people and they all work in one
office. This makes (5) (print / face-to-face) communication very easy. They can talk to each other at any time.

Next week, she’s moving to a new flat because her old one is (6) (too far / far enough) from the office. She’s a very (7) (punctual
/ practical) person — she likes to be on time — and the long journey to work was difficult. She had a lot of problems with train and
bus delays. She’s also buying some new furniture for the flat. She doesn’t have a lot of money so she paid a (8) (deposit / deal) of
ten per cent and she’ll make monthly payments. The furniture will be delivered next week.

2. Complete the conversations with words and phrases: a sales conference / a tip / a workforce / an order / annual leave / booking
/ stock / the receipt

Conversation 1

A Kevin has organised (1) for 25th—26th July.

B I know. And I’m planning to return from my holiday on 27th July'

A Oh, no. Can you change your holiday (2)
B I’m not sure.

Conversation 2

A How big is your company?

B Big! It has (3) of about 18,000 people.

A How much (4) do you get each year?

B Three weeks.

Conversation 3

A 1"d like to place (5) for 100 boxes of item 20091. Are the goods in (6) ?
B Yes, they are.

Conversation 4

A Do you have (7) from dinner last night? | need it for my expense records.
B Yes, here it is.
A Did you leave (8) for the waiter?

B No, I didn’t. I thought you did!

3. Choose the best word or phrase — a, b or ¢ — to complete the sentences.
1 Dirk Italian.
a) isn’tb) aren’tc) am not

2 A arovini from?




a) Whatb) Wherec) Who

3. Ricardo drive to work?
a) Isb) Doc) Does
4. Oscar from home.

a) sometime work
b) works sometimes
c) sometimes works

5. Mr Albert to meetings.
a) doesn’t gob) notgoc) isn’tgo
6 This office building a meeting room.

a) nothave b) doesn’t have c) hasn’t
7. A Can Yusuf speak German?

B Yes, .

a) canheb) canc) hecan

2. TemaTuka JAUaJIOTOB

— Ajob fair

— Why are staff unhappy

— At the Hotel

— Booking a Hotel Room

— Food and Entertaining

— At a Trade Fair

— Dealing with problems

— Ways of advertising

— Participating in discussion
— Presenting your company
— Arrangements for a meeting
— Cultural Differences

— Job Interview

— Describing People

3. IlepeBon TekcTa
[IpuMepHBIE TEKCTHI:

Text 1
Istanbul guide: from the bazaar to the Bosphorus by Andrew Finke
Where to stay

If you are in Istanbul forsightseeing, then youcould stayin Sultanahmetorfind asmallshotel away from the
tourist areas. However, this may not be the best option for the business traveler with a moming appointment on the
far side of town. Traffic and distance can be aproblem for those ona busy schedule. The challenge is to getthe
work done, butalso find time to discover what makes Istanbul unique. Many of the city's five-star hotels enjoy a
view where you can see lights onthe Bosphorus and passing ships. Whereto eat A visitto the grand bazaar can feel
exotic. An afternoon at Hagia Sophia, once a Byzantine church, then amosque andnowa museum,is recommended.
But some of the best sightseeing in Istanbul is done with a knifeand fork. What to see There are a large
number of restaurants along the river. A Bosphorus meal is agreat Istanbul tradition. A meal can include a cold
meze, then ahothorsd'euvre, followed by a perfectly cooked piece of fresh fish. How to travel around the city Try to
arrange your flights to avoid the rush hour, which in the evening can last until 9 p.m. There is a metro line that
takes 40 minutes from the European airport. But the last stop is not inthe most convenient part of the old city,
and the chances arethat you will have to continue your journey by taxi. Cabs from the airyort are strictly
confolled. Allcabs in the ciry run ona meter andare reasonably priced. If you can reach your destination
by ferry, it is the bestway to see the city, and the boatsrun on time.

Kpurepuu onieHUBaHHS:

OIeHKa «OTJIMYHOY BBICTABIISICTCS, €CJIM  CTYACHT ITOKa3bIBaeT TITy0OKOE 3HAHUE!

- [paMMAaTHYECKHUX CTPYKTYP; 00MEeynoTpeOUTEeIbHOM, O0MIEKYIBTYPHOU U MPO(ECCHOHATBHOM JICKCUKHU; PEUEBBIX KIIUIIE,
HEOOXOIUMBIX JUIS OCYIIECTBICHHS ASIOBOM KOMMYHUKAIIH HA HHOCTPAHHOM SI3BIKE;

- 0COOCHHOCTEH CTHIIMCTHKH HAITMCAHUS O(HUIIMANTBEHBIX ¥ HEO(DUIIMATBHBIX MTUCEM, CTPYKTYPHOU THITOJIOTHH U TIPABHUIT
MTOCTPOCHHS MUCBMEHHOTO PEYCBOTO BHICKA3BIBAHUS Ha NU3y9aeMOM SI3BIKE;

- OCHOBHBIX IIEPEBOTIECKHUX TPaHCHOPMAIIHIA;

- npaBuiI MPOHECCHOHATIBHOTO PEYEBOTO ITUKETA.

CTYyIeHT CaMOCTOSITENIbHO peaiu3yeT YMEHUSI:

- IOCTPOUTD BBICKA3bIBAaHHSI B CMOJICIMPOBAHHBIX (TPEUIaraeMbIX) CUTYalUsIX OOIIEHHS HA HHOCTPAHHOM SI3bIKE, IPaBHILHO
HCTIONB3Ys BepOanbHbIe U HeBepOAIbHbBIE CPEACTBA OOIIECHUS;

- BECTH [ICJIOBYIO MEPENUCKY C YYETOM COLMOKYJIbTYPHBIX OCOOCHHOCTEH C MPEACTAaBUTEIISIMH APYTUX CTPAH;

- Hepepoia NnOhecCHOHANRHRIX TEKCTOR ¢ MHOCTDAHHOIO _Ha TOCVIADCTBEHHBIN A3BIK U 0ODATHO




- TEXHUKOM JEIOBOTO MMCbMa HA HHOCTPAHHOM SI3BIKE;

- OCHOBaMHM TEXHHUKH NIEPEBOA.

O1eHKa «XOPOII0» BBICTABIISCTCS, €CITU CTYACHT MOKA3bIBACT XOPOIINE 3HAHUS:

- OCHOBHBIX TPAMMaTHYECKHX CTPYKTYp; OOLIeyIOTpeOUTENbHOI, O0MEKYIbTYpHO! 1 NPo(eCcCHOHABHOM JIEKCHKH; PEYEBBIX
KJIHIIe, HEOOXOJUMBIX ISl OCYILECTBICHUS JeJI0BOH KOMMYHHKAIIMH HA HMHOCTPAHHOM SI3bIKE;

- 0COOCHHOCTEW CTUIIMCTUKY HAIMCAHUS O(ULIMATIBHBIX U HEO(HULUAIBHBIX TUCEM, CTPYKTYPHOH THITOJIOTHUH U IIPABUIT
MOCTPOEHHSI TMCbMEHHOTO PEYEBOT0 BHICKA3bIBAHHS HA M3Y4aeMOM S3bIKE;

- OCHOBHBIX IEPEBOIYECKUX TPaHC(HOPMAIHH;

- IpaBUJI MPOECCHOHATIBHOTO PEYEBOTO ITHUKETA.

CryneHT criocoOeH 1moKa3aTh YMEHUS:

- IOCTPOUTD BBICKA3bIBAHHS B CMOJECIMPOBAHHBIX (IPEUIaraeMbIX) CUTYAIUIX OOIIEHH Ha MHOCTPAHHOM SI3bIKE, PABUIIBHO
HCTIONB3Ys BepOabHBIC B HEBEpOATBHBIC CPEICTBA OOIICHNS;

- BECTH JICJIOBYIO MEPETIHCKY C YUETOM COILOKYIbTYPHBIX OCOOEHHOCTEH C MPEACTAaBUTEIISIMH APYTUX CTPaH;

- BBIIIOJIHUTH MEPEBOA MPO(ECCHOHANBHBIX TEKCTOB C MHOCTPAHHOTO HA FOCYAAPCTBEHHBIH A3BIK X 00PATHO C YACTHIHOH
MIOMOLIBIO TIPEToJIaBaTelts.

CTyIeHT cnoco0eH YacTUYHO 10Ka3aTh BIIaJICHUE!

- THOCTPAHHBIM SI3bIKOM KaK CTUJIEM JIEJIOBOI'O OOLICHUS;

- TEXHUKOH JCJIOBOI0 MUCbMa Ha MHOCTPAHHOM A3BIKE.

- OCHOBaMHU TCXHHUKHU NEPEBOJA.

OreHKa «yIOBIETBOPUTENIFHOY» BBICTABIISETCS, €CIM CTYACHT MOKa3bIBaeT Oa30BbI YPOBEHb 3HAHMM:

- OCHOBHBIX TPAMMAaTHYECKHX CTPYKTYp; OOLIEyNIOTpeOUTENBHOM, OOMEKYIBTYPHON 1 MPO(eCCHOHANBHOI JEKCHKH; PEUEBBIX
KJIHIIIE, HEOOXOJUMBIX ISl OCYIIECTBIICHUS JEIOBOH KOMMYHHKAIIMA HA HHOCTPAHHOM SI3bIKE;

- 0COOCHHOCTEN CTHIIMCTUKY HAIMCAHUS O(HIHATIBHBIX X HEO(PUIIMATBHBIX MIHCEM, CTPYKTYPHOH THIIONOTHH U ITPaBUII
MIOCTPOEHHS TMCHbMEHHOTO PEYEBOT0 BHICKA3bIBAHMS HA M3YIaEMOM S3bIKE;

- OCHOBHBIX EPEBOAYECKUX TPaHC(HOPMALHIA;

- IpaBUII MPOECCHOHATIBHOTO PEYEBOTO 3THUKETA.

ITox pykoBOJICTBOM IIpeNoaBaTeNs CIOCOOEH NOKa3aTh yMEHUSL:

- IIOCTPOUTDH BBICKA3bIBAHUA B CMOACJIMPOBAHHBIX (npe/:[naraeMblx) CUTyalusiax O6IIIeHI/IH Ha MHOCTPAHHOM A3BIKE, ITPaBUJIBHO
UCIIONIb3Ys BepOalbHble U HeBepOabHbIE CPEICTBA OOIICHNS;

MOMOILBIO IIPENOAaBATEN.

CtyzmeHT cnocoOeH YacTHYHO TI0Ka3aTh BlIaJCHUE:

- THOCTPAHHBIM S3bIKOM KaK CTUJIEM JIEJIOBOTO OOIICHUS;

- TEXHUKOH J€I0BOTO IMUCbMa HA HHOCTPAHHOM SI3BIKE.

- OCHOBaMHM TEXHHUKH NIEPEBOJIA.

OIeHKA «HEYIOBICTBOPUTEIHHOY BBICTABIISCTCS, €CIIHA CTYACHT IMMOKA3hIBaeT HEYAOBICTBOPUTEIBHEIN YPOBCHD 3HAHMIA:

- OCHOBHBIX TPAMMAaTHYECKHAX CTPYKTYP; 0OMICYyIOTPeONTENbHOM, 00MIEKYIETYPHOH 1 MPO(PECCHOHATBHON JICKCHKH, PEUEBBIX
KJIHMIiIe, HCO6X0}II/IMLIX JJISL OCyHIGCTBJ'IeHI/IH I[ﬁJ'IOBOfI KOMMyHI/IKaHI/II/I Ha HHOCTpaHHOM S3BIKC,

- 0COOEHHOCTEW CTUIIMCTUKY HAIMCAHUS O(UIUATIBLHBIX 1 HEO(PUIHATIBHBIX [THCEM, CTPYKTYPHOW TUIIOJIOTUH U ITPABUII
HOCTpOCHI/IH IIMCBMCHHOTI'O pequoro BbBICKA3bIBAHUS HA I/13y‘laeMOM SA3BIKC

- OCHOBHBIX IIEPEBOIYECKHUX TPaHCHOPMAIIHIA;

- MpaBWJI MPO(PECCUOHAITEHOTO PEYEBOTO ITUKETA.

CTynmeHT 3aTpyIHACTCS WM HE MOXET II0Ka3aTh YMCHHUS:

- MOCTPOUTH BEICKAa3bIBaHUS B CMOJICIIMPOBAHHEIX (TIpeIaraéMbIX) CUTYAIMSIX OOIIEHIS Ha HHOCTPAHHOM SI3BIKE, TPAaBUIBHO
HCTIONB3Ys BepOabHBIC B HEBEpOATBHBIC CPEICTBA OOIICHNS,

- BECTH JICJIOBYIO TICPETIHCKY C YUIETOM COIOKYIBTYPHBIX OCOOCHHOCTEH ¢ MPEICTAaBUTEIISIMH APYTUX CTPaH;

BEITIOJTHUTB MEPEBOJT MPOPECCHOHANBEHBIX TEKCTOB C MHOCTPAHHOTO HA TOCYAapCTBEHHBIH SI3BIK M OOPATHO C YaCTHIHON
[IOMOIIBIO MTPEToAaBaTelsl.

CTyZeHT He BiIaJieeT:

- I/IHOCTpaHHI)IM S3BIKOM KaK CTHUJIEM ACJIOBOIO O6H.ICHI/15I.

- HE BJIaACCT TCXHI/IKOﬁ JCJIOBOTO IMHUCbMa HaA I/IHOCTpaHHOM SI3BIKE.

KoHTposbHbIE TECTHI U 3aAaHNsA

(YK-4) CnocobeH oCcymecTBIIsTh IeJIOBYI0 KOMMYHHUKAIMIO B YCTHOM M IIMCbMEHHOH (hopMax Ha TOCYlapCTBEHHOM S3bIKE
Poccutiickoit ®enepanuu 1 HHOCTPAaHHOM(BIX) s3bIKe(aX).

1. Tun Bonpoca "Ha cootBercTBHE"

dopmysupoka Bornpoca: Match the job interview questions (1-5) with their answers (a-e).
1 How many jobs have you had since leaving university?

2 Why have you changed jobs so often?

3 What have you done that shows leadership?

4 In what ways has your job changed since you joined the

company?

5 Have you ever worked with a difficult person?

a) | now have more responsibility and work longer hours.




c) | wanted to earn more money.

d) Well, the boss in my last company wasn't easy to work with.
e) I've worked for six companies.

Kitou: 1-¢, 2-c, 3-b, 4-a, 5-d

2. Tum Bompoca "MHOKeCTBEHHBIH BEIOOpP"

dopmyupoBka Bompoca: What is the correct order of the e-mail's parts? Choose the correct option.

I would like to work for your company, because it would be a good opportunity for me to improve my communication skills. |
have three years experience of sales (F).

Dear Sir / Madam (M)

| look forward to hearing from you(K).

I am writing to apply for the job of sales assistant. (N)

I am currently working as a sales assistant in a clothes shop (S).

| attach a copy of my CV (H).

3. Tun Bompoca "Ha cootBercTBue"

dopmynmupoBka Bompoca: Read some advice for writing a good CV. Match parts of the information to their headings.

1. Your CV should be one to two sides of A4 paper. If you find you’ve got too much information, summarise and select the most
relevant points. If it’s shorter than a page, consider including more information about your skills and the responsibilities you had
in your previous roles.

2. When you describe what you have achieved in previous jobs, use active verbs for a strong positive effect on the reader. For
example, to make a change from was responsible for, use verbs like led or managed (a team / a project); created or developed (a
product / a positive atmosphere); delivered (results/training); and provided (support/training).

3. Avoid leaving gaps in your employment history. If you were travelling the world, on maternity leave or looking after small
children, include that in your CV.

4. Always ensure your CV is up to date. Include your most recent experience at the top of each section.

5. Your potential employer can easily check information about where you have studied and worked. Don’t be tempted to lie or
exaggerate about your expertise, because sooner or later this will be discovered and may result in you losing the job.

A. Use active verbs.

B. Keep it short ... but not too short!
C. Don’t exaggerate or lie.

D. Fill in the gaps.

E. Make sure it’s up to date.

Kiou: 1-B, 2-A, 3-D, 4-E, 5-C

4. Tum Bomipoca "MHOKeCTBEHHEIH BEIOOD"

dopmynuposka Borpoca: Read the letter below and decide which type of letter is it?

Dear Ms. Rosewoods

This letter is to bring you to notice regarding the purchase of spoiled goods on 1st Aug 2020.

At the time of the purchase, | was assured that the goods would be fresh upon arrival. Instead, the products | received were
spoiled. | have attached a photo with the delivery receipt.

I would like you to deliberate on this matter as soon as possible and refund my purchase or send out another supply.
Thank you for attending to this matter. Feel free to contact me any time: (888)82782; brianpaulhsgy@gmail.com
Sincerely,

Brian Paul

Attached: Photo and receipt

A.The Cover Letter

B. The Inquiry Letter

C. The Invitation Letter

D. The Letter of Complaint
Kimtou: 4




6. YHAEBHO-METO/JMYECKOE U HTHOOPMAIIMOHHOE OBECIIEYEHWE JTUCHUIIJIMHBI (MOAY JIS)

6.1. PexoMeHyeMas JuTepaTypa

6.1.1. OcHoBHas JUTepaTypa

ABTOpBI, COCTABUTEIH 3arnasue HW3parenscTBo, To] On. agpec
JI1.1 [IlIeenena C. A. JenoBoit anrmuiickuit: yae6uoe mocodbue ms |Mocksa: FOHUTH-  [https://www.iprbookshop.r
BY30B JAHA, 2023 u/141398.html
6.1.2. JlononHuTeIbHAS JUTEPATYpa
ABTOpBI, COCTABUTEIIH 3arnasue W3parenscTBo, To On. agpec
JI2.1 |A6pamos B.E. DreMeHTapHas rpaMMaTnka coBpemernoro  |Camapa: IToBomkckwit |http://www.iprbookshop.ru
AHTJIAICKOTO A3BIKA JIJIsl HAYUMHAOIUX 1 roCy1apCTBEHHBIH /71909.html
MPOAOJDKAOIINX €ro u3ydeHne: yaeOHoe YHHBEPCHTET
nocoGue Juisi By30B TEIEKOMMYHHUKAIMH 1

uHpopmatuku, 2013

J12.2 |Mutsikunaa O.B., AHIIHIACKHIT A36IK AJs1 AenoBoro odmieHus.  |Kemeposo: http://www.iprbookshop.ru
Iepuna N.B. DKcrpecc-Kypce: yuebHoe mocodue s Kemeposckuit /61258.html
CTYIIEHTOB BCceX popM 00ydeHHs TEXHOJOTHYECKHUI
WHCTHUTYT IHIIEBOH
[POMBIIIEHHOCTH,
2014

6.3.1 Ilepevyens NporpaMMHOro oGecrevdeHnst

6.3.1.1|Kaspersky Endpoint Security mmst 6msaeca CTAHJIAPTHBIN

6.3.1.2|MS Office

6.3.1.3|MS WINDOWS

6.3.1.4|SIunexc.bpaysep

6.3.1.5|LibreOffice

6.3.1.6{Moodle

6.3.1.7NVDA

6.3.1.8|PEZ1 OC

6.3.2 Ilepevyenb nHGPOPMAIUOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1|9nexTponno-6ubnnoreunas cucrema IPRbooks

6.3.2.2|ba3a naHHbBIX «OnekTpoHHas 6nbmMoTeka ' opHO-ANTalCKOTr0 rOCy1apCTBEHHOTO YHHBEPCHTET A

7. OBPA3OBATEJIBHBIE TEXHOJIOT U

poseBast urpa

npe3cHTalus

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHME JUCITUITJIMHBI (MOY JIST)

Homep ayautopun |Hasnauenue OcHoOBHOe OCHalLlleHH e




227 Al

VY4eOHast ayIuTOpHs AJIsT IPOBEICHUS
3aHATHH JJEKIIMOHHOTO THIIA, 3aHATHI
CEMUHAPCKOT'0 TUTIA, KYPCOBOTO
MPOEKTUPOBAHUS (BBIMOTHEHUS KYPCOBBIX
padoT), TPYIIOBBIX U UHITUBUIYATBHBIX
KOHCYJIBTAIUH, TEKYIIETO0 KOHTPOJIS U
MpOMeXyTouHO arrectauu. [lomemenue
JUTSL CAMOCTOSITEIIBHON pabOTHI

Pabouee mecTo npenogaBarens. [locagounbie MecTa IuIst
oby4Jaromuxcs (1o Kom4ecTBy o0ydarontuxcs). Oomiue
reorpaduyueckre KapThl, ydeHHUECKas TOCKa, 00pasIibl
MOYBEHHBIX MOHOJIUTOB, BECHI C pa3HOBECAMH,
CTaH/IapTHBII HA0Op CUT AJISI ONpEeTICHUs] MEXaHHYECKOTO
W arperaTHOro cocTaBa Mo4B, HA0OP AJIIMOBCKOTO JUIst
OTIpeJIeIeHUs KUCJIIOTHOCTH TI0YB, TEPMOCTAT, IIKa(bl 11
XpaHeHHs1 y4eOHOro 000pyI0BaHUs, JIOTKH C pa3AaTOYHbIM
MarepuaioM, 000pya0oBaHUE ISl ONPEICIICHHs] MUHEPAIOB
10 (PU3UIECKUM CBONHCTBAM, T€OJIOTHIECKUE KOJUICKIIHH,
mytHOMep mopTatuBHEIH HI 98703 HANNA;
MYJIBTUTa30BBIA NEPEHOCHOM razocuranusarop «Komera-
M5» cepun UT'C - 98 ¢ mpuHYAUTETHEHBIM IIPOOOOTOOPOM;
KIID KOMIIEKT-IPaKTHKYM SKOJIOTHIECKUMI; IIOYBCHHBIC
naboparopuu Uoucjlab-Ilousa; anemomerp Skywatch
Xplorer; nopratuBHbI#i MeTeokomiieke Skywatch Geos
Nel1 Kit2; naneHOMep nasepusiii DISTO D210;
H3MEpHUTEINh OKpyXKaromiei cpeasl Extech EN300;
aHaNIM3aToOpP JIBIMOBOTO Ta3a testo 320; HaBUTalMOHHBIN
IpuEMHHUK; mrymMomep testo 815; 3xooT; HUBEHp; MTATHUB
HHUBEJMPHBIN; TaXeoMeTp; (poToMeTp; aHAIN3aTOp MBIIH
UKITI-5; ananuzatop pacTBOPEHHOI0 Kuciaopoaa Mapk-
3023; I'MLIM-1 MuKpoBepTYILIKa THAPOMETPUYECKAS,;
cHeromep BecoBoit BC-43; DKOTECT-2000-pH-M (B
komruiekte pH-kom6. 31-1 OKC-10601); mereocTanums M-
49M ¢ KOMIBIOTEPHBIM METE0AAANTEPOM; ICHXPOMETP
MB- 4-2M (MmexaHuueckuil) ¢ GpyTasipoM; TEO0NUT;

KYpPBUMETP MEXAaHUYECKUN; TEPMOMETP KOHTAKTHBIN
L. & N1 (oo nanrvrnareexe x3% nove)
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JlabopaTopust Teo1e3un ¢ OCHOBaMH
Kaprorpaduu. YueOHas ayJUTOPHS AJIs
MIPOBEICHUS 3aHATHUIH JICKI[MOHHOTO THIIA,
3aHATUH CEMUHAPCKOTO TUIIA, KypCOBOTO
MPOEKTHUPOBAHHUS (BBIMOIHEHHS KYPCOBBIX
paboT), TPYNIOBBIX U WHANBUIYAIbHBIX
KOHCYJIbTAIlN, TEKYIIEro KOHTPOJIS U
MPOMEKYTOYHON aTTeCTallul

Pabouee mecro npenonasarens. [Tocamounsie mecta st
o0yyaromuxcs (1o KOJIUYeCTBY 00YUYarOIMXCst).
BeicTaBouHast KOJUIEKIMSI MUHEPAJIOB U TOPHBIX MTOPOJ;
CreUaIM3UPOBaHHBIE KAPThI: TEKTOHUYECKasl,
reoJiornyeckasi, mkadpl s XpaHeHHs: y4eOHOTo
000py10BaHUsL, JIOTKU C Pa3aTOYHbIM MAaTEPHAIOM,
00opynoBaHue AJst ONPEETICHUS] MUHEPAJIOB T10
(U3UIECKNM CBOWCTBAM, T'€0JIOTHIECKUE KOJUIEKIHH.
[xad (b1) 715t XpaHeHUs: yaeOHOTO 000pyIOBaHUS, JIOTKH C
pa3aTOYHBIM MaTepHaIoM, 000pyIOBaHUE ISt
OTIpeIeTICHUsI MUHEPAJIOB 10 (PU3MYECKHM CBOMCTBAM,
re0JIOTHYeCKHE KOJUIEKIMH, MyTHOMEp IopTaTHBHBINA HI
98703 HANNA; MyJIbTUra30BbIii IEPEHOCHOMH
razocuranuzarop «Komera-M5» cepuu UI'C - 98 ¢
MPUHYIUTETBHBIM TpobooToopom; KIID komiutekT-
MPaKTHKYM 9KOJOTHYECKHMH; IIOUYBEHHBIE JJabopaTopun
N6ucJlab-Ilousa; anemomerp Skywatch Xplorer;
MOpTaTHBHBII MeTeokomiuteke Skywatch Geos Nell Kit2;
nansHOMep JazepHslid DISTO D210; usmepurens
okpyxaromeit cpenst Extech EN300; ananu3zarop
JIIMOBOTO Ta3a testo 320; HaBUrallMOHHBIN NPUEMHUK;
nrymomep testo 815; axonoT; HuBenup; MITaTUB
HUBEJIMPHBIN; TaxeoMeTp; poToMeTp; aHaIM3aTOp MBIIH
UKII-5; ananuzaTop pacTBOPEHHOT'O KUCIOpOa
Mapxk-3022; 'MLIM-1 MukpoBepTyIKa
ruapoMeTpudeckas; cHeromep BecoBoit BC -43;
OKOTECT-2000-pH-M (B xommuiexTe pH-koMO. 311-11
OKC-10601); meteoctanms M-49M ¢ KOMIBIOTEPHBIM

MeTeoamanTepoM; ncuxpomerp MB-4-2M (MexaHn4ecKuii)
N . N %
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ayIATOPUS JJIs IPOBEICHUS 3aHATHI obOy4Jaromuxcs (1Mo KOIUIECTBY 00yUarOIIIXCs).
JIEKIIMOHHOTO THUTIA, 3aHATHI CEMUHAPCKOTO |YdeHnueckas JocKa, CyIMIbHBIN mKad, repOapuid
THIA, KYPCOBOTO MPOCKTUPOBAHHUS HAYYHBIA U y4eOHBIN, MATKU IS TepOapusl, KOJICKIHU
(BBIMIOJTHEHUS KYPCOBBIX pa0OT), TPYIIIOBBIX [MXOB U JIMIIAHHUKOB, ONIPEACIUTEIIN PACTCHUIH,

Y MHIMBUyaJbHBIX KOHCYJIbTAIIUH, MHUKPOCKOTIbI, OMHOKYJISIPBI, JIYIIBI, TOKPOBHEIC U
TEKYIIEr0 KOHTPOJIS ¥ MPOMEKYTOUHOM MPEMETHBIC CTEKIIa, MUKPOIPENapaThl 110 aHATOMUU U
aTTecTaluu MOpP(hOJIOTHH PACTCHUN, TOCYA, BIaXHBIC IPEIapaThl,

TEpPMOCTAT, (PUKCHUPOBAHHBIC U )KUBBIE OOBEKTHI,
MOCTOSIHHBIE M BPEMEHHBIE MUKPOIIPENapaTsl 10
BOJIOPOCIISIM U Tpu0aM, IPaKTHKYMBI, ONIPEIEINTEIIH,
TAOJHUIIBI TI0 CHCTEMATHKE PACTEHUI 1 MUKPOOHUOJIOTHH,
pa3laTOYHBIA MaTepuai, KAPTOUKH JUIs 3aHITHH,
MOKPOBHBIE U NIPEIMETHBIE CTEKIIA, TPEAMETHBIE CTEKIIA C
BBIIUTH(OBaHHBIM yriTyOJleHHEM, IperapoBaibHble UIJIbL,
METIIN JUIs TIepeceBa, CTEKISTHHBIE MAJIOYKH, CIIUPTOBKA,
MUKPOIIpenaparsl, Iocy1a, paCTBOPbI KpacUTEIEi, BEChI
BT- 500 Topcuonnsle, Bechl 1abopatopusie BJITD 150 ¢
rHped KONUPOBOYHOM, MUTATEeNIbHbBIE Cpe/ibl, OypaB,
BBICOTOMEDP, MEpHas BUJIKA, IOJTHOTOMCTP BI/ITTepJ'H/Ixa,
KEPHBI, CITHJIBI IPEBECHBIX PACTCHUH, KOJIICKIINT
JIEKaPCTBEHHBIX PACTEHUH, pePPaKTOMETPHI

DD ASAEIN vunutmecyie neayrTUDLT _TINCYV I
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JUTS IPOBEICHISI 3aHATHH JICKITHOHHOTO o0y4varoruxcs (Mo KOIMYECTBY 00YyUarOIIUXCsl).
THUIIA, 3aHATHI CEMUHAPCKOTO THUIIA, Kommetoteps! ¢ goctynom B HTEpHET

KypCOBOT'O IIPOEKTUPOBAHUS (BBIIOIHEHUS
KypCOBBIX paboT), TPYNIIOBBIX U
WHIUBUAYAIBHBIX KOHCYJIBTAINH, TEKYIIEro
KOHTPOJISI ¥ IPOMEXYTOYHOH aTTeCTaIUH.
[TomeleHue A1 CaMOCTOATEIbHON PaboThl

9. METOAUYECKHUE YKA3ZAHUWSA JJIS1 OBYYAIOIIUXCSA 11O OCBOEHHUIO JUCHUTIIVIMHBI (MOAY JIST)

OcCHOBHasl LIeJIb METOIMYECKUX YKa3aHUH COCTOHUT B 00ECIICUCHUHU CTYJICHTOB HEOOXOIUMBIMH CBEACHUSAMH JJIsl  YCIICHIIHOTO
BBIMOJIHEHHSI CAMOCTOSITEIBHOM paboThl, B JOPMUPOBAHUHU YCTOHUMBBIX HABBIKOB M YMEHHIA IO PA3HBIM aclieKTaM OOyUYeHHs S3bIKY,
MO3BOJISIFOLIIMX CAMOCTOSTENLHO pellaTh y4eOHbIe 3aJauu.

CamocrosTenbHas paborta 1o qucuuiuinHe « THOCTpaHHBIN S3BbIK» HampaBiieHa Ha (OPMHUPOBAHKE U COBEPIIICHCTBOBAHUE
IrpaMMAaTHYECKUX, JIEKCHUYECKIX HABBIKOB U MPUMEHEHHE UX MPHU YTCHUH U TIEPEBOIC TEKCTOB, YCTHOM M MUCbMEHHOM OOLICHHUU.

DopMHUPOBaHHE M COBEPILIEHCTBOBAHUE JIEKCUYECKUX HABBIKOB BKIIOYAET:

1) cocraBneHIe COOCTBEHHOTO CIIOBaps B OTJEIBHON TETpay;

2) coCTaBJICHUE CIUCKA HE3HAaKOMBIX CJIOB U CJIOBOCOUETAHMH IO OIpPEAEIEHHBIM TEMaM;

3) aHaNM3 OTAENBHBIX CJIOB JUIA JIy4LIEero IOHUMAaHHs UX 3HAaUCHMUS;

4) BBINOJIHEHHE JIEKCUYECKUX 3aJaHUH U YIIPaXHEHUH, IPeyCMOTPEHHBIX COZlepKaHUeM paboueil mporpaMMsl;

ITpu paboTe Hax IEKCHKOH peKOMEHIYeTCS:

- BBIIIMCHIBATD SI3BIKOBBIE €IUHUIIBI B X UCXOJHOM (CloBapHOH dopme);

- 3ay4YHBaTh JIEKCHKY C TOMOIIBIO IBYCTOPOHHETO C UCIIONB30BAHUEM PA3HBIX CIIOCO00B 0hOPMITCHNS TIEKCHKH (CIHCKA CIIOB,
TeTpaau-CcaoBapsi, KAPTOTEKN);

- ISl 3aKpeIUIEHUs] JIEKCHKM 11e1eCO00pa3sHO HUCHOJb30BaTh IPUMEPHI YIOTPEOIEHUS. CJIOB U CIOBOCOYETAHMH B
NPEATOKEHUSAX, a TaKKe CII0BOOOpa30BaTeNIbHbIE M CEMAaHTHUECKHE CBA3U 3ayUYMBAEMBIX CIIOB.

- 111 GOpPMUpPOBaHMS AKTUBHOITO M IIaCCUBHOIO CIOBapsl HEOOXOAUMO OCBOEHHE HauOoJlee IPOAYyKTUBHBIX
CJI0BOOOPa30BaTENBHBIX MOJIETIe HHOCTPAHHOTO A3bIKA.

DOpMHPOBAHUE U COBEPLIEHCTBOBAHHE IPAMMATHYECKUX HABBIKOB BK/IIOYAET BHIIOIHEHHUE:

- YCTHBIX U MMCbMEHHBIX IPAMMaTUYECKUX 3aJaHUH;

- FPaMMAaTUYECKUI aHAIU3 TEKCTOB I10 U3y4aeMbIM TEMaM;

- IOHCK M IEpeBOJ ONpEAETIEeHHbIX TIpaMMaTHUecKUX (GOPM M KOHCTPYKIMH;

- CHHTAKCHUYECKUH aHalM3 M IepeBOJ IpPeAToKeHuUl;

- IEPEBOJ] TEKCTOB, COAEPAKAIIUX U3ydacMblil rpaMMaTHYECKUH MaTepuarl.

PaboTa ¢ TEKCTOM BKIIIOYALT:

- QaHaJIN3 JIEKCHYECKOr0 ¥ TPaMMAaTHYECKOTO HAIIOJIHEHUS TEKCTa,;

- YCTHBIN ¥ MUCbMEHHBIH NEPEeBOJI TEKCTOB;

- BBIIOJIHEHUE 33JaHUM 110 TEKCTaM Pa3IM4HOrO TUIIA.

ITpu paboTe ¢ TEKCTOM PEKOMEHAYETCSL:

- Ha4yaTh C YTEHUs BCErO TEKCTa (IpOoUMTaiiTe TEKCT, 00paTUTe BHUMAHUE Ha €0 3ar0J0BOK, IOCTapaTech MOHATh, O UEM COOOLIAeT
TEKCT);

- npopaboTaiiTe TEKCT Ha YPOBHE OTAENIBHBIX NPEI0KEHHH (OIIpeeInTe ero TUI; ONPEEeIUTe PAMMATUUECKOE BpeMsl, IIOPSAI0K




CJIOB B IIPCUIOKCHNH, YCTAHOBUTEC JICKCUYCCKHUE COYCTAHUS, CMBICIIOBBIC OTPE3KH, npoaHaanpyﬁTe BCCh CMBICII BI)ICKa3I>IBaHI/I$[).
- IPOBEAUTE TAKXKE CHHTAaKCUYECCKUN aHAIN3 MIPCIIOKCHNUA.

DopMHUpOBaHUE U COBEPLICHCTBOBAHIE YMEHUH TOBOPEHHUS BKIIIOUAET BBHITIOJHEHHUE:

1) BBIMOTHEHHE PEUEBBIX, YCIOBHO-PEUEBBIX YIIPAKHEHUH, IPETyCMOTPEHHBIX COJIep)KaHHEM paboUeil mporpaMMBl;

2) HOATrOTOBKY YCTHOTO MOHOJIOTHUECKOTO BBICKA3bIBaHUS TIO Ompeze’acHHoN TeMe (00beM BhickasbiBanus — 15-20
MIPEUIOKEHU ).

Ipu paboTe HaJg rOBOPEHHEM PEKOMEHIYETCS:

-HAyYaTh C U3y4YCHHs TEMAaTUIECKUX TEKCTOB-00Pa3IIoB;

- BBIIIOJIHUTD ITOATOTOBUTEIIBHBIE JIEKCHIECKHE H JIEKCHKO-TPaMMaTHIECKUE YIPAKHEHUS;

- BBIMIOJIHUTD MPEIYCMOTPEHHbIC 3a/IaHNUS [0 TEKCTaM B JAHHOH TeMe;

- UCTIONB3Y popaboTaHHBIE MaTepUalbl COCTABUTH COOCTBEHHOE BEICKa3bIBAaHUE 00BEMOM 0 15 mpemioxkeHuid;

- PE/ICTaBUTh B CBOEM BBICKA3bIBAHUU 00PaOOTaHHBIN JIEKCHKO-TPAMMATHYSCKUI MaTepUall ¢ y4eTOM HHIUBHUAYaIbHBIX
BO3MOXXHOCTEH U MPEANOYTSHUN CTYIeHTA;

- 00paboTaHHBII AT YCTHOTO H3JIOKEHUS TEKCT HEOOXOJMMO 3aImucaTh B pabovyro TeTpalab, MPOYUTATh HECKOJIBKO
pa3 BCIIyX, 3allOMUHAs JIOTHYECKYIO ITOCIEI0BATEILHOCTS.

Pabota Ha/l MUCBMOM BKITFOYAET:

- NICHMEHHOE BBHINIOJHEHHE JIEKCUKO-TPAMMaTHIECKUX, YCIOBHO-PEUEBHIX, PEUEBBIX YIPaKHEHHIA;

- THChMEHHBIC 3aJaHUs] MO H3y4aeMbIM TEKCTaM;

Ipu paboTe HaJ MHCEMOM PEKOMEHIYeTCsI:

- CIIeIOBaTh U3yYECHHBIM TEOPETUUSCKUAM MOJIOKEHUSM IO TPABUIIAM YIIOTPEOICHUS TEKCHUSCKUX STUHUII;

- CIIeIoBaTh MpaBHiIaM 0(QOPMIIEHHS TPAMMATHYECKH U JIOTHIECKH BEPHOTO BEICKA3BIBAHMS, COOOIICHNS, TEMBIL.




