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1. HEJIA U 3AJAYY OCBOEHUSA JUCIITUITIJINHbBI

1.1 | Henu: popMupoBaHHe WHOS3BIYHON KOMMYHHKATUBHONW KOMIIETEHIIMU ISl IEIOBOTO OOIICHHUSI B YCTHOH M MUCHMEHHOU
¢dopmax.

1.2 | 3aoauu: - ocBOeHNE TPAMMAaTHYECKOTO U JIEKCHYECKOTro (0OIIero M TepMHHOJIOTMYECKOT0) MUHUMYMa B 00BbeMe,
HEoOXO0ANMOM [UIsl OOIIEHNUSI Ha MHOCTPAHHOM SI3bIKE M PAOOTHI ¢ MHOSA3BIYHBIMU TEKCTaMH B TIpoIiecce

PO EeCCHOHATBHON JIESITENbHOCTH;

- (hopMHpOBaHNE YMEHUI YTCHUSI U MOHUMAHUS JINTEPATYPHI 1O CIIEIHATIBHOCTH CO CIOBapeM;

- (hopMHpOBaHNE KOMMYHHKATUBHBIX YMEHHH YCTHOTO MOHOJOTMYECKOTO BBICKA3bIBAHUS U JUAJIOTMYECKOTO OOIIECHUS
Ha UHOCTPAHHOM SI3bIKE.

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OOII

Huxkn (pazpen) OOIT: b1.0

2.1 | TpeGoBaHus K NpeABaAPUTEILHOIl IOATOTOBKE 00y4al0IIerocs:

2.1.1 | IlpeauiecTBYOMUMHI TUCUUIUIMHAMY SBJISIOTCS TUCHUIUIMHBI SI3bIKOBOM MOJATOTOBKHU Ha MPEAbIAYILEM YPOBHE SI3bIKOBOU
MOJITOTOBKH.

2.2 | JMCHMILUTMHBI M IPAKTHKH, /ISl KOTOPbIX OCBOCHUE TAHHOI TUCIHILTMHBI (MOIYJI51) HEOOX0AUMO KAK
npeamecTByoNIee:

2.2.1 | BeimomHeHre U 3alIMTa BHITYCKHON KBaJM(UKAIIMOHHOMN paboThI

3. KOMIIETEHLIMHA OBYYAIOLETOCSl, ©OPMHUPYEMBIE B PE3YJIbTATE OCBOEHUSI TUCLMTLINHBI
(MOZY.JIS)

YK-4: Cnioco0eH NnpuMeHATH COBpeMEHHbIe KOMMYHMKATHBHbIE TEXHOJIOTMHU, B TOM YHCJIe HA HHOCTPAHHOM(BIX) SI3bIKe
(ax), A1 aKageMH4ecKoro 1 npogeccCHOHAIbHOI0 B3aNMO/1eiiCTBUS

NI-1.YK-4: [leMoHCTpPHPYET HHTETPATUBHBIE YMEHH, HEOOX0AUMbIE /1151 HAIMCAHUS, IMCHbMEHHOT0 NMepPeBoia U
PelaKTHPOBAHUS Pa3JIMYHBIX aKaJleMHYeCKHX TeKcToB (pedepaTtos, 3cce, 0030pOB, cTaTei U T.J.)

- 3HAeT OCHOBHBIC TPAMMATHYECKHE CTPYKTYPBI; O0OIIEYOTPEONTENbHYIO, OOIIEKYIBTYPHYIO H IPO(ECCHOHATIBHYIO JICKCHKY;
pedeBble KIIHIIE, HEOOXOANMBIE IS OCYIIECTBICHUS JeTI0BOH KOMMYHUKAUHN HAa MHOCTPAHHOM SI3bIKE

- yMeeT NMOCTPOUTH BBICKA3bIBaHUS B CMOJIETMPOBAHHBIX (TIPEIaraeéMblX) CUTYAIHIX OOIIEHHUs Ha HHOCTPAHHOM SI3bIKE, IPaBUIBHO
UCIIONB3Ys BepOallbHbIC U HeBEPOAIbHbIE CPEACTBA OOICHUS

- BIIaJieeT HHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JIETIOBOTO OOIIEHHS

N]1-2.YK-4: IIpeacraB.sieT pe3yJbTaThl AKaJeMH4eCKOi M IPo(ecCHOHATbHOH NesiTeJIbHOCTH HA PA3JUYHBIX HAYYHbBIX
MEpONpPUSTUSX, BKJIIOYAs MeKIYHAPOIHBIE.

- 3HAaeT 0COOCHHOCTH CTIIIMCTHKH HAITUCAHHUA OQUIIMANBHBIX ¥ HEO(PHITHATIBHBIX IIHCEM
- yMEeT BECTH JAENOBYIO IEPEIUCKY C YIETOM CONUOKYIBTYPHBIX OCOOEHHOCTEH C MPEACTaBUTENISIMU APYTUX CTPaH
- BJIaIceT TEXHUKOM JeJI0BOTO ITMChbMA HA MHOCTPAHHOM SI3BIKE

NJ-3.YK-4: lemoHCcTpUpYeT HHTErPATHBHBIE YMeHUs, He00X0AuMBbIe ISl 3P PeKTHBHOIO0 Y4aCTHs B AKaJleMHYECKHX H
npogeccHoHAIbHBIX IUCKYCCHSAX.

- BJIaJCC€T HaBBIKAMHU ,ZLe.]'lOBOPI KOMMYHHKAIlMA HAa UHOCTPAHHOM A3BIKE.

4. CTPYKTYPA U COJIEPKAHUE JUCOUAILINHBI (MOYJIST)

Kon HaumenoBanue pasnejos u tem /Bux | Cemectp / | Yacos | Kommneren- | Jluteparypa | Hate | IIpumeuanue
3aHATHS 3anaTus/ Kvype M1 pPaKT.

Paznea 1. Introductions. My study.

1.1 Introductions. Work and leisure.My 1 8 JIL.1J12.1 0
working day. My study at the 2.2
university. /J1a6/

1.2 OcBoeHnE rpaMMaTHIECKOr0 MaTepHana 1 12 J1.1J12.1 0
1 BBIIIOJTHEHUE TPAMMaTHYECKHX 3alaHHH J12.2
o Teme "['maron to be.
B Present Simple Active".
/Cp/




1.3 OcBoeHue rpaMMaTHYeCcKOro MaTepuana 12 J1.1J12.1
1 BBIIIOJTHEHUE IPAMMaTUYECKHX 3alaHHUH 2.2
MecTouMeHus some / any. /Cp/

1.4 OcBoeHne rpaMMaTHYECKOT0 MaTepuana 14 JIL.1J12.1
Y BBITIOJTHEHUE 3a1aHuii o Teme "[maromn 2.2
have got " B yTBepAMTENbHOM,

BOTIPOCHUTEITLHOM M OTPHIIATEIBEHOM
¢dopmax. /Cp/

1.5 BelnonHenue rpaMMaTU4eCKUX 15 J1.1J12.1
ympaxHenue 1o teme Present Simple. 2.2
YTBepaUTENbHbIE U OTPULIATENIBHBIC
npeuIoKeHus . BorpocurenbHble
npennoxenus. /Cp/

1.6 OcBoeHHe rpaMMaTH4eCKOro MaTepraa 16 JI1.1J12.1
W BBINOJIHEHHUE 3aJaHUH 110 TEME J12.2
MIPUTSDKATENBHBIC U TNYHBIS
mectoumenusi. /Cp/

1.7 OcBoeHue rpaMMaTH4eCcKOro MaTepuana 16 JI1.1J12.1
U BBINIOJTHEHUE IPaMMaTUYECKUX 3alaHUH 2.2
CTCIICHU CPaBHEHUS
npunaratenasHeIx. /Cp/

1.8 Yrenue, nepeBo] TEKCTOB, BHIIIOJIHEHUE 20 JI.1J12.1
JICKCUKO-TpaMMaTHUYeCKHX 3amanuii. /Cp/ J12.2
Pa3gen 2. Business

2.1 Bpemena rpymmer Past Active. 20 JIL.1J12.1
I'maron to have 2.2
Bpemena aHruiickoro riaroja rpymmisl
Simple. /Cp/

2.2 O3HaKOMJICHHE C TIPaBHIIaMHU 22 JIL.1J12.1
0OpMIICHHUS ¥ CTPYKTYPOH MUChMA. J12.2
Hanmcanue nianoro nuceMma. /Cp/

23 O3HAaKOMIICHHUE C IPaBHIIAMU 23 J1.1J12.1
o(opMIIeHUS U CTPYKTYpOH MUChbMa. 2.2
Hanmucanue pestome. /Cp/

24 IToaroroBka Kk UTOrOBOMY 23 JI1.1J12.1
tectupoBanuio . /Cp/ J12.2

25 OcBoeHHE TPaMMaTHIECKOr0 MaTeprana 23 J1.1J12.1
Y BBIMIOJTHEHUE YIPAKHEHUN IO TeMe 2.2
"O6opoTs! there is, there are.

VYkazarensuble mectonmenus” /Cp/

2.6 IToaroroBka npe3enTanuu rno reme How 23 JI1.1J12.1
to book a hotel. /Cp/ 2.2

2.7 IoaroroBka npe3entanun Types of 22 JIL.1J12.1
markets. /Cp/ 2.2

2.8 Urenwne, nepeBo] TEKCTOB, BHITTOJIHEHUE 22 JI1.1J12.1
JIEKCHUKO-TpaMMaTHUeCcKuX 3agaHuid. /Cp/ 122

2.9 Business trips (airports, hotels) 12 JI.1J12.1
Markets. Companies. /J1a6/ 2.2
Paznen 3. [IpomexyTouHasi aTrecTanus
(3auérT)

3.1 IMonroroBka k 3a4éry /3auér/ 7,7 | UO-1.YK-4

Na-2.YK-4
Na-3.YK-4
3.2 KonTtakthas padota /KCPATT/ 0,3 HNa-1.YK-4
Na-2.YK-4
Na-3.YK-4
Paznen 4. IIpome:kyrouHasi aTrecTanus
(3auéT)
4.1 ITonroroBka k 3a4éry /3auét/ 3,85 | UO-1.YK-4
Na-2.YK-4
Na-3.YK-4
4.2 Konraktnas pabora /KCPATT/ 0,15 | NO-1.YK-4
Ua-2.YK-4

WJ-3.YK-4




Pazpen S. Ilpomeskyrounasi arrecrauust
(3K3aMen)
5.1 ITonroToBka K sx3amMeHy /JK3aMeH/ 2 7,75 | UO-1.YK-4 0
N1a-2.YK-4
Na-3.YK-4
5.2 Kontpons CP /KCPATT/ 2 0,25 | NO-1.YK-4 0
UJ-2.YK-4
NI-3.YK-4
53 KonTtaktHas padota /KoHcIK/ 2 1 HNa-1.YK-4 0
Na-2.YK-4
UJ-3.YK-4

5. ®OHJ OIEHOYHbBIX CPEICTB

5.1. [TosicHuTeILHAA 32l CKA

1. OnleHOYHBIE CpeNICTBA MTPEeTHA3HAYCHBI IS KOHTPOJIS U OICHKH 00pa30BaTeNbHBIX JOCTIKEHUN 00YJarOMINXCsl, OCBOUBIITHX
nporpaMMmy yaeOHo# qucuntuinHbl « THOCTpaHHBIH S3BIKY.

2. ®oHA OLIEHOYHBIX CPEJNICTB BKIIIOYAET KOHTPOIBHBIC MaTEPHAJIBI IS IPOBEICHUS TEKYIIET0 KOHTPOJIS B (JOPME TECTOBBIX
3aJJaHUH, TNCHMEHHBIX PaboT, POJICBBIX UIP, TEKCTOB IJISl YTEHHS M EPEeBO/IA, IPE3CHTAINH, TPOMEKYTOUHOH aTTECTAIlHH B
(hopMe BOIIPOCOB U 33aHMH K 3a4ETy U IK3aMEHY.

5.2. OueHoYHbIE CPeACTBA IS TEKYIero KOHTPOJIs

BxopHoit KOHTpOIIE (IpUMEpHOE 3a/1aHKe)

1. He ... atthe weekend, he spends time with his family.
1 doesn’t work

2 don’t work

3 work

4 works

2. He played tennis yesterday but he ... .
1 doesn’t win

2 didn’t win
3 don’t win
4 win

3.1 ... for a manager with a lot of experience in finance at the moment.
1 was looking

2 looked

3 look

4 am looking

4.1 ... him since childhood.

1 am knowing

2 have known

3 knew

4 know

5. BeibepuTte noaxosiiee oTHocuTenbHoe Mectoumenue: The principal of Ridgecrest High School, ... had worked there for over
ten years, finally decided to retire.

BapuaHTel 0TBETOB:

1 which

2 who

3 where

4 when

Kputepuu ouenku:

Cryznent Boinoiaaui 84-100% 3agaHuil «OTJIIMYHOY, IOBBIIIEHHBIA YPOBEHB

CryzneHT BeIIOIHUI 66-83% 3aaHuii «XOpOILI0», IOPOroBbIil yPOBEHb

Cryznent BoinoaHua 50-65% 3anaHuil «yJOBIETBOPUTEILHOY, IIOPOrOBBIN YPOBEHb

Crynent BmonHII MeHee 50% 3a1aHnil «HEYIOBIETBOPHUTEIIHFHOY, YPOBCHDb HE C(hOPMHUPOBaH

1 Cemectp
Texymuii KOHTpOIb 1
Tect (ITpumepHbIe 3a1aHUA)




1. I can start work at 7:30, 8:30 or 9:30. I'm really glad I can work ... .
1 friendly boss

2 flexible hours

3 high salary

4 company car

2. Her job has a lot of ... . She goes to a different country every month!
1 travel opportunities

2 high salary

3 job security

4 company car

3. Match the sentence beginnings with the endings:

1 I don’t like going a) to music.

2 Jorge quite likes b) holiday in August.

3 Pete and Gregor often play c¢) watching football on TV.
4 Nick works d) to the gym.

5 We never listen e) hours.

6 Susan loves going f) out to restaurants.

7 T usually go on g) from home once a month.

8 Piet often works flexible h) football on Sunday.

CryzneHT BoinoaHua 84-100% 3anaHuil «OTIINYHOY, IOBBIIEHHBIN YPOBEHb

CryneHT BbIIOIHUI 66-83% 3a1aHuil «XOPOILIO», IOPOroBLI yPOBEHb

Crynent Bomonaun 50-65% 3agaHuil «yJOBIETBOPUTEIBHOY, IOPOTOBBIN YPOBEHb

Crynent BbinonHm MeHee 50% 3aJaHuil «HEYIOBICTBOPUTEIEHOY, YPOBEHBb HE C(HOPMHUPOBAH

Texymuit KOHTPOIH 2
Tect (IlpumepHble 3anaHus)

1. Complete the conversation with words: a restaurant / August / Friday / Barcelona / Germany / golf / Poland / Polish
A Is Kasia from ?

B No, she isn’t. She’s from Warsaw, in
A Really? And is her husband also ?
B Yes, he is.

A Does Kasia work at home one day every week?

B Yes, that’s right. She works at home every
A When does she usually go on holiday?

B She goes on holiday every . It isn’t a busy month in the office. She usually goes back to Poland but last
year she went to , in Spain.

A Do you and Kasia sometimes play at the weekend?

B No, Kasia doesn’t play but we sometimes go to after work.

2. Complete the conversation with words: are / does / don’t / how / is / 'm / what / what’s / where / works

Al Ursula Becker.

B Nice to meet you, Ursula. My name’s David Lopez.
A you a sales manager?

B No, I’m not. I work in television.

A your job?

B I’'m Director of Advertising.

A do you work?

B At Channel 10.

A your wife in television, too?
B No, she isn’t. She works for a magazine.

A does she do?

B She’s a graphic designer.

A she travel in her job?

B No, but she sometimes at the weekend.
A often does she do that?

B Two or three times a month.
A What about you? Do you work at the weekend?
B No, I

3. Match the sentence beginnings with the endings.
1 Call me back a) incorrect.
2 Can I speak to b) a refund.




3Thavea c) Georg Sipos, please?

4 The invoice is  d) to hear that.

5 There’s e) Pat Carter speaking.

6 We can give you f) a piece missing.

7 Hello, thisis  g) later, please.

8 I'm very sorry h) problem with my new laptop.

Kpurepuu oneHku:

CryzneHT BbinoaHua 84-100% 3amaHuil «OTIIMYHOY, IOBBIIIEHHBIN YPOBEHb

Crynent BemosHII 66-83% 3amaHnii «XOpoIIoy, TOPOTOBEI YPOBCHb

Crynent Bomonaun 50-65% 3agaHuil «yJOBIETBOPUTEIBHOY, IOPOTOBBI YPOBEHb

Crynent BbinonHm MeHee 50% 3aJaHuil «HEYIOBICTBOPHUTEIEHOY, YPOBEHb HE C(HOPMHUPOBAH

2 Cemectp
Texymuii KoHTpOJIB |
Tect (IIpumepHbIe 3a1aHMs)

1. Match the questions with the responses.

1 How much is the room per night?

2 Can I have your credit card details?

3 Is there a restaurant in the hotel?

4 What time do you expect to arrive?

5 Is there a car park?

6 So that’s a single room for two nights?

7 Can I pay with American Express?

8 Hello, Hotel Carmen. How can I help you?

a) Sure. It’s a Visa. The number is ...

b) I’m sorry, there isn’t but you can leave your car on the street in front of the hotel.
c) It’s €100.

d) Yes, you can. We take all major credit cards.

e) Yes, that’s right.

f) After 10 p.m.

g) I’d like to book a room, please.

h) Yes, there is. And it’s open 24 hours a day.

2. Complete the conversation at a trade fair with the correct form of the verbs: be / close / come / cost / deliver / have / include /
weigh

A Tell me about your new MP3 player.

B What would you like to know?

A Tell me about the design

B Well, it aunique design. It’s the only player on the market now with this type of lid.
A What’s special about it?

B You can it easily. It protects the player. It makes it very tough. The target market for this model is
teenagers who want to look cool.

A What about colours?

B Well, it in three colours: red, black or green.

A It’s very lightweight and compact.

B Yes, it about 150 grams and it just 10 centimetres long.

A What about the price?

B If you order from our website, it eighty dollars. The price postage and packaging
and we can in three days.

Kputepuu ouenku:

Crynent BoinosiHna 84-100% 3aqaHuii «OTIMYHOY, TIOBBIIICHHBIH YPOBEHD

CryzneHT BbIIOIHUI 66-83% 3a1aHuil «XOpOILI0», IOPOroBbIil ypOBEHb

Crynent Boinonaua 50-65% 3anaHuil «yJOBIETBOPUTEIBHOY, IOPOrOBBII YPOBEHb

CryneHt BbInonHII MeHee 50% 3a1aHuil «HeyIOBIETBOPUTENIHLHOY, YPOBEHDb HE C(hOpMHUPOBaH

Texymuit KOHTPOIH 2
Tect (IlpumepHble 3anaHus)

1. Complete the sentences with words: export / home / luxury / mass / niche
1. Nike sports clothing sells toa market.




2. High-quality, expensive goods sell in a market.

3. markets are usually small but profitable.
4. Products sold inside the producer’s country are sold to the market.
5. markets are outside the producer’s country.

2. Write the numbers in words.
1.540

2.6,370

3.29,606

4.902,000

5.4,225,094

6.12.6%

. Match the words and phrases on the left with a word or phrase on the right with the same meaning.
.begin  a) manufacture

. make b) sell abroad

. have a workforce of ¢) launch

.export d) employ

. introduce e) provide

.supply f) start

NN AW~ W

4. Put the words in the correct order to make sentences.
1. were / When/ Germany / in/ they/?

When were they in Germany?

2. company / leave / the / John /Did / ?

3. Lorraine / Why / Singapore / did/ to/ move/?

4. wasn’t/ work / Ivan/ at/happy/.

5.you/ have/ work/ Do /lot/ a/of/?

6. Alfredo / stressed / was / Why / ?
7.a/ They / lot / time / have / of / don’t /.

5. Match the sentence beginnings with the endings.
1 I need some training to do a) costs.

2 It’s really important b) my job properly.

3 Why don’t you buy c) a self-study course?

4 We don’t have d) at home?

5 We have to cut e) possible.

6 I'm sorry, it’s not  f) any money for this.

7 How about studying g) to me.

Kpurepnu oreHku:

Crynent Bbinonaua 84-100% 3anaHuil «OTIIMYHOY, IOBBILICHHBIN YPOBEHb

CryneHt BonHII 66-83% 3amaHuil «Xopooy, IOporoBslil ypOBEHb

CryzneHT BoinoaHUA 50-65% 3a1aHuil «yIOBIETBOPUTEILHOY, IOPOrOBBIN YPOBEHb

CryzneHT BeImoTHUI MeHee 50% 3a1aHuil «HEeyOBIETBOPUTEIHHOY, YPOBEHD He c(HOPMUPOBAH

3 Cemectp
Texymuii KOHTpOIb |
Tect (IIpumepHbIe 3a1aHMs)

. Complete the sentences with the correct form (present simple or present continuous) of the verb in brackets.
. Every time I go to Singapore, I ~ (stay) at the Oriental Hotel.

. T'usually drive to work but today I (walk).

. Martina often (call) China. We have three suppliers there.

. Usually I (not deal) with customer complaints but today I’m helping Renée.

. At the moment, Pete (talk) to Davina about the quality control problem.

. Helena is usually in her office in the afternoon but she (work) from home today.

. Normally delivery (take) about three weeks.
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2. Complete the conversation with the phrases (a—g).
a) I think we need to target younger people.

b) I really like that idea.

c) [ agree with you.

d) Let’s use Facebook and Twitter.




e) How about starting a Facebook page?
f) What about using social networking sites?
g) [ don’t agree.

Tania I think we need to send out e-mail advertisements.
Franco (1) . I think that’s a great idea. Diana, what do you think?
Diana I'm afraid (2) .

Franco Why not?

Diana (3) . They don’t really use e-mail.

Tania So what should we do?

Diana (4) ?

Franco What, you mean like Facebook and Twitter?

Diana Yes.

Tania (5) . In fact, I think it’s brilliant.

Franco (6) ?

Franco Good idea. But what about Twitter?

Diana (7)

3. Complete the sentences with words and phrases: end / presentation / sections / subject / subject of / talk about / talk to you
1. By the end of my , you will have a clear idea of our plans.

2. My today is our sales strategy.

3. I’d like to about our bonus scheme.

4. The my presentation is export sales.

5. By the of my talk, you will understand why this is necessary.
6. I’'m going to our manufacturing process.

7. My presentation is in three

Kputepuu ouenku:

Crynent Bormonsun 84-100% 3anaHuit «OTIIMYHOY, OBBIICHHBIN YPOBEHb

CryzneHT BeIIOIHUI 66-83% 3aaHuil «XOPOILIO», IOPOroBbIil YPOBEHb

CryzneHT BoinoAHUA 50-65% 3aaHui «yIOBIETBOPUTEILHOY, IOPOrOBBIN YPOBEHb

CryneHT BoIIONTHII MeHee 50% 3a1aHnil «HEYTOBIETBOPHUTEIHLHOY, YPOBCHB HE C(hOpMHUPOBaH

Texymmii KOHTPOIJH 2

Tect (IIpumepHBIe 3a1aHMs)

1. Match the underlined words in the text with the definitions.

We are a (1) customer-focused company that (2) supports innovation. We need an experienced manager to (3) set up a new branch
in a challenging overseas market. We currently have limited sales in the market. Your main objective will be to (4) increase sales.
You will need to (5) improve communication with our local distributor. You will need to (6) lead a team, (7) train new staff and (8)
develop new products for the market. We (9) will reward good performance.

a) welcomes new ideas and change

b) make better

c) create

d) start

e) putting needs and wants of customers first

f) offer incentives for

g) make more

h) teach

i) be in charge of

2. Complete the conversation with the correct form of will or going to.
A T have to move these boxes.

BI(Q3) help you.

AReally? Thanks!

3. Complete the conversation with the correct form of will or going to.
A Have you made your schedule for next week?

B Yes. I (6) have any meetings with clients.

A Oh, good.

4. Complete the conversation with the correct form of will or going to.

A My company is going out of business. They sent everyone home today.
B Oh, no. What (1) do?

AT1(Q2) start my own company.

5. Complete the conversation with the correct form of will or going to.
A Goodbye!
B Goodbye! I (7) see you next week!




4 CemecTtp
Texymuii KOHTpOIb 1
Tect (ITpumepHbIe 3a1aHUS)

1. Choose the best words to complete the conversation.

A Look at the time.

B It’s six o’clock. We (1) (should / would) go. We don’t want to be late. (Could / Would) you like to walk to the restaurant? It isn’t
far

B That’s a good idea.

A (3)(Should / Could) you bring a copy of the report, please? We may want to discuss it.

B I don’t think we (4)(should / would) take that.

A Why not?

B We (5)(shouldn’t / wouldn’t) directly discuss business at this meal. They don’t do business that way here.
A But it’s a business dinner.

B Yes but we (6) (would / should) get to know each other, too. That’s very important here.

A (7) (Could / Should) you explain something to me?

B Sure.

A How are we going to make a deal if we don’t talk about business?

B You need to be patient!

2. Complete the conversation with the correct form (past simple or present perfect) of the verbs in brackets.

A Do you travel a lot for work?

B Yes. Since I started the job two years ago, I (1) (travel) abroad more than thirty times and I (2) (visit)
more than ten different countries. Last month, I (3) (spend) two weeks in Bahrain and Dubai.

AWow. That’s interesting. (4) (you visit) the United Arab Emirates?

B Yes. 1 (5) (go) there last year.

A (6) (you like) it?

B Yes, it was fantastic.

AT(7) (not travel) anywhere yet this year but next month I’'m going to Spain on holiday.

. Match the sentences with the responses.

. What time is good for you?

. What’s a good day for you?

. We could meet the other members of the team.

. There’s something I’d like to talk to you about.

. Do you have any special strengths?

. What do you do in your free time?

. What did you learn from your last job?

. I think we should stop meeting Dave every week.
. I can make 15th January.
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a) People say I’m good at giving presentations.

b) I spend a lot of time reading.

¢) How about 4.15?

d) I’'m afraid I can’t make that date.

e) [ improved my organisational skills.

f) 27th March would be fine.

g) Mmm. I don’t think that’s a good idea. He’s important to us.
h) OK. Would you like to go in my office?

i) [ agree. Let’s meet them next week.

Kpurepun onenxu:

CryznenT BoinoiaHui 84-100% 3ampanuil «OTIIMYHOY, TOBBIIEHHBIN YPOBEHb

CryzneHT BeIIOIHUI 66-83% 3a1aHuil «XOPOILIO0», IOPOroBbIil YPOBEHB

Crynent BomonHun 50-65% 3agaHuil «yJOBIETBOPUTEIBHOY, IOPOTOBBI YPOBCHb

CryneHt BbinonHun MeHee 50% 3a1aHuil «HeyIOBIETBOPUTENBLHOY, YPOBEHb HE C(POPMHUPOBaAH

Texymuii KOHTPONIB 2
Tect (ITpumepHbIe 3a1aHUS)

1. Complete the conversations with the phrases (a—i).
a) There’s a problem with

b) My main aim is to become

¢) [ had a problem with

d) 'm sorry I

e) The traffic was




f) My main skills are

g) Let’s talk to

h) We should move him to
i) My flight was

Conversation 1

A (1) missed our meeting on Tuesday. (2) late.

B Don’t worry. Ajay missed it, too. We changed the meeting to tomorrow.
Conversation 2

A What happened?

B (3) very bad. There’s a lot of snow and ice on the roads.
Conversation 3

A We need to talk about the staff in this department. (4) Andreas.
B I know. (5) another department.

AT agree. (6) him.

Conversation 4

A What do you want to do in the future?

B (7) a manager.

B That’s a good idea.

A (3)(Should / Could) you bring a copy of the report, please? We may want to discuss it.
B I don’t think we (4)(should / would) take that.

A Why not?

B We (5)(shouldn’t / wouldn’t) directly discuss business at this meal. They don’t do business that way here.
A But it’s a business dinner.

B Yes but we (6) (would / should) get to know each other, too. That’s very important here.
A (7) (Could / Should) you explain something to me?

B Sure.

A How are we going to make a deal if we don’t talk about business?

B You need to be patient!

2. Complete the conversation with the correct form (past simple or present perfect) of the verbs in brackets.

A Do you travel a lot for work?

B Yes. Since I started the job two years ago, [ (1) (travel) abroad more than thirty times and I (2) (visit)
more than ten different countries. Last month, I (3) (spend) two weeks in Bahrain and Dubai.

AWow. That’s interesting. (4) (you visit) the United Arab Emirates?

B Yes. 1 (5) (go) there last year.

A (6) (you like) it?

B Yes, it was fantastic.

AT(7) (not travel) anywhere yet this year but next month I’'m going to Spain on holiday.

. Match the sentences with the responses.

. What time is good for you?

. What’s a good day for you?

. We could meet the other members of the team.

. There’s something I’d like to talk to you about.

. Do you have any special strengths?

. What do you do in your free time?

. What did you learn from your last job?

. I think we should stop meeting Dave every week.
. I can make 15th January.
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a) People say I’'m good at giving presentations.
b) I spend a lot of time reading.

¢) How about 4.15?

d) 'm afraid I can’t make that date.

e) I improved my organisational skills.

f) 27th March would be fine.

g) Mmm. I don’t think that’s a good idea. He’s important to us.
h) OK. Would you like to go in my office?

i) I agree. Let’s meet them next week.

main aim is to become

¢) [ had a problem with

d) I'm sorry I

¢) The traffic was

f) My main skills are

g) Let’s talk to

h) We should move him to

1) My flight was




OneHovHOe cpencTBo «Ponesas urpa»
(ITpumepHBIE TEMBI)

1. Tema (mpobnema): «Food and Entertaining»

Kownmemnust urpel: You are managers in a company. You meet to discuss how to entertain a group of six foreign visitors. Discuss
your ideas and decide on the best way to entertain the visitors.

Ponu:

a) a manager;

0) a manager.

OskuiaeMblii pe3ysibTaT — HHCIICHHPOBKA Oece bl OPraHM30BaHa U MPEICTABICHA B COOTBETCTBUH C CUTYAIHEH OOIICHMUS.

2. Tema (npobraema) «At a Trade Fair»

Konnenmus urper: The Sales conversation between a store manager and a manufacturer about product’s details.

Ponu:

a) a store manager;

6) a manufacturer.

OsxumaeMslii(e) pe3ynbTaT(bl) — HHCICHHPOBKA Oece/lbl OpraHn30BaHa U MPEICTaBICHA B COOTBETCTBIH C CHUTYyallHel OOIeHNS.

3. Tema (npobiaema) «Dealing with problemsy

Konnenmus urper: An office worker in a car-hire firm wants to start work later in the morning, but the manager does not agree.
Ponu:

a) a manager;

0) an office worker.

OskuiaeMblii pe3yIibTaT — HHCIICHUPOBKA OECeIbl OPraHM30BaHa U MPEICTABICHA B COOTBETCTBUH C CUTYAIHEH OOIICHHUS.

Kpurepuu oneHku:

Ornenka "OTJIIMIHO": CTYJICHT IEMOHCTPUPYET XOPOIIHE HABBIKUA i YMEHHS CBOOOTHOTO PEUYEBOTO B3aNMOJICHCTBUS C MApTHEPAMHU:
yMeeT Ha4aTh, TIOAJEPKaTh U 3aKOHYUTH Oecey; coOMoaaeT ouepéTHOCTh IpH 0OMEHe peIluInKaM1; BOCCTaHABIUBAaeT Oeceny B
cirydae c0osl; SIBIACTCS aKTUBHBIM, 3aHHTCPECOBaHHBIM COOECETHUKOM; COOII0IaeT HOPMBI BEXKIIMBOCTH. Y MEET IMOLIUOHAIIBHO
N300pa3uTh XapakTep, HACTPOCHHE, TYBCTBA UCIIOTHIEMOTO T'eposi B Pa3IMIHBIX CUTYAIHAX; YIIOTPEOIISET CIOKHBIC
rpaMMaTHYEeCKHe KOHCTPYKIIMU B PEUH; TOMyCKaeT He3HAYHTEIFHBIE TPAMMATHYECKHE OMNOKH; YIIOTpeOIIseT pa3rOBOpHBIC
(hopMyIIBI B COOTBETCTBHHM C CUTYalMel OOLIEHHUS.

OreHka "Xopomo": CTYICHT JeMOHCTPHPYET HaBBIKA M YMEHHSI CBOOOHOTO PEYCBOT0 B3aMMOJICHCTBHS C TAPTHEPAMH: YMEET
HavaTsk, MOJEPKaTh (B OONBIIMHCTBE CIIy4aeB) U 3aKOHUHUTE Oecemy; COOIIoIaeT 09epERHOCTD IPH 0OMEHE PEeTNIHKAMU;
JEMOHCTPHPYET Halu4ue mpo0sieMsl B HOHNMaHUU cOOeCeHUKA; He BCeria COOMI0aeT HOPMBI BEKINBOCTH. Y MEET
SMOIIMOHAIEHO H300Pa3UTh XapaKTep, HACTPOCHHUE, YyBCTBA HCIIOJIHACMOTO Ieposi B Pa3INYHBIX CUTYALHUSIX; YIOTPEOIIeT B peun
MPEHMYIIECTBEHHO MPOCTHIC MPEATI0KEHHS; IOITyCKaeT He3HAYNTEIFHBIC TPAMMAaTHYECKHE OIINOKH; YITOTpeOIIsieT pa3roBOpHBIE
(hOopMyYITBI B COOTBETCTBHH C CUTYaIHEH OOIICHHUSI.

Orenka "yOBIETBOPUTENBHO" ! CTYACHT HE SIBIISETCS aKTUBHBIM COOECEHNKOM; HE MOXKET BOCCTAaHOBHTH Oece/y B citydae cOos;
UCIIONIb3YeT He3HAYNTEBHBIN 00bEeM N3y4eHHOH JICKCHKH; JOITyCKAeT IPpaMMaTHYCCKUE OIIHOKY;

Ornenka "HeyJIOBIETBOPUTEIHHO" : CTYIEHT SIBIISICTCS] ITACCUBHBIM COOECETHUKOM; HE MOXKET MOIePKaTh OOIIEHHE; IOTYCKaeT
rpyOble TPaMMaTHYECKHE OIIHOKY.

OreHka "OTIHMYHO": CTYyACHT AEMOHCTPHPYET XOPOIIHE HABBIKU H YMEHHS CBOOOTHOTO PEYEBOT0 B3AaMMOICHCTBHS C TAPTHEPAMH:
yMeeT Ha4aTh, TIOAJEPKaTh U 3aKOHIUTH Oecery; coOmoaaeT ouepéHOCTb IpH 0OMEHe PeIuINKaMHt; BOCCTaHABINBAaeT Oeceny B
cirydae c0osi; SIBISAETCS aKTUBHBIM, 3aHHTEPECOBAHHBIM COOCCETHUKOM; COOII0IaeT HOPMBI BEXKIMBOCTH. Y MEET IMOLUOHATIBHO
M300pa3uTh XapakTep, HACTPOCHHE, YYBCTBA UCIIOIHSIEMOTO I'eposl B Pa3IMYHBIX CUTYAIHAX; YIIOTPEOIISET CIOKHBIC
rpaMMaTHYEeCKHe KOHCTPYKIIMU B PEUH; TOMyCKAeT He3HAYNTEIBHBIC TPAMMATHYECKHE OMNOKH; YIIOTPeOIIseT pa3roBOpHBIE
(hopMyIIBI B COOTBETCTBHH C CUTYalMed OOILIEHHUSI.

OreHka "XopoIo": CTYICHT NEMOHCTPHPYET HaBBIKUA M YMEHHSI CBOOOHOTO PEYCBOr0 B3aUMOJICHCTBHS C APTHEPAMH: YMEET
Havatsk, MOJIePKaTh (B OONBIIMHCTBE CITy4aeB) U 3aKOHUHUTH Oecemy; COOII0IaeT 09epENHOCTD IPH 0OMEHE PETNINKaMI;
JEMOHCTPHPYET HaNu4ne po0IeMsl B IOHUMaHWU cCOOECeIHNKA; He BCeria cOOM0IaeT HOPMBI BEKINBOCTH. Y MEET
IMOLMOHAIBEHO H300Pa3UTh XapaKTep, HACTPOCHHUE, YYBCTBA HCIIOJIHICMOTO reposi B Pa3IUYHBIX CUTYALUSIX; YIIOTPEOISIET B peun
MPEHMYIIECTBEHHO MPOCTHIC MPEATIOKEHHS; IOMyCKaeT He3HAYNTEIFHBIC TPAMMATHYECKHE OIIMOKH; YIIOTPEOIIsieT pa3roBOpHBIC
(hopMyYITBI B COOTBETCTBHH C CUTYaIHEH OOIICHHUS.

Ornenka "yIoBIETBOPUTENBHO" ! CTYACHT HE SIBJISETCS aKTUBHBIM COOECEIHNKOM; HE MOXKET BOCCTAHOBHTH Oece/ly B ciiydae cOos;
UCIIONb3YeT He3HAYUTENBHBIN 00bEeM N3yYCHHOM JICKCHKH; AOIYCKAET IPaMMaTHYCCKUE OIIHOKY;

OreHka "HEYTOBIETBOPUTEIBHO": CTYIEHT SABISIETCS ITACCHBHBIM COOCCETHIKOM; HE MOXKET ITOIIepKaTh OOIIEHHE; TOIyCKaeT
rpyOble TPaMMaTHYECKHE OIIHOKH.

OmneHouHoe cpencTBo «IlepeBoxm Texcra»

(ITpumepHsIe 3anaHus

Text 3

Should I stay or should I go? by Lucy Kellaway

The problem "My new job is a great disappointment. My department is badly run, top management s don't seem to care, and
my new colleagues are not very friendly. Now I hear that my old boss wants me back. I want to see if he is serious, but that




might seem like I am desperate to return to my old job. Besides, I don't want to be too hasty. I have worked in my new job for
six months. After all, it takes time to be accepted into a successful team." Senior manager, male, mid-50s.

The solution Going back to an old employer is never a bad idea. You know exactly what it is like to work for your old
boss. You know that working there is comfortable, and sometimes comfort is a good thing. You say your old boss is anxious
to rehire you, but don't approach him yet. Wait and let him come to you. Try to negotiate a return with a lot more money
and a promotion. But remember you've only been away for six months. I'm not sure that this is long enough to make a
decision about the new place. Some organisations don't like outsiders; it takes a while before they accept them, and until
then, they are pretty unfriendly. Spend time working hard at your new job and be friendly. Then, if you decide to go back
to your old job, you know that you tried.

Kputepuu ouenku:

Ornenka "OTJIMYHO": CTYEHT CAMOCTOSITEIbHO PEaH3yeT YMEHHUS M0 MEePEeBOAY NPOPEeCCHOHANBHBIX TEKCTOB C MHOCTPAHHOTO Ha
rOCy/IapCTBEHHBIN S3bIK M 00PaTHO, BIIaJEEeT OCHOBAMH TEXHHUKHU MEPEBOJA..

Ornenka "xopomio": CTyIeHT crocoOeH MoKa3aTh yMEHHE TIepeBoia MPoQeCcCHOHANTBHBIX TEKCTOB C HHOCTPAHHOTO Ha
TOCYIapCTBEHHBIH S3BIK M O0OPaTHO, CHOCOOEH YaCTHYHO [TOKA3aTh BIAJICHHE OCHOBAMU TEXHUKH MEpPEeBO/a.

OreHka "yOBIETBOPUTEIBHO": CTYIEHT CIIOCOOEH 10/ PyKOBOJICTBOM MpenoaaBarTels MoKa3aTb yMEHUs MO IePEBOLY
npodecCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO Ha FOCYIapCTBEHHBIN S3BIK M OOPaTHO, CHOCOOEH ITOKa3aTh YACTHIHOE BIIAICHHE
OCHOBaMHM TEXHUKH IIEPEBOAA.

OreHka "HeyJIOBIETBOPUTENBHO" : CTYIEHT 3aTPyIHIETCS HIIM HE MOXKET MOKa3aTh YMEHUs, HE BIIaIeeT OCHOBAMH TEXHUKH
nepeBoja

Omnenounoe cpenctso «lIpeseHTarus»
ITpuMmepHBIe TEMBI TPE3EHTALUN:

1. Types of markets
2. Presentation of the company
3. Presentation based on your specialty

Kpurepuu oneHku:

OreHka "OTIHYHO": CTYAEHT OKA3bIBAET TIIyOOKUH ypOBEHB 3HAHUH TEPMUHOJIOTHH HAa HHOCTPAHHOM SI3BIKE B 00BEMe,
HEOOXOAMMOM JIJIS OCYIIECTBICHNS KOMMYHHKAIINH HA HHOCTPAHHOM SI3BIKE; BIIAJCHHS ACIOBOTO OOIICHNS Ha HHOCTPAaHHOM
A3bIKe; HABBIKAMU HUCIIOJIb30BaHHS TEXHOJOT U I 0OecIedeH s KaueCTBEHHOM BU3yalu3alu HHHOPMAIUH, IPEICTaBICHUS]
JIAHHBIX.

OreHka "Xopomo": CTYICHT NMOKa3bIBACT XOPOIINH YPOBEHb 3HAHUI TEPMHHOJIOTHH HAa HHOCTPAHHOM S3BIKE B 00BEME,
HEOOXOAMMOM ISl OCYIIECTBICHUS! KOMMYHHKAI[UN HA HHOCTPAHHOM SI3bIKE; BIIAJCHHS AEIOBOTO OOIIEHHS HA HHOCTPAaHHOM
A3bIKE; HABBIKAMM MCIIOJIb30BaHHS TEXHOJIOTUI 1711 00eCIIeueHUs KaueCTBEHHON BU3yaln3alui HHGOPMALUH, PeICTaBICHHS
JTAHHBIX.

OrmeHka "yIOBIETBOPUTEIHHO'": TOKA3BIBACT 0a30BBII yPOBEHB 3HAHUH TEPMUHOJIOTHN Ha HHOCTPAHHOM SI3BIKE B 00BEMe,
HEO0OXOAUMOM ISl OCYIIECTBICHUS! KOMMYHHKAI[UY HA HHOCTPAaHHOM SI3bIKE; BIIAJEHHS AENOBOTO OOIIEHHSI Ha HHOCTPAHHOM
A3bIKE; HABBIKAMH HCIIOJIb30BAHMS TEXHOJIOTUI 1711 00ECIIeUeHUsI KaueCTBEHHON BU3yaln3aluy HHGOPMALUH, PEICTaBICHHS
JTAHHBIX.

OreHka "HEeyIOBICTBOPUTENIBHO": CTyIEHT MOKA3bIBAaCT HEYAOBICTBOPUTENEHBIN yPOBEHb 3HAHHN TEPMUHOJIOTHY Ha HHOCTPAaHHOM
A3bIKE B 00bEME, HEOOXOMMOM JUIS OCYILECTBICHHS KOMMYHUKAllUM Ha MHOCTPAHHOM SI3bIKE; BIIA/ICHUS J€I0BOTO OOIICHUS Ha
MHOCTPAaHHOM $SI3bIKE; HABBIKAMH HCITOJIF30BAHMS TEXHOJIOTHIT ISl 0OecTieyeHNs] KaueCTBCHHON BH3Yaln3allii HH(POPMAIHH,
TPE/CTABICHNUS JaHHBIX.

5.3. TeMbl NUCHMEHHBIX PadoT (3cce, pedpepaThbl, KypcoBbie padOTHI U JAP.)

Temarnka opHIIMaTBHEIX THCEM:
The Inquiry Letter

The Invitation Letter

The Letter of Complaint
CV/Resume

TemaTHKka HEOPHUIIUATBHBIX ITHCEM:
Introduction Letter
Friendly Letter

Kpurepuu onenku:
- OLIEHKA «OTJIMYHO) BBICTABIISETCS CTYACHTY, €CIIM CTYAEHT MOKa3bIBaeT INIyOOKHH YpOBEHb 3HAaHUH 0COOEHHOCTEH




(opmanbHOTro 1 He(hOPMAIBHOTO OOILICHUS, IPABHJI TOCTPOSHHSI MICEMEHHOTO PEUEBOT0 BHICKA3bIBAHUS HA N3y4aeMOM SI3bIKE;
CaMOCTOSTENIFHO peaIn3yeT YMEHHS BECTH AETIOBYIO IIEPEIUCKY C YIETOM COLMOKYIBTYPHBIX OCOOCHHOCTEH C
IIPEICTABUTENSAMU IPYTUX CTPaH; BIaAEeT TEXHUKOH IepeBOa U PENaKTUPOBAHMUS.

- OLIEHKA «XOPOILO0» BHICTABISIETCS CTYIICHTY, €CIIH CTYJICHT ITOKa3bIBAaCT XOPOIINH yPOBEHb 3HAHUH 0COOCHHOCTEN
(opmanbHOTO 1 HE(hOPMATBHOTO OOIIEHUS, IPABIJI TOCTPOSHHSI MICBMEHHOTO PEUCBOTO BHICKA3bIBAHUS HA N3y9aeMOM SI3bIKE;
CIOCOOEH MOKa3aTh YMEHHS BECTH JIETIOBYIO MIEPENHCKY C yI€TOM COLMOKYIBTYPHBIX OCOOCHHOCTEH C MPEACTABUTEISIMA
JPYTUX CTpaH; CIOCOOEH YaCTUYHO MOKA3aTh BIIAJCHIE TEXHUKON IIEPEBO/Ia M PEAAKTHPOBAHMS.

- OIICHKA «YIOBJICTBOPHUTEIBHOY BBICTABIISCTCS CTYACHTY, €CJIM CTYJCHT IIOKa3bIBAaeT 0a30BbIM ypOBEHb 3HAHNIH 0COOCHHOCTEH
(opmanbHOTro 1 HehOpMAaIBHOTO OOLICHUS, IPABHJI MOCTPOCHHSI MICbMEHHOT'O PEUSBOT0O BHICKA3bIBAHUSI HA N3y4aEeMOM SI3bIKE;
I10J] PYKOBOJICTBOM IIpEIIoIaBaTelisi CliocoOOeH NOKa3aTh YMEHUsI BECTHU JICJIOBYIO IIEPEIIUCKY C YYETOM COLIMOKYJIBTYPHBIX
0COOEHHOCTEH C MPEACTaBUTEINSIMU IPYTHX CTPaH; COCOOEH YacTHYHO M0Ka3aTh BlIaJICHHE TEXHUKOH IepeBoa 1
pEeNaKTUPOBaHMUS.

- OLICHKA «HEYIOBIETBOPUTEIILHOY» BBICTABISETCS CTYJIEHTY, €CIIU CTYAEHT IOKa3bIBAET HEYOBICTBOPUTENIBHBIA YPOBEHb
3HaHMH ocoOeHHOCTeH (hopMaIbHOTO M HehopMaIbHOTO OOIIEHNS, IPABHII IIOCTPOCHUS TUCEMEHHOTO PEUEBOTO BHICKA3bIBAHUS
HA M3Y4aeMOM S3BIKE; 3aTPYAHAECTCSA UIN HE MOXKET MOKAa3aTh yMEHHS BECTH JEIIOBYIO IEPEMUCKY C yIETOM COLIMOKYIBTYPHBIX
0COOCHHOCTEH C MPEACTAaBUTENSIMH APYTHX CTPaH; HE BIaJEeeT TEXHUKOH IepeBoa U peJakTHPOBAHUS

5.4. OueHo4HbIe CpeACTBA 1JIsl IPOMEKYTOYHOM aTTecTalMu

B konre 1,2, 3 cemecTpa CTYAEHTHI CIAIOT 3a4eT 10 TUCHUIUIMHE. 3a4eT BKIIOYAET B ce0s CIeMyIONne 33 aHus:
1. IIpoMeXyTOUHBIH TECT
2. Make up a dialogue

1) ITpomMeXyTOUHBIH TeCT A 3a4eTa 1Mo JUCUUIUIHHE “VIHOCTpaHHBIN SA3BIK™ BKIIIOYAET JIEKCHKO-IpaMMaTHIEeCKHe 3aJaHus,
3aJlaHusl Ha YTEHHE ¥ OHMMaHHe TeKCTa, 3aJIJaHKe 110 HAIMCAHUIO JIJIOBOTO HChMA.
IIpumepHsble 3anaHus:

- give the Russian equivalents for the Active Vocabulary word-combinations;

- suggest synonyms from the Active Vocabulary list to match the given expressions;
- complete the sentences using the Active Vocabulary;

- answer the questions using the Active Vocabulary;

- translate into English (Russian) using the Active Vocabulary expressions;

- read the text and match the headings with the paragraphs;

- read the text and answer the questions;

- complete the sentences about the text;

- put the sentences in the best order to write the e-mail to the staff;

- complete the letter with the words from the box;

- match the parts of the letter to their names;

- write a formal letter to the ... about .... .

2) TemaTHKa AUAIOTOB:

— A job fair

— Why are staff unhappy

— At the Hotel

— Booking a Hotel Room

— Food and Entertaining

— At a Trade Fair

— Dealing with problems

Kputepuii oneHuBaHus Ha 3auéTe:

- «3a4YTEHO» BBICTABISIETCS CTYIICHTY, €CJIM C(HOPMUPOBAH KaK MUHHMYM ITOPOTOBBIH YPOBEHb HHANKATOPA TOCTHIKEHUS
KOMITETECHINH:

- IOKa3bIBaeT 0a30BbIH YPOBEHb 3HAHWIT OCHOBHBIX I'PAMMAaTHYECKUX CTPYKTYD; OOLIEYIIOTPEOUTENBHOM, OOLIEKYIbTYpHON U
podeCCHOHANBHON JISKCHKH; PEUEBBIX KIIMIIIE, HCOOXOAUMBIX JJISl OCYIIECTBIICHHUS JIEIOBOH KOMMYHHKAIIMH Ha HHOCTPAHHOM
SI3BIKE; 0COOCHHOCTEH CTUIIMCTUKN HAIMCAHMS O(UINAIBHBIX 1 HEO(PHUIINATIBHBIX TUCEM, 3HAHUH OCHOBHBIX ITEPEBOJUECKUX
TpaHc(opManuii, a Takke 3HAHUH IpaBHII MTPOPECCHOHATBHOTO PEUEBOT0 STHKETA,;

- TI0J] PyKOBOJICTBOM TIPETIOIaBATEIS CITIOCOOEH TIOKA3aTh YMEHHSI TOCTPOSHHS BHICKA3bIBAHNS B CMOAETHPOBAHHBIX
(mpennaraeMpIX) CUTyalllAX OOIICHUS HAa HHOCTPAHHOM SI3bIKE, IPAaBIIIHHO UCIIOJB3YS BepOaIbHBIC H HEBEepOAIbHBIE CPENICTBA
00IIeHNs; BECTH JETIOBYIO MIEPEHHCKY C yI€TOM COLMOKYIBTYPHBIX OCOOCHHOCTEH C MPEACTABUTEISIMU IPYTHX CTPaH;

- CITOCOOEH YaCTHUYHO MOKAa3aTh BJIAACHUEC NHOCTPAHHBIM A3BIKOM KaK CTUJIEM JICJIOBOT'O O6H_ICHI/I$[, TECXHUKOMU JCJI0OBOTO IMTMChbMa
Ha MTHOCTpPAaHHOM S3BIKC.

- KHC3a4YTCHO» BBICTABJISACTCA CTYACHTY, €CJIN YPOBCHb MHAUKATOPA JOCTUKCHUA KOMIICTCHIIUN HE C(l)OpMP[pOBaHI

- IIOKa3bIBacT HeyﬂOBJ’IeTBOpHTeJ’IBHHﬁ YPOBCHb 3HAHMI OCHOBHBIX rpaMMaTUYCCKUX CTPYKTYP, 06HI€yHOTpe6HT€J'H:HOI>i,
O6HI€KyJ'II:TypHOI>i nu HpO(bCCCHOHaHLHOﬁ JICKCUKU; PCUCBLIX KJIMUIIE, H€06XOI[I/IMI)IX JUTA OCYHICCTBIICHUA HeﬂOBOfI
KOMMYHHKAllM Ha THOCTPAHHOM A3BIKE; 0COOEHHOCTEH CTHINCTUKHU HAIIHCAHUS O(I)I/IL[I/IaJ'ILHBIX u HGO(i)I/II_[I/IaJ'ILHLIX IIMCEM,

- 3aTPYAHACTCS MM HE MOXKET IT0Ka3aTh YMEHHUS IIOCTPOCHUS BHICKA3bIBAHMS B CMOJICIMPOBAHHBIX (IIPEATIaraeMbIX) CUTYALMSIX
00ImeHns Ha THOCTPAHHOM $I3bIKE, IPABMIIBHO MCIIONB3YsI BepOaIbHbIE 1 HEBEPOAIbHBIE CPEACTBA OOIICHNS; BECTH ACTOBYIO
MIEPETHCKY C YIE€TOM COLMOKYIBTYPHBIX OCOOCHHOCTEH € MPEICTABUTEISIMU IPYTHX CTPaH;




- HC BJIAICET NHOCTPAHHBIM A3BIKOM KaK CTHJIEM JI€JIOBOT'O O6H.ICHI/IH, TEXHUKOM JIEJIOBOT0 IHChMa Ha HWHOCTPAaHHOM S3BIKE.

B komIie 3 cemecTpa CTYACHTHI CIAIOT SK3aMEH, KOTOPBIH BKIIFOYACT CIICAYIOIIUE 3aIaHus:
1. Progressive Test.

2. Make up a Dialogue.

3. Translate the Text into Russian.

1. ToroBeIif TECT, pa3MeIICHHBIH B CHCTEME dIIEKTPOHHBIX KypcoB Moodle (moodle.gasu.ru), Biirodaet: 1) rekcuko-
rpaMMaTHYecKue 3aJaHus, 2) 3aJaHne Ha IePeBOJI TEKCTa, 3) 3a1aHie [0 HAMMCAaHUIO ckMa. [IpuMepHbIe 3a1anus:

1. Choose the best words to complete the text.

Karina is (1) (Mexico / Mexican) but she lives and works in London. She started her job last year, (2) (in / at) April. She loves
her work. She sells special-interest holidays. It’s (3) (an export / a niche) market and she really enjoys the work of planning
specialised tours for clients. The company is very small. It (4) (employs / supplies) only four people and they all work in one
office. This makes (5) (print / face-to-face) communication very easy. They can talk to each other at any time.

Next week, she’s moving to a new flat because her old one is (6) (too far / far enough) from the office. She’s a very (7)
(punctual / practical) person — she likes to be on time — and the long journey to work was difficult. She had a lot of problems
with train and bus delays. She’s also buying some new furniture for the flat. She doesn’t have a lot of money so she paid a (8)
(deposit / deal) of ten per cent and she’ll make monthly payments. The furniture will be delivered next week.

2. Complete the conversations with words and phrases: a sales conference / a tip / a workforce / an order / annual leave /
booking / stock / the receipt

Conversation 1

A Kevin has organised (1) for 25th—26th July.

B I know. And I'm planning to return from my holiday on 27th July'

A Oh, no. Can you change your holiday (2) ?

B I’'m not sure.

Conversation 2

A How big is your company?

B Big! It has (3) of about 18,000 people.

A How much (4) do you get each year?

B Three weeks.

Conversation 3

A I"d like to place (5) for 100 boxes of item 20091. Are the goods in (6) ?
B Yes, they are.

Conversation 4

A Do you have (7) from dinner last night? I need it for my expense records.
B Yes, here it is.
A Did you leave (8) for the waiter?

B No, I didn’t. I thought you did!

3. Choose the best word or phrase — a, b or ¢ — to complete the sentences.
1 Dirk TItalian.
a) isn’tb) aren’tc) am not

2.A are you from?

B Japan.

a) What b) Where ¢) Who

3. Ricardo drive to work?
a) Isb) Do c) Does

4. Oscar from home.

a) sometime work
b) works sometimes
¢) sometimes works

5. Mr Albert to meetings.
a) doesn’t go b) not go c) isn’t go
6 This office building a meeting room.

a) not have b) doesn’t have ¢) hasn’t
7. A Can Yusuf speak German?

B Yes, .

a) can he b) canc) he can

2. TemaTnka IUaioroB
— A job fair
— Why are staff unhappy




— At the Hotel

— Booking a Hotel Room

— Food and Entertaining

— At a Trade Fair

— Dealing with problems

— Ways of advertising

— Participating in discussion
— Presenting your company
— Arrangements for a meeting
— Cultural Differences

— Job Interview

— Describing People

Kputepuii onieHuBaHMS Ha SK3aMEHE!

- «3aYTEHO» BBICTABIISIETCS CTYICHTY, €CJIM C(hOPMUPOBAH KaK MUHHMYM ITOPOTOBBIH YPOBEHb HHANKATOPA TOCTHIKEHUS
KOMITETCHIHH!

- IOKa3bIBaeT 0a30BbIN YPOBEHb 3HAHUIT OCHOBHBIX I'PAMMAaTHYECKUX CTPYKTYp; OOLIEYOTPeOUTENBHOM, OOIEKYIbTYPHON U
podeCcCHOHANBHON JISKCHKHU; PEUEBBIX KIINIIE, HEOOXOAUMBIX JJISl OCYIIECTBIICHHUS JIEI0OBOH KOMMYHHKAIMH Ha HTHOCTPAHHOM
SI3BIKE; 0COOCHHOCTEH CTUIIMCTUKN HAIMCAHMS O(UINAIBHBIX 1 HEO(PHUIINATIBHBIX TMCEM, 3HAHUH OCHOBHBIX ITEPEBOJUCCKUX
TpaHc(opManuii, a TaKke 3HAHUH IpaBHII MPOPECCHOHATBHOTO PEUYEBOT0 STHKETA,;

- 1I0J] PyKOBOJICTBOM IIPETIOIaBATEIIs CIIOCOOCH IOKa3aTh YMEHHSI IOCTPOSHHS BHICKA3bIBAHNS B CMOAEIHPOBAHHBIX
(mpennaraeMpIX) CHTyalllaX OOIICHUS Ha HHOCTPAHHOM SI3bIKE, IPAaBIIIHHO HCIIOJB3Ys BepOaIbHBIC H HEBEpOATBHBIE CPEIICTBA
00IIeHNs; BECTH JETIOBYIO MIEPEHHCKY C yI€TOM COLMOKYIBTYPHBIX OCOOCHHOCTEH C MPEACTABUTEISIMU IPYTHX CTPaH;

- CIIOCOOEH YaCTHUYHO MOKA3aTh BIaJICHUE HHOCTPAHHBIM SI3BIKOM KaK CTHIIEM JIEIOBOTO OOIIEHHS, TEXHUKOH JEI0BOr0 IMHChMa
Ha MHOCTPAaHHOM SA3BIKE.

- KHE3a4YTCHO» BBICTABJISACTCA CTYACHTY, €CJIN YPOBCHb MHAUKATOPA JOCTUKCHUA KOMIICTCHIIUN HE C(l)Ole/IpOBaHI

- IIOKa3bIBacT HeyﬂOBHeTBOpHTeHLHLIﬁ YPOBECHb 3HAHUI OCHOBHBIX rpaMMaTUYCCKUX CTPYKTYP, 061HeyHOTpe6PITeJ'ILHOI>i,
O6III€KyJ'II:TypHOﬁ n HpO(l)eCCI/IOHaJ'ILHOI\/‘I JICKCUKU; PCUCBLIX KJIUIIEC, H€06XO,HI/IMLIX JUTA OCYHICCTBIICHUA I[CHOBOﬁ
KOMMYHHKAllMU Ha THOCTPAHHOM A3BIKE; 0COOEHHOCTEH CTHINCTUKHU HAITHCAHUS O(I)I/IL[I/IaJ'II)HBIX u HGO(I)I/IL[I/IEUII)HBIX IIMCEM,

- 3aTPYAHACTCS MM HE MOXKET IT0Ka3aTh YMEHHUS TIOCTPOCHUS BHICKA3bIBAHUS B CMOJICIIMPOBAHHBIX (IIPEATIaraeMbIX) CUTYALUSIX
o0ImeHns Ha THOCTPAHHOM $I3bIKE, IPABMIIBHO MCIIONB3YsI BepOaTbHBIC I HEBEPOAIBHBIE CPEACTBA OOIICHNS; BECTH ACTOBYIO
MIEPETIHCKY C YIE€TOM COLUOKYIBTYPHBIX OCOOEHHOCTEH € IPEICTABUTEISIMHU JIPYTHX CTPaH;

- HE BJIaJI€ET MHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JEIOBOT0 OOIIEHHs, TEXHUKOH JIEIOBOTO MIChMa HA MHOCTPAHHOM SI3bIKE.

3. IlepeBon TekcTa

IIpumepHBIE TEKCTBHI:

Text 1

Istanbul guide: from the bazaar to the Bosphorus by Andrew Finke

Where to stay

If you are in Istanbul for sightseeing, then you could stay in Sultanahmet or find a small s hotel away from the tourist
areas. However, this may not be the best option for the business traveler with a moming appointment on the far side of
town. Traffic and distance can be a problem for those on a busy schedule. The challenge is to get the work done, but also
find time to discover what makes Istanbul unique. Many of the city's five-star hotels enjoy a view where you can see
lights on the Bosphorus and passing ships. Where to eat A visitto the grand bazaar can feel exotic. An afternoon at Hagia
Sophia, once a Byzantine church, then a mosque and now a museum, is recommended. But some of the best sightseeing in
Istanbul is done with a knife and fork. What to see There are a large number of restaurants along the river. A Bosphorus
meal is a great Istanbul tradition. A meal can include a cold meze, then a hot hors d'euvre, followed by a perfectly
cooked piece of fresh fish. How to travel around the city Try to arrange your flights to avoid the rush hour, which in the
evening can last until 9 p.m. There is a metro line that takes 40 minutes from the European airport. But the last stop is
not in the most convenient part of the old city, and the chances are that you will have to continue your journey by taxi.
Cabs from the airyort are strictly confolled. All cabs in the ciry run ona meter and are reasonably priced. If you can
reach your destination by ferry, it is the best way to see the city, and the boats run on time.

Kpurepuu onenuBanus:

Or1eHKa «OTJINYHO» BBICTABILSIETCS], €CIIM CTYAEHT MOKAa3bIBaeT IIyOOKOE 3HAHHME:!

- TPAMMAaTHYECKHX CTPYKTYp; OOIIEyNOTPeOUTEIbHOM, OOIEKYIBTYPHOM U IPO()ECCHOHANBHOM JISKCHKH; PEUEBBIX KIIHILIE,
HCOGXOJII/IMI)IX JJIA OCYHICCTBIICHUA HCHOBOﬁ KOMMYHHKaIIU HA THOCTPAHHOM S3BIKE,

- 0COOCHHOCTEH CTUIIMCTUKY HANMCaHUsl O(HINATBHBIX 1 HEOPHUIIUAIBHBIX TUCEM, CTPYKTYPHOH THITOJIOTHH U TIPaBHII
MOCTPOCHHNA NMCbMEHHOI'O PEYEBOI'0O BHICKA3bIBAHUSA HA U3Yy1aCMOM A3BIKE,

- OCHOBHBIX IEPEBOAYECKUX TPaHC(HOPMAIIHIA;

- IpaBWJI MPO(ECCUOHATIBHOTO PEUYEBOTI0 ITHKETA.

CTyaeHT caMOCTOSITENBHO pealu3yeT yMEHUs:

- IOCTPOUTH BBICKA3bIBAHHS B CMOJICIIMPOBAHHBIX (IIPEUIaraeMbIX) CUTyalusIX OOIIECHNS Ha HHOCTPAHHOM SI3bIKE, TPABUIIEHO
UCTIONB3Ys BepOabHbIC U HeBepOaNbHBIC CPEACTBa OOIICHHS;




- BECTH JIEJIOBYIO IIEPENIUCKY C YUETOM COLIMOKYIBTYPHBIX OCOOEHHOCTEH C MPEACTaBUTEIIMH APYTUX CTPaH;

- nepeBoja NpoheCCHOHANBHBIX TEKCTOB C MHOCTPAHHOTO Ha TOCYAapCTBEHHBIN SI3bIK U OOpaTHO.

CTyneHT BlajeeT:

- UHOCTPAHHBIM $I3bIKOM KaK CTHJIEM JIEJIOBOTO OOILEHHUS;

- TEXHHUKOI1 JIEJIOBOTO MMChbMa Ha HHOCTPAHHOM SI3bIKE;

- OCHOBaMH TEXHHKH TIEPEBO/IA.

O11eHKa «XOPOIII0» BBICTABIISETCS, €CJIN CTY/ICHT MOKa3bIBAET XOPOIINE 3HAHUS:

- OCHOBHBIX I'PaMMaTH4ECKUX CTPYKTYp; OOLIEyOTpeOUTENbHOM, 00MEKYIbTYpHON M IPO(eCCHOHAIBHO JIEKCHKH; PEUEeBBIX
KJIMIIE, HEOOXOIUMBIX [UISl OCYILIECTBIICHHS /IEI0BOI KOMMYHHKAIIMH HA HHOCTPAHHOM SI3bIKE;

- 0COOCHHOCTEH CTHIIMCTUKY HANMCaHU O(UINATBHBIX 1 HEO(PHUIINATIBHBIX ITHCEM, CTPYKTYPHOM THITOJIOTHU U TIPaBHI
MIOCTPOEHHS MICbMEHHOTO PEYEBOTO BBICKA3bIBAHHSI HA N3y1aeMOM SI3bIKE;

- OCHOBHBIX IEPEBOAYECKUX TPaHC(HOPMALIHIA;

- IpaBuJI MPO(ECCUOHATIBHOTO PEYEBOI0 ITHKETA.

CryzneHT criocoOeH oKa3aTh YMEHHUS:

- IOCTPOUTDH BBICKA3bIBAHUA B CMOACIMPOBAHHBIX (npeunaraeMblx) CUTYyalusax 06L[IeHI/IH Ha MTHOCTPAHHOM A3BIKC, ITPABUJIBHO
UCTIONB3Ys BepOalibHBIE U HEBepOaIbHbIE CPEACTBa OOIICHHS;

- BECTH JICJIOBYIO TIEPETIUCKY C YUETOM COLIMOKYIBTYPHBIX OCOOCHHOCTEH C MPEJCTaBUTEIISIMU APYTUX CTPaH;

- BBIITOJIHUTH NIEepeBOA NPO(eCCHOHANBHBIX TEKCTOB C MHOCTPAHHOTO Ha TOCYJapCTBEHHBIN SI3BIK M 00PAaTHO C YaCTUYHOMN
TIOMOIIBIO TIPETIOIaBaTes.

CryzeHT cmocobeH 4YacTHYHO 10Ka3aTh BIAJICHNE:

- THOCTPAHHBIM SA3bIKOM KaK CTHJIEM JICJIOBOTO OOIICHHUS;

- TEXHUKOH JEJIOBOTO MMChbMa HAa HHOCTPAHHOM SI3BIKE.

- OCHOBaMH TEXHHKH TIEPEBOJIA.

O1ieHKa «yI0BJIETBOPUTENBHOY BBICTABIISIETCS, €CIIHM CTYJCHT ITOKA3bIBAET 0a30BbIN YPOBEHb 3HAHMUI:

- OCHOBHBIX IPaMMaTHYECKUX CTPYKTYP; OOLICYIOTPEOUTEIbHOM, OOIIEKYIbTYPHON 1 IPO(PECCHOHATBHOM JTCKCHKH, PEUCBBIX
KJIMIIEC, HeO6XO[[I/IMbIX JJIA OCYHICCTBJIICHUA }IEHOBOﬁ KOMMYHHKAIIUU Ha THOCTPAHHOM S3BIKC,

- 0COOCHHOCTEH CTUIIMCTUKY HANMCaHUsl OHINAIBHBIX U HEOPHUIUAIBHBIX [TUCEM, CTPYKTYPHOH THITOJIOTHH U TIPaBHJI
MIOCTPOEHHS MTUCbMEHHOT'O PEYEBOT0 BEICKA3bIBAHMSI HA N3y4aeMOM SI3bIKE;

- OCHOBHBIX IEPEBOAYECKUX TPaHC(HOPMAIIHIA;

- IPaBWJI MPO(ECCHOHATIBHOTO PEUYEBOT0 ITHKETA.

IMTox pykoBOACTBOM MpeTioiaBaTelisi ClIocoOeH MOKa3aTh YMEHUSL:

- IOCTPOUTPH BHICKA3bIBAHHS B CMOJICIIMPOBAHHBIX (IIPEUTaraeMbIX) CUTyalUaX OOIIEHNS Ha HHOCTPAHHOM SI3bIKE, TPABUIIEHO
HCTOJB3Ys BepOaIbHbIe U HeBepOaIbHEBIE CPEeCTBA OOIICHNUS;

TIOMOIIBIO TPETIOIaBATENS.

CTyzneHT croco0OeH 4aCTUYHO MOKa3aTh BIIaJCHHUE:

- THOCTPAHHBIM A3BIKOM KaK CTHJIEM AEJIOBOTO O6H_ICHI/I${;

- TEXHUKOH JCJIOBOI0 MMCcbMa Ha HHOCTPAHHOM S3bIKE.

- OCHOBaMM TEXHUKHU NIEPEBOA.

O1ieHKa «HEYIOBIECTBOPUTEIBHOY» BBICTABIISICTCS, €CIIU CTY/ICHT II0Ka3bIBAaECT HEYAOBJICTBOPUTEIBHBINA YPOBESHb 3HAHUH:

- OCHOBHBIX I'PaMMaTH4ECKUX CTPYKTYp; OOLIEyOTpeOUTENbHOM, 00MEKYIbTYpHON 1 NPO(eCCHOHAIBHOM JIEKCHKH; PEYEBBIX
KJIMIIe, HEOOXOIUMBIX JUISl OCYILIECTBIICHHS /I€I0BOI KOMMYHHKAIIMH HA MHOCTPAHHOM SI3bIKE;

- 0COOCHHOCTEH CTHIIMCTUKY HANMCaHUs O(UINAIBHBIX 1 HEOPHUIINATIBHBIX ITHCEM, CTPYKTYPHOM THITOJIOTHH M TIPaBHI
MIOCTPOEHHS MICbMEHHOTO PEYEBOTO BHICKA3bIBAHMS Ha N3y9aeMOM SI3bIKE

- OCHOBHBIX IEPEBOAYECKUX TPaHC(HOPMAIIHIA;

- paBUJI POECCHOHATBHOTO PEYEBOT0O ITHKETA.

CtyneHT 3aTpyHSIETCS WIIM HE MOKET II0Ka3aTh YMEHHUSL:

- IOCTPOUTH BBICKA3bIBAHUS B CMOJICIMPOBAHHEIX (TIpeAaraeMbIX) CUTyaluax OOIEeHU Ha HHOCTPAHHOM SI3bIKE, TPABUIBHO
UCIIONB3Ys BepOalibHbIC U HeBepOabHbIE CPEICTBA OOIICHHS;

- BECTH JICJIOBYIO TIEPEITIUCKY C YUYETOM COILIMOKYIBTYPHBIX OCOOEHHOCTEH C MPEJCTAaBUTEIISIMH APYTUX CTPaH;

BBINOJIHUTB MIEPEBO MPO(ECCHOHANBHBIX TEKCTOB C NHOCTPAHHOTO Ha IOCYJIapCTBEHHBIN S3bIK U 00pPAaTHO C YaCTUYHOU
MIOMOILBIO IPEnoaBaTensl.

CTyneHT He BIaJIeeT:

- THOCTPAHHBIM SI3bIKOM KaK CTHJIEM JICJIOBOTO OOILCHHSI.

- HE BIaJeeT TEXHUKOH JEe0BOr0 MMChMa Ha HHOCTPAHHOM SI3BIKE.

KoHTpOIbHBIE TECTHI U 33/1aHHS

(YK-4) CrniocoOeH OCyIIECTBIIATh SIOBYF0 KOMMYHHKAIIMIO B YCTHOM U TMCbMEHHON (JOPMax Ha TOCYIapCTBCHHOM SI3BIKE
Poccwuiickoit @denepaiinu 1 THOCTpaHHOM(BIX) sI3bIKe(axX).

1. Tun Bompoca "Ha cooTBercTBHE"

dopmynrpoka Bompoca: Match the job interview questions (1-5) with their answers (a-e).

1 How many jobs have you had since leaving university?

2 Why have you changed jobs so often?

3 What have you done that shows leadership?

4 In what ways has your job changed since you joined the

company?




5 Have you ever worked with a difficult person?

a) I now have more responsibility and work longer hours.

b) Well, I lead the sales team. I'm also chairperson of a local business association.
c¢) I wanted to earn more money.

d) Well, the boss in my last company wasn't easy to work with.

e) I've worked for six companies.

Kunrou: 1-e, 2-c, 3-b, 4-a, 5-d

2. Tum Botipoca "MHOXXeCTBeHHBIH BEIOOp"

®opmynmpoka Bonpoca: What is the correct order of the e-mail's parts? Choose the correct option.

I would like to work for your company, because it would be a good opportunity for me to improve my communication skills. I
have three years experience of sales (F).

Dear Sir / Madam (M)

I look forward to hearing from you(K).

I am writing to apply for the job of sales assistant. (N)

I am currently working as a sales assistant in a clothes shop (S).

I attach a copy of my CV (H).

1. M-N-S-F-H-K
2.N-M -S-F-H-K
3. M-N-S-H-F-K
4 M-S-N-F-H-K
Kunrou: 1

3. Tun Bonpoca "Ha coorBercTBHE"
dopmynupoBka Bonpoca: Read some advice for writing a good CV. Match parts of the information to their headings.

1. Your CV should be one to two sides of A4 paper. If you find you’ve got too much information, summarise and select the most
relevant points. If it’s shorter than a page, consider including more information about your skills and the responsibilities you had
in your previous roles.

2. When you describe what you have achieved in previous jobs, use active verbs for a strong positive effect on the reader. For
example, to make a change from was responsible for, use verbs like led or managed (a team / a project); created or developed (a
product / a positive atmosphere); delivered (results/training); and provided (support/training).

3. Avoid leaving gaps in your employment history. If you were travelling the world, on maternity leave or looking after small
children, include that in your CV.

4. Always ensure your CV is up to date. Include your most recent experience at the top of each section.

5. Your potential employer can easily check information about where you have studied and worked. Don’t be tempted to lie or

exaggerate about your expertise, because sooner or later this will be discovered and may result in you losing the job.

A. Use active verbs.

B. Keep it short ... but not too short!
C. Don’t exaggerate or lie.

D. Fill in the gaps.

E. Make sure it’s up to date.

Kirou: 1-B, 2-A, 3-D, 4-E, 5-C

4. Tun Borpoca "MHOKeCTBEHHBIN BBIOOD"

dopmynuposka Bomnpoca: Read the letter below and decide which type of letter is it?

Dear Ms. Rosewoods

This letter is to bring you to notice regarding the purchase of spoiled goods on 1st Aug 2020.

At the time of the purchase, | was assured that the goods would be fresh upon arrival. Instead, the products I received were
spoiled. I have attached a photo with the delivery receipt.

I would like you to deliberate on this matter as soon as possible and refund my purchase or send out another supply.
Thank you for attending to this matter. Feel free to contact me any time: (888)82782; brianpaulhsgy@gmail.com
Sincerely,

Brian Paul

Attached: Photo and receipt

A.The Cover Letter

B. The Inquiry Letter

C. The Invitation Letter

D. The Letter of Complaint
Kirou: 4




6. YHAEBHO-METOJANYECKOE 1 THOOPMAIIMOHHOE OBECIIEYEHUE JUCHHUIIJINHBI (MOAYJIS)

6.1. Pexomenayemas iureparypa

6.1.1. OcHoBHas JIMTepaTypa

ABTOpBI, COCTABUTENU 3arnaBue W3narenscTBo, roj 5. aapec
JI1.1 |lleBenera C. A. JlenmoBo#t aHTIIUIICKMIA: yaeOHOe Tocoone JIIst Mocksa: KOHUTU- | https://www.iprbookshop.
BY30B JAHA, 2023 ru/141398.html
6.1.2. lono/IHUTe/ILHAS TUTEPATypa
ABTOpBI, COCTaBUTENU 3arnaBue W3narenscTBo, roj Omn. agpec
JI2.1 [A6pamos B.E. OneMeHTapHAas TpaMMAaTHKa COBPEMEHHOTO Camapa: http://www.iprbookshop.r
AHIVIMKACKOTO SI3bIKA JUISI HAYUMHAIOIIUX U TToBoimkckuit u/71909.html
MPOIOJDKAIONINX €r0 U3yUeHHe: YIeOHOe rOCyIapCTBEHHBIH
nocoOwue Ui By30B YHUBEPCUTET
TEJIeKOMMYHHUKAIUI
1 MH)OPMATHKH,
2013
JI2.2 |Murskuna O.B., AHTTUACKHIN S3bIK JUIS 1€TI0BOTO OOIICHUS. Kemepogo: http://www.iprbookshop.r
Illepuna 1.B. DKcmpecc-Kype: yaeOHoe mocodue st Kemeposckuit u/61258.html
CTYICHTOB BceX (OpM O0ydICHUS TEXHOJIOTHYCCKHI
HHCTUTYT MTHIIEBON
HPOMBIIUICHHOCTH,
2014
6.3.1 IlepeyeHb NPOrpaMMHOro odecneyeHust
6.3.1.1 | Kaspersky Endpoint Security s 6usaeca CTAHJAPTHBIN
6.3.1.2 | MS Office
6.3.1.3 | AAnpexc.bpaysep
6.3.1.4 | LibreOffice
6.3.1.5 | MS WINDOWS
6.3.1.6 [NVDA
6.3.1.7|PE OC
6.3.2 TlepeuyeHb HHPOPMALMOHHBIX CIPABOYHBIX CHCTEM
6.3.2.1 | MexBYy30BCKas 3JICKTpOHHAs OMOJIHOTEKA
6.3.2.2 | DnekTpoHHO-O0MbIMOTeUHas cuctema IPRbooks
6.3.2.3 | baza naHHbIX «OneKTpoHHas OubauoTeka ['opHO-AnTaiickoro rocy1apCTBEHHOTO YHUBEPCUTETa)

7. OBPA3BOBATEJIBHBIE TEXHOJIOI'MHU

IIpe3eHTalNs

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJIUHBI (MOZAY JIs)

Homep aynuropuu

Ha3znayenue OcHOBHOE OCHAIIlEeHHE

318 Bl

YueOHast ayAUuTOPHS TS TPOBEACHUS
3aHATUHN JEKIIMOHHOI'O TUIIA, 3aHITUH
CEMHHapPCKOT0 TUIIa, KypCOBOIO
MPOCKTHUPOBAHUS (BBITIOTHEHUS KYPCOBBIX
paboT), rPYIIOBBIX U HHIWBHYaIEHBIX
KOHCYJIbTALMH, TEKYLIET0 KOHTPOJIS U
MIPOMEKYTOUYHOM aTTECTAlUU

Pabouyee mecto npenoaasatens. [locamounbie MecTa
oOyuaronuxcst (I10 KOJIMYECTBY O0y4aroLuxcs).
YueHudeckas 10CKa, 9KpaH, CTeH/Ibl, Kadeapa, MyJIsHKU
JKUBOTHBIX



https://www.iprbookshop.ru/141398.html
http://www.iprbookshop.ru/71909.html
http://www.iprbookshop.ru/61258.html

301 BI Kabuner BeTeprHapHO-CAaHUTAPHOM Pabouee mecto npenonaBatens. [locamounsie MecTa
9KCTIEPTHU3HI, TAPA3UTOJIOTHU U oOyuaromuxcst (I10 KOJIMYECTBY OOyUJaroLTHXCs).
WHBA3MOHHBIX OoJIe3Hel. YueOHas Yyenuueckas 10cKa, SKpaH, MyJIbTUMEAUAIPOEKTOP,
ayAUTOPUS JUIS TIPOBEACHUS 3aHITHIH cToubl, cTyinbs. IlIkadsl ¢ 1eMOHCTPAIMOHHBIM
JIEKIIMOHHOTO THUIIA, 3aHATHHA CEMHHAPCKOro | MaTrepuaoM (MakponpenapaTsl, MyJsDKY,
THIIA, KYPCOBOTO MTPOSKTHPOBAHUS MUKpOTIpeTnaparhl), IIaKkaThl, CTEH/bI, XHMPEaKTUBBI 1
(BBITIOJIHEHUS KYPCOBBIX paboT), IPYNIIOBBIX | Jlabnocyna, TpuxeHesuiockon «CTeik», 00pasibl
W MHAMBUYJIbHBIX KOHCYJIbTAIUH, JIEKapCTBEHHBIX CPECTB, BECHI, CTCH/IbI, aHATU3ATOP
TEKYILET0 KOHTPOJISI U TPOMEKYTOUHOM kaudectBa MoJioka Jlakran 1-4 ucn. 500 Munu, HutTpat
aTTecTaluu tectep Codke (15t OTIpeieTICHUs COJiep KaHusl HUTPATOB),

anekTpon 1uia usMepenus pH Msaco, Monoka u ceipa

513 Bl Kabuner anatomMuu 1 (PU3HOJIOTHH. Pabouee mecto npenonasarens. [locagounsie Mecta
VYueOHast ayIuTOpus VISl IIPOBEICHHS oOyuaronuxcst (110 KOJIMYECTBY O0y4Jarouxcs).
3aHATUH TEKIIMOHHOTO TUIA, 3aHATUI VYuenndeckas 10cka. CXeMBbI, CKEJIEThl )KUBOTHBIX M ITHIIBI,
CEeMHHAPCKOro THUIA, KypCOBOTO MYJISDKH OpPraHoB, MBIILI] U CBS30K
MIPOEKTUPOBAHUS (BBIITOJIHEHUS KYPCOBBIX
paboT), TPYIIIOBBIX ¥ HHANBUIYaIbHBIX
KOHCYNbTaluii, TEKyIIero KOHTPOIS U
[IPOMEKYTOUHOM aTTECTALUU

9. METOANYECKHUE YKA3AHUA JJIS1 OBYYAIOIIINXCSA IO OCBOEHHUIO JUCHHUITIJIMHBI (MOAY JIST)

CamocrosiTensHas paboTa CTYI€HTOB 10 HHOCTPAHHOMY SI3BIKY SIBIISIETCSI HEOThEMIIEMOH COCTABISIOLIEH MpoIiecca OCBOSHHS
HpOrpamMMbl 00y4eHNsI MHOCTPAHHOMY S3BIKY B By3e. CamocrosTensHas padota crynenTos (CPC) oxBaTbIBaeT Bce acIeKTh
U3y4EeHUs] MHOCTPAHHOIO S13bIKA U B 3HAUUTEIBLHON Mepe ONpeNeNaeT pe3ynbTaThl U Ka4ECTBO OCBOEHUS JUCLUILINHBI
«MHOCTpaHHBII A3BIK ». B ¢BA3M ¢ 3TUM IIIaHUPOBaHUE, OPTaHU3AIUS, BEIMOTHEHHE B KOHTPoaIb CPC 0 HHOCTpaHHOMY S3BIKY
nproOpeTatoT 0coboe 3HAUCHHUE U HYXKIAIOTCS B METOIMYECKOM PYKOBOJICTBE M METOIMUYECKOM 00ECIICUECHHH.

OcHOBHa LIeJIb METOANYECKHIX YKa3aHUH COCTOUT B 00ECIEUCHUH CTYCHTOB HEOOXOUMBIMH CBEICHUSIMU JUISl YCIEIIHOTO
BBIMOJTHEHHSI CAMOCTOSITENBHOM paboThl, B JOPMUPOBAHUN YCTOMUUBBIX HABBIKOB M YMEHHH 110 Pa3HBIM acleKTaM 00yueHHUs
HMHOCTPaHHOMY SI3bIKY, ITO3BOJISIOIINX CAMOCTOSITENIBHO PEIIaTh yaeOHbIE 3aa4H, BBIIOIHATh PAa3HOOOpa3HbIC 3aaHMs.
Hcnons3ys MeToguueckue yKa3zaHMs, CTYIACHTBI JOJDKHBI OBIAJETh CIECAYIOIIMMU HABBIKAMU U YMEHHUSMU:

. IPOAYKTUBHOIO AKTUBHOIO U IIACCHUBHOIO OCBOCHUS JIEKCUKM MHOCTPAHHOIO SA3bIKA;

. OBJIAZICHUS] TPAMMAaTHYECKMM CTPOEM MHOCTPAHHOIO SA3bIKa;

. paboTHl ¢ yJ4eOHO-BCIIOMOTATENIFHOM JHTepaTypoi (CIOBapsIMH M CHPaBOYHHKAMH IT0 MHOCTPAHHOMY SI3BIKY);

. HNOJrOTOBJIEHHOIO YCTHOI'O MOHOJOIMYECKOIO BBICKAa3bIBAaHUS HA MHOCTPAHHOM S3bIKE B IIPEJCIIaX U3y4aeMBbIX TEM.

CamocrostensHas pabota 1o auciuIuinHe «MHOCTpaHHBIH A3bIK» HalpaBlIeHa Ha GOPMHUPOBAHUE U COBEPIIEHCTBOBAHUE
rpaMMaTHYECKUX, JEKCHYECKHX HABBIKOB U IPUMEHEHNE UX IIPH YTEHUU U TIEPEBOJIE TEKCTOB, YCTHOM U MMUCBMEHHOM OOLIEHUH.

DopMHPOBaHKE U COBEPILIEHCTBOBAHNE JIEKCHUECKHX HABBIKOB BKIIIOYAET:

1) aHANN3 OTJETBHBIX CIIOB IUIS JIYYIIEr0o MOHMMAHMS X 3HAUCHHS;

2) BBIOJIHEHNE JTEKCUYECKUX 3aJaHUH U yIPaXKHEHUH, IPeyCMOTPEHHBIX COJep KaHHeM padodeli MporpaMMel;

IIpu pabote HaJ JTEKCUKONH PEKOMEHAYETCSI:

- BBIIIMCHIBATD SI3BIKOBBIC €AMHUIIBI B UX UCXOJHOH (CIIOBapHOH (DOPME): MIMEHA CYIIECTBUTEIbHBIC B UIMECHUTEILHOM ITaJIeXkKe
€IMHCTBCHHOTO YHCJIA, HEOOXOANMO TakXKe yKazaTh (OpMY MHOKECTBEHHOTO YHCIIA, TTIAT0NIbl — B HHOUHUTHBE C IOMETKOH TPex
OCHOBHBIX (hOpM;

- 3ay4MBaTh JICKCHUKY C IIOMOILbIO JIBYyCTOPOHHETO C HCIIOIb30BaHUEM Pa3HBIX CII0CO00B 0(hOPMIICHHUS JIEKCUKH (CITUCKA CIIOB,
TeTpau-ClIoBapsl, KAPTOTEKH);

- UL 3aKpeIUICHHsl JIEKCUKH IeTIecO00pa3sHO HCIOJIb30BAaTh HPHMEPHI YIOTPEOICHHSI CIOB M CIOBOCOUYCTAHHI B
HpeAToKeHHsAX, a TaKKe CJI0BOOOpa30BaTEIbHBIE U CEMAHTUUECKHE CBA3U 3ayUHBAEMBIX CIOB (OJHOKOPEHHBIE CII0BA, CHHOHHUMBI,
AHTOHUMBI).

- Ui (hOPMHPOBAHUS AKTHBHOTO M IIACCHBHOTO CIIOBAapsi HEOOXOIMMO OCBOEHHE Hanboiee MpOIyKTHBHBIX
CJI0BOOOPa30BaTeNbHBIX MOJENIEi HHOCTPAHHOTO S3BIKA.

DopMHPOBaHKE U COBEPIIICHCTBOBAHUE IPAMMATHYECCKUX HABBIKOB BKITFOUACT BBIOTHCHHE:

- YCTHBIX M MINCHMEHHBIX TPaMMATUIECKUX 3aJIaHHL;

- FPaMMAaTHYECKUH aHAIHU3 TEKCTOB 110 U3y4aeMbIM TEMaM;

- TOWCK W TIEPEBOJ] OMPEICICHHBIX TPaMMATHUECKUX (BOPM, KOHCTPYKIIHM, SIBJICHUHA B TEKCTE;

- CHHTaKCHYeCKHH aHaJM3 W TEepPEeBOJ MPEUIOKEHUH (MPOCTHIX, CIOXKHOCOYMHEHHBIX, CIOXHOTOAUYNHEHHBIX, TPEITIOXKCHUN C
YCI0KHEHHBIMH CHHTAKCUYECKHMHU KOHCTPYKLHUSMHU);

- MIEPEBOJI TEKCTOB, COEPIKAIINX U3yTaeMbIii TPAMMATHUYSCKHIA MaTepHall.

[Tpu paboTe Haa rPaMMAaTUKOW PEKOMEHYCTCS:

- COCTaBJICHHE KapTOYEK 10 OTIEIbHBIM TPAMMATHUECKIM TeMaM (4aCTH PEeUH; OCHOBHBIE (HOPMBI PABMIILHBIX U HETIPABHIIBHBIX
TJ1aroJioB  T. 11.);

- BBITIOJIHEHUE JICKCUKO-TPaMMATHYECKUX YIPAKHEHUH 0 ONpeeICHHBIM TeMaM;




PaboTa ¢ TEeKCTOM BKIIIOYALT:

- aHaJIM3 JEKCHYECKOTO U TPaMMAaTHIECKOTO HAIIOTHEHNS TEKCTa;

- YCTHBIN M MHCHMEHHBIA IepeBOJ TEKCTOB HEOOIBIIOro 00BbeMa MO KPATKOCPOTHBIM 33 [aHUSIM;

- YCTHBIH TEPeBOJI TEKCTOB I10 J0JATOCPOYHBIM 3aJaHUsIM;

- BBINOJHEHHUE 33/IaHUH 110 TEKCTaM Pa3IMYHOrO TUIA (YCTaHOBJIEHHE COOTBETCTBHE CMBICIIA BHICKA3bIBAHUE COJICPIKAHHIO TEKCTa,
TIOMCK HEOOX0ANMOI HHpOpMaNH B TEKCTE, IIEPecKa3, OTBETHI Ha BOIIPOCHI MO TEKCTY U T.J.)

IIpu pabote ¢ TEKCTOM PEeKOMEHIYeTCS:

- Ha4YaTh C YTCHUSI BCETO TEKCTA ( IIPOYUTANTE TEKCT, 00paTUTE BHUMaHUE HA €r0 3ar0JI0BOK, HOCTapalTeCh HOHATh, O YEM
co00IIaeT TeKCT);

- mpopaboTaiTe TeKCT Ha YPOBHE OTACTBHBIX MPEAT0KEHHH (OMPEHENInTe ero THII — IIOBECTBOBATEIEHOE, BOIIPOCUTEIBHOE,
BOCKJIMLIATEJILHOE; ONPEAEIUTE IPAaMMAaTHYECKOE BPEMsI, ONIPE/ICIIUTE MOPSIOK CJIOB B IIPEIOKCHUH, YCTAHOBUTE JICKCHUECKUE
COYCTaHMS, CMBICIIOBBIE OTPE3KH, TPOAHATN3UPYHTE BECh CMBICII BHICKA3bIBAHHSA).

- IPOBEUTE TAK)Ke CHHTAKCHUYECKNH aHAJIM3 MPEATI0KEHHS: OIPEISIIUTE, IPOCTOE 3TO TPEUIOKECHUE HITH CII0KHOE
(CTI0)XKHOCOYMHEHHOE UM CIIOKHOIOJINHEHHOE), €CTh JIU B IIPEAT0KEHUN YCIOKHEHHBIE CHHTAKCHYEeCKHE KOHCTPYKIINU
(vHQUHUTHBHBIE TPYNITBI, THOUHUTUBHBIC 000POTHI, IPUIACTHBIE 00OPOTEHI).

DopMHPOBaHKE U COBEPIICHCTBOBAHUE YMEHHI TOBOPEHHUS BKJIIOUAET BEITIOIHEHHE:

1) BBIMIOJTHEHUE PEYEBBIX, YCIOBHO-PEUYCBBIX YIIPAKHEHUH, IPEIyCMOTPEHHBIX COlepKaHieM pabodeii MporpaMmel;
2) MOArOTOBKY YCTHOI'O MOHOJIOTMYECKOTO BBICKa3bIBaHHUS IO OIpeaeieHHOH Teme (00beM Bbhicka3biBaHus — 15-20
TIPE/UIOKEHHAH).

ITpu paboTe Hax TOBOPEHHEM PEKOMEH/TYETCSL:

-Ha4aTh C M3YYCHHUS TEMATHIECKUX TEKCTOB-00PasIOB;

- BBIITOJIHATH MOATOTOBUTEIBHBIC JIEKCHYECKHE U JIEKCHKO-TPaMMAaTHIECKHE YIIPAKHCHNS;

- BBIIIOJIHUTD TIPEIYCMOTPEHHBIC 33/1aHMS 110 TEKCTaM B JAHHOW TeMe;

- UCIIONB3Ys NPOpaboTaHHbIE MAaTEPUAIIbl COCTaBUTh COOCTBEHHOE BBICKA3bIBAHNE 00BEMOM 10 15 IpeoxKeHui, HCIOoNIb3Yst
JOKyMEHTAJIbHBIC TaHHBIE;

- IPEJICTAaBUTh B CBOEM BBICKa3bIBAHUM 00PaOOTaHHbIH JIEKCHKO-TPaMMaTHYECKHI MaTepHal C y4eTOM MHIUBHUAYATbHBIX
BO3MOXKHOCTEH M IIPEINIOYTCHUH CTy/IeHTa (HalpuMep, UCIIOIb30BaTh YIOOHbIE CHHTAKCHUYECKHE U IPaMMaTHYECKHE CTPYKTYPHI,
HCIIONB30BATh OoJiee yIOOHbIE JTIEKCHUESCKAE eHHUIIE);

- 00paOoTaHHBIN IJISI YCTHOTO H3JIOKEHUS TEKCT HEOOXOAMMO 3ammcaTh B pabOdyi0 TeTpajb, MPOYUTATH HECKOIBKO pa3
BCIIYX, 3allOMHHAsl JIOTHYECKYIO II0CIIE€A0BATENEHOCTh OCBEIIEHHS TEMBI.

PaboTa Hax MMCHMOM BKITIOYAET :

- IUCbMEHHOE BBINOJIHEHUE JIEKCUKO-TPAMMAaTHUECKUX, YCIIOBHO-PEUEBBIX, PEUEBBIX YIIPAXKHEHUI;

- MUCbMEHHBIC 3aaHHs 10 HM3Y4aeMbIM TEKCTaM;

ITpu paboTe Ha MHCHBMOM PEKOMEHIYETCS:

- CJICA0OBaTh I/I3y‘I€HHI>IM TeopeTI/I‘{eCKI/IM IIOJIOKCHUAM I10 HpaBI/IJ'IaM yHOTpe6JIeHI/I$[ JICKCUYCCKHUX COAWHUIL,

- CJICA0BAaTh npaBnnaM OCbopMHeHI/lﬂ FpaMMaTI/I‘lCCKI/I U JIOTUYECCKHU BepHOFO BbICKAa3bIBaHMU, COO6].LICHI/I$I, TEMBI,

- HCTIOJIb30BATh T TPAMMATHYECKUE U CHHTAKCHYECKUE KOHCTPYKITHH, KOTOPBIMHU CTYJCHT BJIaZIeeT HanOoJee YBEPEHHO.

Pabota co cnoBapeM BKIIOYaeT

- TIOMCK 3aJJaHHBIX CJIOB B CJIOBape;

- ompexeneHne (GopM EITMHCTBEHHOTO M MHOXKECTBEHHOTO YHCIIA CYIIECTBUTEIBHBIX;

- BEIOOD HYKHBIX 3HAYEHIH MHOTO3HAYHBIX CJIOB;

- IOMCK HY)KHOT'O 3HA4YEHMsI CIIOB M3 YHCIIa TPAMMAaTHYECKUX OMOHUMOB;

- IOMCK 3HA4EHNs IJ1aroJia Mo OJIHOH U3 IJ1aroibHbIX (GopM

ITpu pabote co croBapeM PeKOMEHIYETCS:

- CIIEAUTH 3@ TOYHBIM COBNAJCHHEM TIpaduuecKoro o(OpMIEHUS HNCKOMOTO M HaNJEHHOTO CJIOBA, B IPOTHBHOM CIIydae
nepeBoj OyAeT HeNpaBUIIBHEL

- YUTaTh BCIO CIIOBAPHYIO CTATHIO BBUIAY MHOTO3HAYHOCTH JIEKCEM M HAJIMYHS YCTOWYHNBBIX COYCTAHUIH;

- YIUTHIBAaTh, YTO IJIArOJbl yKa3aHEI B cJIOBape B HeonpeneneHHoi Gopme (Infinitiv), a B mpemioxkeHnn (TEKCTe) OHN
(YHKIIMOHUPYIOT B Pa3HBIX BpEMEHaX, B Pa3HbIX I'PaMMaTHYECKUX KOHCTPYKIIMSX.

Mertoamaeckne peKOMEHAAINH 110 TOrOTOBKE TPE3CHTAIINH
Co3naHue Mpe3eHTaIlNK COCTOUT U3 TPEX ITAIOB:
1. IlnanrpoBaHKe MPE3EHTALMU BKIIIOYACT B CEOSL:
1. Onpenenenue Leneu.

2. Coop nHpOpManuu 00 ayaTUTOPHH.

3. OnpeneneHue OCHOBHON HJIEH MTPE3EHTALNH.
4. ITonbop pononHUTENbHON HHGOPMaLUH.

5. IlnanupoBaHu€e BBICTYILUICHUSI.

6. CozaHue CTPYKTYphI IPE3eHTaIHH.

7. IlpoBepka JOTHKHM 1TOJaYM MaTepuara.

8. IloaroroBka 3aKJIIOYEHHUS.

II. PazpaboTka mpe3eHTamuy.

III. 3amuTa npe3eHTauuy.







