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Buzuposanmue PIIJ] ans ucnoiHeHust B ouepeHoM y4eOHOM roay
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3aB. kadenpoit Snxybaea Aiicymy CepreeBHa



1. HEJIA U 3AJAYY OCBOEHUSA JUCIITUITIJINHbBI

1.1

Lenu: CoBepleHCTBOBAHNE MHOSI3BIYHON KOMMYHHKATUBHON KOMIIETEHIIMHU JUTS JETIOBOTO OOIICHUS B YCTHOM U
MIMCHbMEHHON (opmax.

1.2

3a0auu: - cOBEpIIEHCTBOBAHHE JIEKCUKO-TPAMMATHYECKAX HABBIKOB, HEOOXOIMMBIX AJIsI OOIIEHNSI HA HHOCTPAHHOM
A3bIKE B MPOGECCHOHATIBHON AEATEIBHOCTH;
- COBEpIICHCTBOBAaHHE KOMMYHHWKATHBHBIX YMEHHH (MOHOJIOTHYECKOW M AMAIOTHUYECKOM pedH, YTEHHs U MHChMa) B

mponecce AejI0BOro 0OIIIeHHS Ha HWHOCTPAHHOM A3BIKE.

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OOII

uxn (paszen) OOIL: | ®TI.B

2.1 | TpeGoBaHusl K IpeIBAPHTEIbHOI IOATOTOBKE 00y4aI0LIEIoCs:

2.1.1 [ A7t yCTIEIIHOTO OCBOCHUS JAHHOH MUCIIUIUIMHBI HEOOXOMMBI 3HAHUS, YMEHHS ¥ HaBBIKH , TOJydaeMble H (JOpMUpYEeMbIe

JucHUIIMHON "MHOCTpaHHBIH A3BIK".

2.2 | [ucuMnJIMHbI M NPAKTUKH, 1JI51 KOTOPBIX OCBOEHHUE JAHHOI JUCHUILINHBI (MO1Y/Is1) HEO0OX0ANMO KaK

npeauiecTBymouiee:

2.2.1 | BeimonHeHHe U 3aIUTa BHITYCKHOM KBAIU(HUKAHOHHONW pabOoThI

3. KOMIIETEHLIMHA OBYYAIOLETOCSl, ®°OPMHAPYEMBIE B PE3YJIbTATE OCBOEHUSI TUCLMILIUMHBI
(MOJY.JIST)

YK-4: CriocodeH ocylecTBIATH 1eJI0BYI0 KOMMYHHKAIMIO B YCTHOH U MHCbMEHHOMH ¢opMaxX Ha rocy1apcTBeHHOM sI3bIKE
Poccuiickoii @enepannu 1 MHOCTPaHHOM(bIX) A3bIKE(aX).

N/1-1.YK-4: Braneer cucTeMoii HOPM PYCCKOTO JINTEPATYPHOTO SI3bIKA MPH €r0 HCMOJIb30BAHNH B KaYecTBe

rocy1apcTBeHHOro a3bika Poccuiickoii Megepaniuu 1 HOpMaMH HHOCTPAHHOTO(bIX) A3bIKA(0B), MCMOJIBL3YeT Pa3IUYHbIE
(opMbI, BUABI YCTHOMH M NUCbLMEHHONH KOMMYHHKALMH.

- 3HAaeT OCHOBHBIEC TPAMMAaTHUYECKHE CTPYKTYPHI; O0IIEYIIOTPeOUTENBHYIO, OOIIEKYIBTYPHYIO M IPO(ECCHOHATIBHYIO JICKCHKY)
pedeBble KINIIe, He0OXOAUMBIE TSI OCYIIECTBICHHS ACIOBOH KOMMYHUKAIIMM HA HHOCTPAHHOM S3bIKE;
- yM€eT IOCTPOUTH BHICKA3bIBAaHUS B CMOJICIIMPOBAHHBIX (IIpeuIaraeMbIX) CUTyalusIX oOIEeHUs Ha HHOCTPAHHOM SI3BIKE, TIPABHIIBHO
UCTIONB3YsI BepOabHBIE U HeBepOaIbHBIE CPEACTBA OOMICHUS;

- BIaJieeT MHOCTPAHHBIM SA3BIKOM KaK CTHJIEM JICJIOBOTO OOIICHUS.

4. CTPYKTYPA U COJAEPKAHUE AN CLUIIINHBI (MOIY.JIS)

Kon HaumenoBanue pasnesioB u teM /Buj | Cemecrp / | Hacos | Komneren- | Jlureparypa | Uure | Ilpumeuanue
3aHATHS 3aHATHSA/ Kypc HH PAKT.
Paszgen 1. Business Communication
1.1 Introducing yourself. Business card. /ITp/ 8 6 Na-1.YK-4 J1.1 0 poneBas urpa,
JI1.2J12.1 MIepPeBO/] TEKCTa
1.2 Introducing yourself. Business card. /Cp/ 8 5 HNa-1.YK-4 J1.1 0
J1.2J12.1
1.3 Presentation. 8 4 NAa-1.vK-4 J1.1 0 poJieBas urpa
/Mp/ J1.2J12.1
1.4 Presentation. /Cp/ 8 9 na-1.YK-4 JI1.1 0
J1.2J12.1
1.5 Recruitment and Selection. Skills and 8 6 na-1.yK-4 J1.1 0 Tecr, poneBas
Qualifications. /TIp/ JI1.2J12.1 Urpa, IepeBos
1.6 Recruitment and Selection. Skills and 8 6 Na-1.YK-4 J1.1 0
Qualifications. JI1.2J12.1
/Cp/
1.7 Business trip. 8 6 HNa-1.YK-4 J1.1 0 poneBas urpa,
Mp/ J1.2J712.1 HEepeBOJ TEKCTA
1.8 Business trip. 8 6 na-1.vyK-4 J1.1 0
/Cp/ J1.2J712.1




1.9 Business Correspondence. 8 6 Na-1.YK-4 JI1.1 0 TECT, MUCbMO
Mp/ J1.2J712.1
1.10 Business Correspondence. 8 9 HUa-1.YK-4 J1.1 0
J1.2J12.1
/Cp/
Pazaen 2. IIpoMexxyrouHnasi aTrecranus
(3auéT)
2.1 IMonroroBka k 3a4éty /3auét/ 8 8,85 | UO-1.YK-4 0
2.2 KonTtaktHas pabora /KCPATT/ 8 0,15 | UO-1.YK-4 0

5. ®OHJ OIEHOYHbBIX CPEICTB

5.1. [TosicHuTEeILHAA 3aIIHCKA

1. OnleHOYHBIE CpeCTBa IPEAHA3HAYCHBI JJIs1 KOHTPOJIS M OIICHKH 00pa30BaTEIbHBIX TOCTIKEHHI 00YJaIOINXCSI, OCBOMBIIHX
porpaMMy yaeOHOH qucInTUINHBL « THOCTpaHHBIH S3BIKY.

2. ®OHJ OLICHOYHBIX CPENICTB BKIIIOYACT KOHTPOIBHBIC MaTEPUAIIBI JUTS TIPOBEICHAS TEKYIETO KOHTPOJIS B (JopMeE TECTOBBIX
3aJIaHui, MTUCbMEHHBIX paboT, POJIEBBIX UTP, TEKCTOB TS YTSHUS U TIEPEBOA, TIPE3SHTAINH, MPOMEKYTOUYHOH aTTeCTalluu B
(hopme BOIPOCOB U 331aHUI K 3a4eTy U SK3aMEeHY.

3. ®oHA OLIEHOYHBIX CPENCTB (POPMHUPYETCS OTACITEHBIM JOKYMEHTOM B COOTBETCTBHH ¢ [lomoskeHneM o (oH/Ie OIIeHOTHBIX
cpeacts B 'opHO-AnTaiickoM rocyJapCTBEHHOM YHUBEPCUTETE.

5.2. OueHo4HbIe CPeCTBA A5 TEKYIero KOHTPOJIs

ITpumepHBIi TeCT U BXOJHOTO KOHTPOJIS

1. Our children rock music and tennis.

(a) have

(b) do

(©) like

21. We _ in a nice flat in the centre of the city.
(a) live

(b) have

(©) like

2. The hotel isn’t very expensive and the manager is very
(a) cheap

(b) angry

() friendly

. The rooms in the hotel aren’t very , but they’re very nice.
(a) expensive

(b) big

() cold

4, Andy as a project manager.

(a) does

(b) likes

(c) works

5. He up at 6 o’clock.

(a) goes

(b) stands

(c) gets

6. He  breakfast at 6.30 with his wife, Kathy.
(a) has

(b) eats

(©) cooks

7. Where __you from?

(a) -

(b) is

(©) are

8. He work at 7.30.

(a) goes

(b) does

(©) starts

9. Usually he __ home at 5.30.

(a) leaves

(b) gets

(©) finishes




10. Andy and Kathy every Saturday, but they don’t on Sundays.

(a) work

(b) works

() don’t work

Kpurepun ouenku:

Cryznent BoinonaHui 84-100% 3ananuit «OTJIMYHOY, TMOBBIIIEHHBIA YPOBEHb

CryneHt BeinonHuin84-100% 3ananuii «XOpOUIOY», IIOPOTOBLII YPOBEHb

Crynent BeinonHunS50-65% 3amaxuit «YILOBIETBOPUTEIBHOY», IIOPOTOBLII YPOBEHb
CryzneHt BoinonHmw MeHee 50% 3a1aHuil  «HEYJIOBIECTBOPHTEIBHO», YPOBEHb HEe c(hOPMHUPOBAH

IIpuMepHBIii TeCT I TEKYILEro KOHTpOos 1

I. Which sentence is correct?

(a) The telephone is calling.

(b) The telephone is ringing.

(©) The telephone is sounding.

2. What is the opposite of to buy?

(a) to sell

(b) to take

(c) to lend

3. Andy and Kathy home at about 7.00.

(a) have

(b) leave

(c) stay

5. _____your teacher from the UK?

(a) is

(b) -

(c) are

6. My name’s Brigitte and I in Paris with my husband.
(a) like

(b) live

(©) have

7. I for a French phone company.

(a) work

(b) study

(©) like

8. I English after work two days a week.

(a) go

(b) like

(©) study

9. We two sons, but we don’t a daughter.

(a) have

(b) like

(© live

10. Our children rock music and tennis.

(a) have

(b) do

(c) like

Kpurepun oneHku:

Crynent BoinonHun 84-100% 3ananuit «OTJINYHO», NOBBIIIEHHBIH YPOBEHb
Crynent BeinonHun84-100% 3aganuit «XOpOUIOY», IIOPOTOBLII YPOBEHb
Crynent BeinonHmiS0-65% 3ananuit «yHOBJIETBOPHUTEIBHO», TIOPOTOBBIN YPOBEHb

CryneHt BeIMONHMI MeHee 50% 3amaHnii  «HEYTOBICTBOPUTEIBHOY», YPOBEHb HE c(HOPMUPOBAH

IIpuMepHbIit TeCT AT TEKYIIEro KOHTPOJIs 2

1. Good morning, Johnson & Wesson. How can I help you?

(a) I'm sorry. I'm afraid you have the wrong number. (b)Good morning. I'd like to speak to Mrs. Robertson please. (c)Yes,
I'll hold.

2. I'm sorry. Mr. Smith is out of the office right now. Can I take a message?

(a) Sure. Can I tell her who is calling?

(b) Sure. I'll tell her that you called when she gets in. (c)Yes, I'll hold.

3. I'm sorry. Can you speak a little bit louder? The line is breaking up.

(a) Hang on. Let me switch from my cordless to my other phone.

(b) I'm sorry. You have the wrong number.

(©) He's out of the office right now. Can I have him call you back?

4, I'm sorry. Ms. Jones won't be back for about two weeks. She checks her messages so I could have her call you when she

calls the office.
(@ Yes, that sounds great. Please tell her to call Samantha Warren.
(b) Yes, I'll put you through.




(c) Yes, I'll will hold for her.
5 Hi. Is this Robertson, Miller and Ward?

(a) I would like to hold please.

(b) Yes, how can I help you?

(c) Please have Ms. Miller call me when she gets in.

6. Hi. My name is Celia Timms and I would like to speak to your manager please.
(a) Sure. I'll put you through.

(b) No, I prefer to hold, thanks.

(©) Yes, that sounds good. Please have her call me.

7. I think we got disconnected. I'll put you through now.

(a) OK. Thanks.

(b) How can I help you?

(©) Please tell her that Mr. Franco call

8. She is out for lunch right now. She'll be back in about an hour or so.
(@ OK. I'll put you through.

(b) I prefer to hold.

(©) OK. I'll call back. Thanks.

9. Do I have the right extension? I'm looking for accounts receivable.
(a) Yes, you sure do. How can I help you?

(b) She's out for lunch right now.

(©) Yes, please have her call me as soon as possible.

10. Hi. Can I speak to Roberta Stafford please?

(a) Sure. Can I tell her who is calling?

(b) Sure. I'll tell her that you called when she gets in.

(©) Yes, I'll hold.

Kpurepun ouenku:

Cryznent BoinonaHui 84-100% 3ananuit «OTJIMYHOY, TMOBBIIIEHHBIA YPOBEHb
CryneHt BeinonHuin84-100% 3ananuii «XOpOUIOY», IIOPOTOBLII YPOBEHb
Crynent BeinonHunS0-65% 3anaxuit «YILOBIETBOPUTEIBHO», IIOPOTOBLII YPOBEHb

CryneHt BeIONHUI MeHee 50% 3amaHuil  «HEYIOBJICTBOPUTEIBHOY», YPOBEHb He C(HOPMUPOBAH

Onenounoe cpeactso "Ponesas urpa"

1. Tema: ««Introducing yourself to people during the Business Trip»».

2. Konrenust: MHCIICHUPOBKa Oece/pl (3HAKOMCTBA) MEXY KOJUIeraMi/TIapTHEPaMH B CHTYallUH 3HAKOMCTBA BO BpEMs
JIEJIOBOH MOE31IKH.

3. Ponu: maptHepsl/Kosuiern mo padore.

4. OxuaeMeblii(e) pe3ynbTaT(bl): MHCIIECHUPOBKA Oecebl (3HAKOMCTBA) OpraHU30BaHa U TpeJCTaBiieHa B

COOTBETCTBUU C CUTYaIHel JIET0BOT0 OOIIEHMS.

1. Tema: « Business Meetingy.

2. Konrenust: MHCIICHUPOBKa Oece/pl (3HAKOMCTBA) MEXy KOJUIeraMH/TIapTHEPaMH B CHTYallMH 3HAKOMCTBA BO BpEMs
JIeJI0BOM MOE3KH.

3. Ponu: naprHepbl/kosuieru 1mo padore.

4. Oskumaemslii(e) pe3yabrat(bl): MHCIIEHMPOBKA Occebl (3HAKOMCTBa) OPraHM30BaHa W MPEICTaBICHA B COOTBETCTBUH C

CUTYaIUel AeTI0BOTo OOIIECHUS.

L. Tema: ,, 1. «Presenting your company to a business partner»

2. Konrmenust urpbl: MHCIICHUPOBKA Oecesl MeXXTy OM3HECMEHOM M €ro MapTHEpOM 110 OHM3HECY.

3. Ponu: maptHeps! mo pabore.

4. Oxxumaemslii(e) pe3ynbTaT(bl): HHCIICHUPOBKA Oecebl OPraHW30BaHa M MPEJICTABICHA B COOTBETCTBUU C CUTYallHeH
OO0IIeHNS.

I. Tema: ,,Official Talk on the Phone according your CV”.

2. KoHnenmust Urpbl: MHCIICHUPOBKa Oecebl MeXAY paboTomaTeNIeM M CIyXKalluM

3. Pomu: paboTonaTens/mpeTeHASHTOM 10 padoTe.

4 Oxunpnaemslii(e) pe3ynpTaT(bl): HHCLIEHHPOBKA Oecelbl OpraHU30BaHa U MPEACTaBIeHa B COOTBETCTBUHU C CUTYaI[el OOIIeHH.

«OTINYHOY, MOBBIIICHHBIA YPOBEHb: CTYCHT MIOKa3bIBACT INIyOOKHE 3HAHHSI IPAMMATHYECKHX CTPYKTYp; O0IIEYOTpeOUTEIbHOI,
00LIEeKyIBTYPHOI U MPO(eCCHOHAIBHOMN JIEKCHKHU; PEYEBBIX KIIHIIE, HEOOXOANMBIX ISl OCYILECTBICHUS J€TIOBOH KOMMYHHUKALIHK
Ha UHOCTPAaHHOM $53bIKE, OCHOBHBIX IIEPEBOIUCCKIX TpaHchHopmaluii. JIeMOHCTPUPYET OTIIMYHBIC HABBIKU U YMEHHS PEUYCBOTO
B3aMMOJICHCTBHS C TAPTHEPOM: YMEET Ha4aTh, ITOICPKATh U 3aKOHUUTH Oecely; COOIroIacT 04epERHOCTh IpH 0OMEHe
peIUIMKaMK; BOCCTaHABIMBACT OeceTy B Cirydae cOosl; SIBISCTCS aKTUBHBIM, 3aMHTEPECOBAHHBIM COOECETHIKOM; COOIII0IaeT HOPMBI
BEXKJIMBOCTH.

«Xopo1I10», MOPOrOBbIi YPOBEHB: CTYACHT MOKA3bIBACT XOPOLIMHA YPOBEHb 3HAHUI OCHOBHBIX IPAMMATHYECKUX CTPYKTYP;
001IeyOTPEOUTENBHOM, OOIIEKYTBTYPHOH U MPO(HECCHOHATLHOMN JISKCHUKH; PEUEBBIX KITUIIE, HEOOXOAUMBIX JUTS OCYIICCTBICHHS
JIeTIOBOM KOMMYHHKAIIMKM Ha MHOCTPAHHOM $I3bIKE, OCHOBHBIX IIepeBOIUECKUe TpaHchopMmaliu. J[eMOHCTPUpPYET XOPOLINe HABBIKH
Y YMEHUS pEUEBOro B3aMMOJAEHCTBHUS C MApPTHEPOM: YMEET HayaTh, MOAJEepKaTh (B OOJBIIMHCTBE CIIy4aeB) U 3aKOHYUTD Oeceny;




co0oaeT ouepENHOCTD IPHU 0OMEHE PEeIIMKaMH; JIEMOHCTPUPYET HaJIMYKe TPpoOJieMbl B IOHUMaHUU COOECEHNUKA; HE BCeria
COOJI0ZIaCT HOPMBI BEXKIIMBOCTH.

«Y IOBIIETBOPUTEIILHOY, TIOPOTOBBIil YPOBEHB: CTYACHT MMOKa3bIBACT 0A30BbIil yPOBEHb 3HAHUI OCHOBHBIX IPAMMATHYECKHX
CTPYKTYp; 00IIeyoTpeOUTENbHOH, OOIEKYIBTypHON 1 IPO(heCCHOHATBHON JIEKCHKH; PEUEBBIX KIIHIIE, HEOOXOAUMBIX IS
OCYILIECTBIICHHUS JIEJIOBOH KOMMYHHUKALMK HA MHOCTPAHHOM $I3bIKE, OCHOBHBIX MEPEBOAYECKHX TpaHchopmanuii. JleMmoHCcTpHpyeT
(JyacTUYHO) HABBIKK M yMEHHS PEYEBOTO B3aMMOACHCTBUSI C TAPTHEPOM: YMEET Ha4aTh, HO HE MOXET MOIEPKATh U 3aKOHIUTh
Oeceny; He Bceraa COOMI0IaeT 0UepEMHOCTD IIPH 0OMEHE PEIUTNKaMH; IEMOHCTPUPYET HaIn4ne Mpo0IeMsl B HOHUMaHHH
cobeceqHNKa; He COOI0AaeT HOPMBI BEXKIMBOCTH.

«HeynosnerBoputenbHO», ypoBEeHb HE C(HOPMHUPOBAH: HE MOATOTOBICHO 3a4aHue. CTyJEHT He BiajieeT 0a30BbIM YPOBEHb 3HAHHI
OCHOBHBIX IPAMMaTHYECKHX CTPYKTYP; OOLICYNOTPEOUTENbHOM, OOLIEKYIbTYPHOH 1 POhECCHOHATBHOI JIEKCHKH; PEUEBBIX
KJIMIIE, HEOOXOMUMBIX JUISl OCYIIECTBICHHS IeJIOBOIf KOMMYHHKAIIMU HA HHOCTPAHHOM SI3bIKE, OCHOBHBIX II€PEBOIYECKUX
Tpancdopmarmii. He neMoHCTpUpyeT (YaCTHYHO) HAaBBIKM M YMEHHUS PEYEBOT0 B3aMMOJICHCTBHS C IAPTHEPOM: HE yMEET Hauarh,
HOAIEPXKAaTh U 3aKOHYHUTH Oeceny.

Ouenounoe cpeactso «IlepeBox Tekcray

[TpumepHBIE TEKCTHI A1 IEpeBOIa

Text 1 Friends to help with setting up a company

Paul Trible and Paul Watson are founders of Ledbury, a company that makes luxury shirts. Their company is in Richmond, USA.
The first thing they do every day when they get to work is check customer e-mails. They do about 95 per cent of their business
online, selling about 4,500 shirts a month. They sell 5 Per cent of their shirts in the store in Richmond, Virginia.

The company has two fulltime employees. They don't have official meetings. They talk to each other. At lunchtime, they go to the
shop to talk to customers. They spend 25 per cent of the day on the phone with their web designer. The website takes a lot of time
and money.

To raise money ($300,000) to start the business, they asked 20 friends from their business school to invest money. The friends also
wear the shirts and introduce their colleagues to the company. For example, an investor who works in a large insurance company in
Houston wore their shirts, and in the past four months they got about 12 more customers from there.

Text 2 My everyday work

Johan Roets is Head of Personal and Business Banking for the Americas at Standard Bank. He is based in Buenos Aires.

Johan says, "I don't really have a typical day. Sometimes I have a conference call with the executive committee at 3 a.m. there is a
five-hour time difference with our head office in Johannesburg.

Usually, the Argentine day doesn't start until 10 a.m. or 11 a.m. I do my best thinking in the morning and my best administration in
the afternoon. "I go to South Africa every couple of months. What I love about travel is the solitude to think and read. I don't like
meetings they can be incredibly unproductive and I try to avoid them. I sit on two boards and typically have six or eight meetings a
week.

“ The way I pay attention to things is to write them down. I buy notebooks and take them everywhere. [ write whenever I can during
the day, and I go back and highlight important bits.

"I think the great secret in life — and business — is to focus on maximising your strengths, not improving your weaknesses. My
passions are business, technology and people."

Text 3 My new job is a great disappointment

The problem "My new job is a great disappointment. My department is badly run, top management s don't seem to care, and my
new colleagues are not very friendly. Now I hear that my old boss wants me back. I want to see if he is serious, but that might seem
like I am desperate to return to my old job. Besides, I don't want to be too hasty. I have worked in my new job for six months. After
all, it takes time to be accepted into a successful team." Senior manager, male, mid-50s. The solution. Going back to an old
employer is never a bad idea. You know exactly what it is like to work for your old boss. You know that working there is
comfortable, and sometimes comfort is a good thing.

You say your old boss is anxious to rehire you, but don't approach him yet. Wait and let him come to you. Try to negotiate a return
with a lot more money and a promotion. But remember you've only been away for six months. I'm not sure that this is long enough
to make a decision about the new place. Some organizations don't like outsiders; it takes a while before they accept them, and until
then, they are pretty unfriendly. Spend time working hard at your new job and be friendly.

Then, if you decide to go back to your old job, you know that you tried.

Text 4 Setting up your own company

Yum! Brands, the operator of KFC, Pizza Hut and Taco Bell, plans to become the McDonald's of China. It is opening many fast
food restaurants over the next decade. Its chief executive, David Novak, says that Yum plans to more than double its restaurants in
China by 2020. It hopes to have 9,000 across the country in the best locations. Yum is likely to earn about $900m in net income
from its China business this year. It plans to build small restaurants in rail stations and airports. It is already the leading
international restaurant company in China. which is Yum's most successful market. But the company is trying to copy that success
in India and other parts of Asia with more local dishes, extended hours and breakfast. In two years, it expects to own 70 per cent of
its restaurants in emerging markets and just 30 per cent in developed markets. Currently, it owns 53 per cent of its restaurants in
emerging market and 47 per cent in developed markets. Executives call the brand's performance in the USA "disappointing" and
"terrible". "It's been a big challenge in the US," Mr Novak

«OTINYHOY, NOBBIMEHHBIH YpoBeHb: CTyIEHT CAMOCTOSATEIBHO PEAU3YET YMEHHUS 110 TIePeBO.y NPO(PECCHOHAIBHBIX TEKCTOB C
MHOCTPAaHHOTO Ha TOCYIAPCTBEHHBIH A3BIK M 00PATHO, BIIa/IeeT OCHOBAMH TEXHHKH

nepeBoa.

«Xopo1o», MOporoBbIid ypoBeHb: CTyAeHT cIOCOOEH 10Ka3aTh yMEHHE IepeBo/ia NPOhecCHOHATIBHBIX TEKCTOB C HHOCTPAHHOTO Ha
TOCYIapCTBEHHBIH SI3BIK H 00paTHO, CIOCOOEH YacTHYHO ITOKA3aTh

BJIaJICHUE OCHOBAMU TE€XHUKU I1EPEBOAA.

«Y IOBIETBOPUTEIBHOY, HOPOTOBBIN YpoBeHb: CTy[IEHT CIIOCOOEH MO PyKOBOACTBOM MperoaaBaTels 0Ka3aTh yMEHUs MO




nepeBoy NPoeCcCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO HA TOCYIapCTBEHHBIHN SI3BIK U

00paTHO, CIIOCOOEH MOKa3aTh YaCTUYHOE BJIaJICHHE OCHOBAMH TEXHHUKHU MEPEBOA.

«HeynoBieTBOpUTENBEHOY, YPOBEHD HE chopMupoBaH: He neMoHCTpHpyeT YMEHHS 10 TTepeBOy NpodecCHOHATBHBIX TEKCTOB C
MHOCTPAHHOT'O Ha TOCYIAPCTBEHHEIH A3bIK M 00paTHO, HE CIIOCOOCH MOKAa3aTh YaCTHYHOE BIIAJACHIE OCHOBAMH TEXHHUKHU IIEPEBOIA.

5.3. Tembl nUCbMEHHBIX padoT (3cce, pedepaThbl, KYypcoBblie padoThI U AP.)

OrneHoyHOE cpeAcTBO «JIMUHOE U 1e10BOE MHCHEMOY

Buapl amyHOrO NIMICHMa:

- IMuceMo-oTBeET ApYTY,

- [MuceMo-pacckas o Topoze, 0 COOBITHH, O JIMYHON JKU3HHM, OTITYCKE,

- [Mucemo-npurnamenne Ha PoxxaecTBo, Ha coObITHE, B TOCTH,

- [TuceMo-01arogapHOCTh 3a MTOMOIIb, 32 MPUTJIALIEHUE B TOCTH, 3a MOIYIEHHYIO MH()OPMALHIO.

Bunbl nesoBoro nucpma:

- Inquiry Letter / [Tucemo-3anpoc

- Application Letter / ITucemo-3asBieHHe HA TPYAOYCTPOHCTBO
- Congratulation Letter / Ilucemo no3upasieHue

- Thank you letter / [Tucemo-0arongapHocTb

«OTIINYHOY, TIOBBIILICHHBIN YPOBEHb: CTYAEHT IIOKA3bIBAET IITyOOKHE 3HAHHS TPAMMATHUECKUX CTPYKTYD;
00IIeynoTpeOnTENFHOM, 00MEKYITYpHON 1 IpodecCHOHANBHOH JIEKCHKN; PedeBhIX Kiviie, He0OXOIUMBIX JUIs
OCYIIECTBJIEHUS J€T0BOM KOMMYHHKAIIMY HA HHOCTPAHHOM SI3bIKE, OCHOBHBIX IepeBoJuecKX TpaHchopmanuii. Coneprxkanue
IIFCbMa OTPaXXAaeT BCE ACTIEKThI, yKa3aHHBIC B 3aJJaHUH; CTHIIEBOE 0(OpPMIIEHHE BBIOPAHO MPABHIIHHO C YYETOM TEMBI M aJipecara;
COOJFO/IEHBI IPUHATHIC B ICJIOBOM U IMYHOM ITUCHME HOPMEBI BEXKINBOCTH ((hOPMYIBI TPUBETCTBHUS, OOpaIICHIS, IPOIIAHS).
TekcT MUChMa MOCTPOEH JIOTHYHO, CPEACTBA JIOTHUECKOH CBSI3U U IMMyHKTYAI[MH HCIOIb30BaHbl IPaBUIBHO. | paMMaTHdecKue
CTPYKTYPBI Pa3HOOOPa3HBI M HCIOJIL30BAHbI B COOTBETCTBUH C 33laHHEM, COOJIOIAeTCsl JIEKCHUECKas COYEeTaeMOCTb.
«Xopo1110», IOPOrOBbIN YPOBEHb: CTYIEHT IOKA3bIBAET XOPOLINM YPOBEHb 3HAHUM OCHOBHBIX I'PAMMAaTHYECKUX CTPYKTYP;
001IeyTOTPeOUTEIHHOM, OOIIEKYITYPHOU U MPOGECCHOHATFHOMN JICKCUKH; PEUEBBIX KIIUIIE, HEOOXOTUMBIX IS
OCYIIECTBJICHUs JEJI0BOM KOMMYHHUKAIIMU HA HHOCTPAHHOM SI3bIKE, OCHOBHBIX I€peBoJueckue Tpancopmanuu. Hekotopsie
ACIIEKThI, yKa3aHHBIE B 33aHUH, PACKPBITHI HE ITOJTHOCTBHIO; UMEIOTCS OTAEIbHBIC HAPYLIEHHS CTUIIEBOTO O(OPMIICHHS THCHEMa;
B OCHOBHOM COOJTIO/ICHBI TPUHSATHIE B IEJIOBOM M JINYHOM IHChME HOPMBI BEXIJIMBOCTH. BhICKka3piBaHNE B OCHOBHOM JIOTHYHO;
HMEIOTCSI OTAENIbHBIC HEJ0CTATKU IPH UCIIOIb30BAaHUH CPECTB JOTMUYECKON CBS3U M IIYHKTYalluH; UMEIOTCS OTAEIbHBIC
HapyIIeHNs B 0pOPMIICHHH JICJIOBOTO IMChMa. B OCHOBHOM rpamMmaTHyecKue CTPyKTYphl pa3HOOOpa3HbI U HCIIOIb30BAHbI B
COOTBETCTBHH C 33/laHUEM, COOJIIOIACTCS JIEKCHIECKasi COYETACMOCTb.

«Y IOBIETBOPHUTEIHHOY, TOPOTOBBIN ypoBeHb: CTyAEHT MOKa3bIBacT 0a30BbI YPOBEHD 3HAHNWI OCHOBHBIX TPAMMaTHYECKUX
CTPYKTYp; 0OIIEYOTpeOUTEIbHOM, O0IIEKYIBTYPHO!H 1 PO EeCCHOHATBHOM JIEKCHKH; PEUEBBIX KITUIIIE, HEOOXOAUMBIX IS
OCYIIECTBIICHUS IETI0BOM KOMMYHHUKAIIMU HA HHOCTPAHHOM SI3bIKE, OCHOBHBIX NepeBOUECKHX TpaHchopmanuii. Coneprxkanne
OTpakaeT He BCE aCleKThl, yKa3aHHbIC B 3aJ]aHUH; HAPYILICHUS CTHICBOTr0 0(hOPMIICHHUS JIEIOBOTO TIHChMAa BCTPEUAIOTCS
J0CTAaTOYHO 4aCTO, B OCHOBHOM HEC CO6J'IIO)IaIOTC$[ IIPUHATHIC B ICJIOBOM M JIMYHOM IMMCHbME€ HOPMbI BEKIIUBOCTH. Bricka3biBanne
HC BCCTJa JIOTHYHO, HMCHOTCS MHOT'OYHCJIICHHBIC 01HI/I6KI/I B MCIIOJIB30BAHUM CPCIACTB JIOTHYECKOM CBsA3U, UX BI)I60p Or'paHHUYCH;
JIeTICHUE TecTa Ha a03albl OTCYTCTBYET; UMEIOTCSI MHOTOUMCIICHHBIE TPAMMaTHYECKUE U JISKCHYECKUE OIMOKN B 0hOpMIICHUT
TEKCTa.

«HeynoBneTBopuTenbHO», ypOBEHb HE C(DOPMHUPOBAH: HE HOATOTOBIICHO 3a1anue. CTyIeHT He BiajieeT 0a30BbIM YPOBEHb
3HAHUH OCHOBHBIX IPaMMAaTHYECKUX CTPYKTYP; OOLIeyOTpeOnTebHON, OOIIEKYIbTYPHOH 1 TPOohecCHOHATIbHOM JIEKCHKH;
PEUEBBIX KJIUIIE, HEOOXOANMBIX /ISl OCYIIECTBICHHS AETOBOM KOMMYHHKAIMK HAa HHOCTPAHHOM S3bIKE, OCHOBHBIX
nepeBoadeckux Tpanchopmanuid. CopepkaHue He OTPaKaeT Te aCIEKThI, KOTOPhIE yKa3aHbl B 331aHUH, X HE COOTBETCTBYET
TpebyeMoMy 00bEMy M HOpMaM HalMCAHUs U O(OPMIIEHHS AETOBOTO U JINYHOTO MUCchbMa. OTCYTCTBYET JIOTHKA B IOCTPOCHNUHT
BBICKA3bIBAHMS; TEKCT HE O()OPMIICH.

5.4. OneHo4HBIE CPEACTBA 1JIsl IPOMEKYTOYHOM aTTecTallMu

3amanus Ui 3a4eTa
1. [IpounTtaTh U MEPEBECTH TEKCT.
2. becena no uzyueHHBIM TeMaMm.

[TpyMepHbIe TEKCTHI U1 YTCHUS U IIepeBoIa

Text 1

Luxury brands and wealthy Chinese tourists in New York

Ms Li is on a trip to New York. She is travelling with Affinity China, a luxury club that organises tours of New York.

But this isn't a business trip or a holiday. Ms Li and more than 80 other wealthy Chinese tourists are here to learn about luxury
brands. Many Chinese consumers come to the US and Europe to buy luxury goods. Prices are up to 50% lower than the price of
some luxury goods at home.

Companies organise events to show their products to Ms Li and the others in her group. Bergdorf Goodman, a department store,
puts on a fashion show in their honour. "I liked it a lot. It was my first fashion show," said Ms Li. She is the kind of person that
luxury retailers want to meet. She is the co-founder of a recruitment agency in Shanghai.

Another luxury company that organises an event for the group is Mont Blanc, the pen maker. It puts a piano in the store and
Lang Lang, the Chinese pianist, plays for the group. Estde Lauder, the cosmetics brand, gives people in the Affinity China group
samples of an expensive new eye cream.




Chinese travellers took million overseas trips in 2011 and spent a total of $69bn, an increase of 25 per cent from the previous
year. Coach, the handbag brand, says that sometimes 15-20 per cent of its sales in New York, Las Vegas and Hawaii are from
Chinese tourists.

Text 2

The next generation of a business empire by Rachel Sanderson

Alessandro Benetton became the Executive Vice-Chairman of the Italian clothing company Benetton in 2007. He is the : second
son of Luciano Benetton, the founder of the business empire which now operates in 120 countries.

His wife is Deborah Compagnoni, three-time Olympic gold medallist and one of Italy's greatest ski champions. They have three
children. Alessandro Benetton is a graduate of Harvard Business School. He enjoys dangerous sports, which he describes as "the
fun of life". The company began in Ponzabno, Veneto, in Italy and today is the town's largest employer. It also funds schools,
culture events and spectacular sports facilities. MrBenetton speaks quietly and is relaxed. He has three brothers. Before he joined
the family clothing business, he was an entrepreneur. Following Harvard, where he studied with management guru Michael
Porter, he spent a year working as an analyst at Goldman Sachs.

In 1992, Mr Benetton founded a private equity business called Investimenti. He was chairman of Benetton's Formula One team
for a decade. The team won two world drivers' championships with Michael Schumacher at the wheel.

Text 3

Social media sites are a hit for ads

The Super Bowl is the biggest annual advertising event in the world. It is an American football championship game that is
played every year and it is watched on television by millions of Americans. This year, 30-second advertising slots cost as much
as $3.5m.

Many companies are using the Web and social media to make the most out of their big moment. Some companies released their
ad online. Others showed a teaser, a short extract from the advertisement. Some showed a longer version of the advertisement
online. Many companies are using Twitter and Facebook.

The campaigns are mainly designed to build brand awareness. Last year, Volkswagen in the US had the hit commercial of the
Super Bowl with its Star Wars-themed advertisement. This year, it released a teaser advertisement featuring a chorus of dogs
dressed as Star Wars characters. Then Volkswagen prereleased its entire ad. "At more than $3m for 30 seconds, it makes sense
to get the most for your dollar," says Mr Mahoney, Chief Product and Marketing Officer for Volkswagen in the US

Text 4

Starbucks plans $80m Indian joint venture

Starbucks is bringing coffee shops to one of the world's greatest tealoving nations, It plans an $80m Indian joint venture with
Tata Global Beverages. The first outlet will open in Mumbai or Delhi by September. Starbucks already has 544 stores in China.
By the end of the year, it could have as many as 50 stores in India. Starbucks has more than 12,000 stores in North America.
TheAmericas region including a few hundred stores in Canada and Latin America accounts for three-quarters of its revenue.
John Culver, President of Starbucks China and Asia Pacific, said: "We think India can be one of our largest markets outside the
US." The company has more than 17,000 stores in 55 countries. The Indian venture is also likely to see Starbucks products sold
through other parts of the wider Tata group. The Tata group is one of India's most famous companies. It includesTaj Hotels and
TajSATS an airline catering business.

Text 5

E-mail after hours? That's overtime by Joe Leahy

Brazil has anew law introducing overtime payments for after-hours office e-mails and telephone calls. Workers approve, but
businesses are angry. The cost of hiring people is already expensive. Some people think that it will be difficult to carry out the
law. Claudia Sakuraba, owner of Camaval Store, a costume shop in Sao Paulo with four employees, says: "What about when you
send an e-mail and because of problems with the Internet providers in Brazil, it doesn't arrive straight away? Or you send a text
message early in the morning and for some reason, they don't get it until the evening? It's not clear how this is all going to
work."

But what if this law actually improves productivity? Everyone knows that it is possible to waste time. A deadline can help
people to work more efficiently. Some people say that in Sao Paulo, the main things to do are to work, eat and spend the
weekend in shopping centres.

Many employers and employees spend hours answering e-mail or working on the phone. Workaholics spend time sending and
receiving office-related emails. Probably half of these are not really necessary.

Brazil's law encourages employers to prevent people working after hours when it is not necessary. If a company wants them to
be available 24/7, it pay them.

[TpumepHnbie TeMbl 1 Oecen

- Setting up your own company

- My everyday work

- Friends to help with setting up a business
- My new job is a great disappointment

- Business trip

Kpurepuu oneHku:

«3a4TEHO» BBICTABIISIETCS CTYJICHTY, €CIIH C(OPMUPOBAH KAK MUHUMYM HIOPOTOBBI YPOBEHb JOCTHKEHNSI KOMITETCHIMH:

- 3HaeT HOPMBI U NIpaBUjIa PEUEBOI0 ITUKETA;

- BJIaJIeeT AuaNoruueckoil popmoil opuiranbHOro OOUIEHUs! Ha HHOCTPAHHOM SI3bIKE.

- 3HAET OCHOBHbIE TPAMMATHUECKHE CTPYKTYPBI; O0OLIEYOTPEONTEIbHYIO, OOIIEKYIFTYPHYIO M IPO(ECCHOHANBHYIO JIEKCUKY;
pedeBble KIIHIIE, HEOOXOMMBIE JUTS OCYIIECTBICHHS II0OBOM KOMMYHHUKAITNH HA HHOCTPAHHOM SI3BIKE;




- YMECT CTPOUTD BBICKA3bIBAHUA B CMOJACIIMPOBAHHBIX (npeunaraeme) CUTYyallUAX O6HICHI/I$I Ha THOCTPAHHOM S3bIKC,
MPaBUJIbHO UCTIOJIb3YA Bep6aHBHI>Ie u HeB€p6aIH:HLIG CpeacTBa 06IIIGHI/I${;
- BJIaJICCT NHOCTPAHHbIM A3bIKOM KaK CTHJIEM CJIOBOTO 06H.[6HI/I$I.

«HE3aYTEHO» BBICTABIIICTCS CTYACHTY, €CIIH YPOBEHb HHINKATOPA JOCTHKCHUS KOMIIETCHITNN HE CPOPMUPOBaH: HE
MTOITOTOBJICHO 3aaHHE.

- YACTUYHO 3HAET HOPMBI U IIPAaBHJIa PEUEBOTO ITHKETA,

- HE BJIQJICET TUAIOTHYCCKOM (hopMoit oUITHATEHOTO OOIIECHHUS HA HHOCTPAHHOM SI3bIKE.

- YaCTUYHO 3HAET OCHOBHBIC IPAMMATHYCCKHIE CTPYKTYPhI; OOIICYIOTPEOUTEIBHYIO, OOIIECKYIBTYPHYIO U IPO(PECCHOHATBHYIO
JICKCUKY; PEYEBbIC KIIHIIIE, HEOOXOIUMBIC JIJIsl OCYIIICCTBIICHUS JEJI0BOM KOMMYHUKAIIUK HA HHOCTPAHHOM SI3bIKE;

- HE YMEET CTPOUTH BBICKA3BIBAHUS B CMOJICITMPOBAHHBIX (TIPEIIaracMbpIX) CUTYaIUAX OOMICHUS HAa MHOCTPAHHOM SI3BIKE,
HETPaBUWIIEHO UCIIONB3YeT BepOaTbHBIC U HEBEpOaIbHEIC CPEIICTBA OOIICHIS,

- HE BIIJICET HHOCTPAHHBIM S3BIKOM KaK CTHJIEM JEJIOBOTO OOIICHUS.

KOHTpOJIbHEIE TECTHI U 3aaHHs
(YK-4) CmocobeH oCyIIecTBIATh JeTOBYI0O KOMMYHHKALIUIO B YCTHON M MUCHMEHHOU (hopMax Ha TOCYIapPCTBEHHOM S3BIKE
Poccutickoit @enepartuil 1 THOCTPAHHOM(BIX) S3bIKE(aX).

1. Tun Bompoca "Ha cootBeTcTBHE"

dopmynupoBka Bompoca: Match the sentence halves.
1 As you know, I’'m here today to tell you

2 Firstly, I’d like to look at our

3 Good afternoon. I’d like to welcome you all

4 Hi everyone. Good to see

5 My talk today is

6 What I’d like to do today is to

A present our new products.

B in three main parts.

C performance over the last three months

D about our new project in Brazil.

E you all. My name’s Rita Hovard.

F here this afternoon.

Kirou: 1-D, 2-C, 3-F, 4-E, 5-D, 6-A

2. Tun Bonpoca "MHOXeCTBEHHBIH BbIOOD"
dopmynuposka Bonpoca: Choose the best word to complete the sentences

1 Can you strict deadlines and a lot of pressure?

a) organize b) cope with c) develop d) motivate
2 T have to new employees to use our software.

a) train b) manage c) develop d) organize

Karou: 1 —b, 2-a

3. Tum Bompoca "BepHo-Hesepno"

dopmynupoBka Borpoca: True or false?

It is a good idea to avoid looking into the interviewer’s eyes during the interview.

Kurou: False.

4. Tun Bonpoca "Kopotkuii orBet"

dopmynuposka Bonpoca: Write the correct form of the word in brackets.

When two or more people work together to achieve the same goal, it is called . (collaborate)
Kimrou: Collaboration

6. YHEBHO-METOJANYECKOE 1 THOOPMAIIMOHHOE OBECIIEYEHHUE JUCHUIIJIMHBI (MOAYJIS)

6.1. Pexomenayemas iurepatrypa

6.1.1. OcHoBHas JIMTEpaTypa

ABTOpBI, COCTaBUTENN 3aryiaBue W3narenscrBo, rox On. anpec
JI1.1 | Cnenosuu B.C. JlenmoBoit aHTIIHIICKHI 361K = Business MuHck: http://www.iprbookshop.r
English: yae6HO€ MOCOOHE TerpaCuctemc, 2012 | u/28070
JI1.2 [ Mursaxuna O.B., AHTIHACKHHN S3BIK JUIS IEJIOBOTO OOLICHUS. Kewmeposo: http://www.iprbookshop.r
Illepuna 1.B. Dkcempecc-Kype: yuebHoe nocodue s Kemeposckuit u/61258.html
CTYICHTOB BceX (popM oOydeHHs TEXHOJIOTHYECKHIA
MHCTUTYT IMLIEBOI
HPOMBIIICHHOCTH,
2014

6.1.2. JlonosiHuTEIBHAS JIUTEPATYpPa

ABTOpLI, COCTAaBUTECIIN 3armaBue I/I3Z[aTeJ'II>CTBO, roa C)8 azapec



http://www.iprbookshop.ru/28070
http://www.iprbookshop.ru/61258.html

ABTOpBI, COCTaBUTENH 3arnaBue W3naTenbcTBO, roj Dn. aapec
JI2.1 |VreBckas H.JL English Grammar Book. Version 2.0 = Cankr-IlerepOypr: http://www.iprbookshop.r
I'pammatuka anrnuiickoro si3bika. Bepcus 2.0: | AHronorus, 2021 1u/104029.html
ydeOHOE Tocoone
6.3.1 Ilepeyenb mporpaMMHOro odecreyeHust
6.3.1.1 | AAupexc.bpayzep
6.3.1.2 | Kaspersky Endpoint Security xms 6msueca CTAHJAPTHBIN
6.3.1.3 | MS Office
6.3.1.4 | LibreOffice
6.3.1.5| NVDA
6.3.1.6 | MS Windows
6.3.1.7|PEO OC
6.3.2 Ilepeyenb nHPpOPMAIHOHHBIX CIPABOYHBIX CHCTEM
6.3.2.1 | DnexTpoHHO-0MOMHOTEeYHAs cuctema IPRbooks
6.3.2.2 | ba3a naHHBIX «OnekTpoHHas OndaHoTeka ['opHO-ANTalCKOTO TOCYIapCTBEHHOTO YHUBEPCHTETA»
6.3.2.3 | MexBy30BCKas JICKTPOHHAs OHOIHOTEKA

7. OBPA3BOBATEJIBHBIE TEXHOJIOI'MHA

poneBas urpa

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJIMHBI (MOZXY JIs)

Homep aynuropuu

Ha3znauenmue

OcHOBHOE OCHAIIIEHHE

207 A4

KommnbroTepHslif kiiace. YuebHas
ayIMTOPUS JUIs IPOBENICHNUS 3aHATHI
JIEKIIMOHHOTO THUIIA, 3aHATUH CEMHHAPCKOTO
THIIa, KypCOBOT'O ITPOEKTUPOBAHMS
(BBITTOJTHEHUSI KyPCOBBIX paldoT), TPYIIOBBIX
Y WHIMBUIYaJbHBIX KOHCYIbTALHH,
TEKYLIEro KOHTPOJIS U IPOMEKXYTOYHON
atrectanuu. [lomemenue misa
CaMOCTOSTENTFHON pabOTHI

IlepconanbHble KOMIBIOTEPHI. Paboyee mecTo
npenogasateis. [locagounsle Mecta oOydaromuxcs (1o
KOJINYECTBY 00yJaIOIINXCs)

222 b1 YaeOHas ayAuTOPHsI UTS IPOBEICHHS Pabouee mecto mpemonasatens. [Tocagounsie MecTa
3aHATHH JEKIIHOHHOIO THIIA, 3aHITHH oOyJarorxcs (1o KOJINIECTBY 00yIArOIINXCS).
CEMHHAPCKOT0 THIIA, KypCOBOTO [lepeHocHOI TPOEKTOP, HOYTOYK, 3KpaH
MIPOEKTHPOBAHUS (BBIITOIHEHHUS KYPCOBBIX
paboT), TPYMIIOBBIX M HHIUBUAYATbHBIX
KOHCYJIbTAIIUN, TEKYIIETO KOHTPOJISI U
MIPOMEKYTOUHOHN aTTeCTalluu

102 b1 Y4ueOHas ayAUTOPHS IS IPOBEICHUS Y4eHndeckas J0CKa, MyJIbTUMEINATIPOCKTOP, SKpaH,
3aHATUHN JIEKLIMOHHOTO TUIIA, 3aHITHI koMIpioTep. Pabodee MecTo mpernoaaBartess, MocaJ0IHbIe
CEMHUHAPCKOT0 TUIIA, KypCOBOTO MecTa 00y4JaroIuXxcst (10 KOJUYECTBY 00yJIarOIIHXCs),
MIPOEKTUPOBAHUS (BBIMOJHEHUS KYPCOBBIX kadeapa
paboT), TPYIIOBBIX U UHIAUBUIYATHHBIX
KOHCYJIBTAIlUH, TCKYIIEro KOHTPOJIS U
[IPOMEXKYTOUHOM aTTeCTalluu

207 b1 JlexunonHas aynutopus. YueOHast YyeHuueckast 10cKa, MPOEKTOP, SKPaH, CUCTEMHBIN OJIOK,

ayMTOPUS JUIs IPOBENICHUS 3aHATHI
JIEKIIMOHHOTO THIA, 3aHATHH CEMHHAPCKOTO
THIIa, KypCOBOT'O ITPOEKTUPOBAHMS
(BBITIOJTHEHUS KYPCOBBIX Pa0OT), TPYIIIOBBIX
Y WHIMBUIYaJbHBIX KOHCYIbTALHH,
TEKYLIEro KOHTPOJIS U IPOMEKXYTOYHON
aTTeCTALlMU

OCaJ0YHbIe MecTa 00YYaroUXCst (TI0 KOJIMYECTBY
o0ydJaromuxcsi), pabodyee MeCTo MPermoIaBaTesst

9. METOANYECKHUE YKA3AHUSA JJIS1 OBYYAIOIIINXCSA IO OCBOEHHUIO JUCHHUITIJIMHBI (MOAY JIST)

CamocrostensHas padota o Kypcy «CHerkypc Ha HHOCTPaHHOM S3bIKe» IIPU3BaHa HE TOIBKO 3aKPEIUIATh U YIIyOIsSTh 3HAHUS,
MONTy4YeHHbIE Ha ayTUTOPHBIX 3aHATUAX, HO U CIOCOOCTBOBAThH Pa3BUTHIO Y CTYJICHTOB TBOPUECKUX HABBIKOB, HHUIIMATHBBI, YMEHUS
OPI'aHU30BBIBATH CBOE BPEMS.



http://www.iprbookshop.ru/104029.html

[Ipu BBIMOTHEHUH IJIaHA CAMOCTOSITENIBHON PabOTHI CTyAEHTY HEOOXOIMMO XOPOIIO BIaJeTh JEKCHYECKHIM U IPaMMaTHIECKIM
MaTepHajIoM, C KOTOPBIM OH CTaJIKMBAETCA B IIPEIJI0KEHHOM ayIMOMAaTepUalle UM IPOYUTAHHOM TEKCTE, a TAKKE YMETh
CaMOCTOSTEITEHO COCTABIIATh TII0CCAPHIL IO TeMe, IIPUMEHSS HaBBIKH pabOTHI C ABYA3BIYHBIMH U MOHOS3BITHBIMHE CIIOBAPSMH.

CamocrosiTenpHast paboTa CTYJCHTOB MPEAINOaraeT CICAYIOINE BUIBL:

- YTEHHE, IEPEBOJI, OTBETHI Ha BONPOCHI K YUCOHBIM TEKCTaM;

- BBITIOJTHEHHE YCTHBIX W MUCHBMEHHBIX JIEKCHKO-TPAMMATHIECKHUX YITPAKHEHUH / HAIICaHUe JIETOBOTO MTUChMA;

- YTEHHUE, IEPEBO]] TEKCTOB IO CMIEIUATBFHOCTH C MX MOCIEAYIOUINM OOCYKICHNEM Ha TPAKTHYECKUX 3aHITUSX;

Kpowme Toro, camocrositennbHast paboTta CTyICHTA 10 U3yYEHHIO HHOCTPAHHOTO SI3bIKA OXBATHIBACT: 3ayYHBAaHHUE CJIOB HHOCTPAHHOTO
SI3bIKA, YSICHEHHE JCHCTBUS MPABUII CIIOBOOOPA30BAHMUS, TPaMMATHICCKUX MTPABUII, YTCHHE TEKCTOB HA HHOCTPAHHOM SI3BIKE BCIYX B
COOTBETCTBUU C IPABUJIAMH YTECHUS, TOHUMAHHUE TEKCTOB, CIYIIAHIE TEKCTOB, YTOOBI HAYYUTHCS MPABHIBLHO IPOU3HOCHUTH U
MOHMMATh Ha CIIYX COJEpKaHHe COOOILICHU; TOCTPOCHUE BOIIPOCOB U OTBETOB K TEKCTAaM; IEPEBO HA PYCCKHIA SI3bIK (YCTHBIN U
MMUCHbMEHHBIN).

1. CamocrosiTenpHast paboTa CTYACHTOB MPU3BaHAa 3aKPETISTh 3HAHHS, TIOTYYSHHbIE Ha MPAKTUYECKUX 3aHATHSIX, CIOCOOCTBOBATD
Pa3BUTHUIO TBOPYECKHX HaBBIKOB.

2. CTyaeHTy He0OXO0MMO PETYISPHO MPOpadaThIBAaTh MPOWICHHEBIN MaTepHal, 3ay9UBaTh JEKCHKY 110 TeMe, BHIIONHSATE BCe
NUCbMEHHBIE 3a1aHMs U1 3aKPEIICHUs TPAMMaTUYECKUX HAaBbIKOB. BO3MOXHO HauepTaHue CXeM JUIs JIy4Ilero YCBOCHUS
rpaMMaTHYEeCKOro MaTepuania.

3. IIpu mepeBojie TeKCTa HEOOXOANMO IT0JIF30BATHCS CIIOBAPEM 32 UCKITIOUCHHEM CITy9aeB, IPeyCMaTPUBAIOIINX TIEPEBOJ] TEKCTa
6e3 cioBaps. [IpuBeTCTBYeTCS COCTaBIEHHE COOCTBEHHOTO CIIOBApS JUTI HE3HAKOMOM, HO BYKHOM JTIEKCHKH.

PaGota co cioBapeM BKIJIIOYaeT

- IOKCK 33JJaHHBIX CJIOB B CIIOBapE;

- ompexpeneHue (HopM €ITMHCTBEHHOTO M MHOXECTBEHHOTO YHCIA CYIICCTBHTEIBHBIX;

- BBIOOP HYXKHBIX 3HAYE€HHII MHOTO3HAYHBIX CJIOB;

- IOMCK HY)KHOTO 3HA4YEHHMS CJIOB M3 YMCIIA TPAMMaTHYECKUX OMOHHMOB;

- ITONCK 3HAYEHH TIaroa 1o 0HOH M3 TIIaroIbHbEIX GopM

IIpu pabote co cmoBapeM peKOMEHIyeTCs:

- CJICIUTh 3@ TOYHBIM COBIAJICHUEM IpaduuecKoro o(GOpMIICHUS HCKOMOIO W HAHJICHHOTO CJIOBA, B IIPOTHBHOM CIIydac
nepeBost OymeT HelpaBIIIBHEI,

- YUTATh BCIO CIOBApPHYIO CTAThIO BBUAY MHOTO3HAYHOCTH JICKCEM M HAJWYHS YCTOHYUBBIX COUCTAHUI;

- YUUTBIBATh, YTO TJIATOJIBI yKa3aHbI B clioBape B HeonpenenenHoi ¢popme (Infinitiv), a B npeanoxkeHuu (TEKCTe) OHU
(DYHKIIMOHUPYIOT B Pa3HBIX BPEMECHAX, B Pa3HBIX I'PAMMATHYECKHX KOHCTPYKIHSX.

Jomanrsss paboTa Mo H3y4eHHUIO Kypca IperoiaraeT BHeayJUTOPHYIO paboTy, KOTOpask BKJIFOYAET:
- MOJTOTOBKY K 3aHATUAM (BEJEHUE CIOBaps, IPaMMaTUIECKOTO MUHIMYMA);

- HaIlMCaHUE MICEMEHHBIX padoT 110 MPEATI0KEHHBIM TeMaM;

- BBIITOJTHEHHE YIIPAKHEHU, HAIIPABICHHBIX HA Pa3BUTHE JICKCHKO-TPAMMATHYECKUX HaBHIKOB,;

- IPOCTyLIMBaHKE ayANO-MaTepPHATIOB U BHINOJHEHHE COOTBETCTBYIONIHX 3aJaHUM;

- YTCHHE MaTepUAIOB yUeOHNKA, MM JIOTIOJIHUTEIBEHOM JINTEPaTyphI 110 3aJJaHHOH TeMe;

- TOJTOTOBKY K TEKYIIIM TECTaM.

Meroandeckue peKOMEHIAlUH 110 HAIMUCAHHIO JEJI0BOro MUchMa

CtpyKTypa IeI0BOro MichMa

Anpec otnpaBuTtens (0e3 UMEHH), KaK MPaBHUJIO, MUIIETCS B BEPXHEM IIPABOM YTIIy.

E-mail u HOMep TenedoHa 311ech yKa3bIBaTh HE HY)KHO, HO ATO JJOITYCKAeTCsl.

Agzpec nonrydaTens pacroiaraeTcs ClieBa, HUXKe aJpeca OTIPABUTENS.

2 JlaTy MOKHO Pa3MECTHTh CJI€Ba WM CIIpaBa HIDKE MM BBIIIE aipeca MOoIydaTess.

®Dopmar naTel Takxke goBosibHO rudok. K nmpumepy, «7 anpens 2016 r.» moxHO 3anucats kak 7 April 2016, 7th April 2016, 7/4/16
nu 07/04/16. Ho ue 3abynpTe, uto B CIIIA u Benukobputanuu natel numytes no-pasaomy (B CIIIA cHavana mUIIyT Mecsil,

notoM naty: April 7, 2016). Bo u30e)xaHue ImyTaHUIEI Ha3BaHHE MECSIa PEKOMEHYEeTCS IICATh IPOHCHIO.

Ob6partenne

I. Ecnu Bbl He 3HaeTe MMEHH ajpecara, UcHonb3yite obOpamienue Dear Sir or Madam. Ho ecnu ects Takasi BO3MOXKHOCTb,
HocTapaiTech y3HaTh UMs aJjpecaTa: Tak Topaszio OOJIbIIE IIAHCOB, YTO Ha Ballle MIChMO 00paTsIT BHUMaHUE.

2. Ecmu BaM m3BECTHO, Kak 30BYT ajpecara, HCIOJb3yHTe COOTBETCTBYIONIYIO (hopMy oOpamieHus u pamminio. Hampumep,
Dear Mr Johnson — eciu mucsMo agpecoBaHo Myxunse; Dear Mrs Johnson — 3amyxHeit sxenmuHe; Dear Miss Johnson —
He3aMyXXHEH.

3. B mocnenHee BpeMsi MHOTHE CUMTAIOT HEKOPPEKTHBIM ITOTYEPKHUBATh CEMEHHOE ITOJIOKEHHEe JKeHITMHBL. Eciu BBl mumrere
JKEHIIMHE U HE 3HaeTe, Kakoe oOpalleHre OHa IPEAITOYUTALT, JIy4Ille HCIOb30BaTh HEUTpaibHyI0 popmy Ms: Dear Ms Johnson
4. Ecnu y agpecara ects yueHoe 3BaHue, ucnonbsyidte ero: Dear Dr. Huxley; Dear Prof. Atkinson.

OO0paTrTe BHUMaHUE Ha YHKTYAIHIO: B COBPEMEHHOM OpPUTAaHCKOM aHIVIMHCKOM HE CTaBUTCs TOYKa mociie popm Mr/Mrs/Ms, a B
KOHIIe OOpaIIeHUs] CTAaBUTCS 3arisTasi:

Dear Mr Smith,

B amepukaHckoM aHrIHiCKOM Tociie Mr/Mrs/Ms cTaBUTCS TOYKa, a B KOHIIE 0OpAIeHNs — JBOETOYHE:

Dear Mr. Stevens:

O06s13aTeNnbHO yOeUTeCh, YTO MPABUIHLHO HAMTUCATN UMS afpecaTa. HUYTO He MOPTUT BrieUaTiIeHHE TaK, KaK OMIMOKU T ONeYaTKH
B IMEHH.




3aBepIiieHHe MUChMA!

1. Ecnu BBl He 3HaeTe MMEHH ajpecara, 3aBepiiuTe mucbMo (pasoii Yours faithfully.
2. Ecnu uMs BaM M3BECTHO, MHCHMO MPUHATO 3aKaHYMBaTh (paszoir Yours sincerely.
3. Bama nognuce.

OcTaBbTe CTPOKY [T POCIIHCH, HU)KE Harevartaite cBoe uMs 1 hamunuio. B ckoOkax MOXKHO yKa3aTh, Kakoe oOpalleHHe Bbl
NPEANoYnTAETE:

Olga Smirnova (Ms)

Ob1ee coaepKaHue ENIOBOTO MUChMa

1. Iepmbrit ad3a1 qOMKEH OBITH KOPOTKHM M OTPAXaTh Ieb MHChMa — 3aIpoc, Kanoly, MpeyioKeHHe 1 T. .

2. Cpenaue ab3arsl conepykaT HH(GOPMAINIO, TTOSACHSIONIYIO [Ieb MHChMa. J[eloBble MHChMa B aHTIIMHCKOM HPHHATO
MUCATh KPATKO, TIOATOMY CTapaTech nnaraTh (JaKkThl CIEPIKAHHO U TIO CYILECTBY, H30erasi HeHYXHbBIX TTOAPOOHOCTEN.

3. [ocnenuuii ab3a1 AOMKEH yKa3blBaTh, KAaKUX ACUCTBUN BBl OKHJAETE OT MOJIydaTeNss — BEpHYTh JAEHBIU 3a TOBap,
COOOIIUTH MHOOPMAIIHIO U T. JI.

MeTtoandeckne peKOMEHJAINH TI0 TIOATOTOBKE POJIEBOM UTPHI

B cTpykType poneBoii Urpbl Kak MpoLecca BbIIEIAIOTCS CAEAYIOINE COCTaBISIOLIHE:

* TEMa;

* pOJIH, B3ATHIC Ha CEOs HTPAIOIINM;

* UTPOBBIE IEHCTBUSI KaK CPEJCTBA pealn3allii 3TUX poJieH;

* UTPOBOE YNOTPEOICHHE MIPEIMETOB, T. €. 3aMEICHUE PeaTbHbIX BEIEH HIPOBBIMH, YCIIOBHBIMHY;

* peanbHBIe OTHOIICHHS MEXy HTPAIOIIAM;

* CIOXKeT (cojepkaHne) — 001acTb AeHICTBUTEIBHOCTH, YCIOBHO BOCIIPOM3BOIUMAS B UTPE.

B nporuecce poneBoit Urpsl 0TpabaTHIBAIOTCS U YCBaHUBAIOTCA:

1) sTHYecKne HOPMEI M ITPaBIJIa TOBEICHHS U OIIPEACICHHbIEC COIIMANBHBIC POJI B TOM WIIH HHOM 3THOKYJIBTYPHOM COOOIIIECTBE;
2) 0cOOEHHOCTH, XapaKTepPHbIE YEPTHI, BOSMOKHOCTH TEX WM HHBIX COIHATBHBIX TPYII WM ONPEICICHHBIX KOJUIEKTHBOB —
aHAJOTOB NPEeINPUITUH, GUPM, T.€. pa3IUUHBIC THIIBI SKOHOMUYECKUX U COLHATBHBIX HHCTUTYTOB, YTO BIIOCJIEACTBUU MOXKET OBITH
MEPEHECEHO B COLUAIIBHYIO MIPAKTHUKY;

3) yMEHHUsI COBMECTHON KOJUIEKTUBHOM JIESTENBHOCTH;

4) KynbTypHbIE TPAJULIUH U HOPMBL.

PoneBble Urpel, TeMa U CI0XKET KOTOPBIX OCHOBAH Ha COJEP KaHUU TEKCTOB, UILTIOCTPUPYIOT MOBEIEHHUE B CUTYaLlUH
MEKKYIIBTYPHOTO OOIICHUSI.

B kadecTBe mpreMoB, XapaKTepPHBIX UL METO/IA POJIEBOH UIPHI BRICTYIAIOT CIICAYIOIINE:

- IpUeM BOCCO3IaHHsI KOMMYHUKAaTUBHOTO KOHTEKCTa, KOMMYHUKATUBHOM CHTyaluuy;

- IPUEM BUPTYaJIbHOH SKCKYPCHH, KOTOPBII MOYKHO OPraHU30BaTh KaK C MOMOIIBIO TEXHUYECKHX CPEACTB, TaK U C UCIOJIL30BaHHEM
peanbHBIX (hOTOMATEPHATIOB B yIeOHOH ayIUTOPHH,

- IpUeM ApaMaTHU3aluu, HallPaBICHHbBIA Ha CO3aHUE YCIOBUH, IPUOIIDKCHHBIX K YCIOBHSIM PEaTIbHOTO OOLICHUS, CBI3aHHBIHA C
CO31aHHEM CUTYyallUH OOLIECHMS, ONPEJICIICHHEM LIEIIH, PACIIPEACIICHUEM POJICH;

- IpueM pedIIeKCHBHON HACHTH(UKAINH, TIPEIIONATAIOIINH HICHTH(GHUKAIINIO C 00BEKTOM OOIICHHS M TOBECTBOBAaHHE OT HMEHH
9TOr0 00BEKTA.




